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From Mikal: To my 76-year-old mother, Glenda Belicove, who taught me
 everything I ever needed to know about living an authentic life, as well as a
 few things about using Facebook!

 

From Joe: To Facebook users worldwide, who make Facebook the most
 intriguing digital hangout on the planet.




Introduction

In the days B.C. (Before Computers), losing touch with friends and family was a part of life. You’d graduate and all your school chums would wander off in different directions. You’d leave your job and lose valuable contacts. Aunts, uncles, and cousins would seem to fall off the face of the earth. Even keeping in touch with siblings hundreds or thousands of miles away was a challenge.

Facebook, with the help of computers and the Internet, has reversed that trend. Not only does it enable you to stay in touch with people, but it also facilitates the process of tracking down people you lost touch with years or decades ago. Facebook also provides numerous ways for you to engage and interact with all these folks daily—by sharing status updates, photos, and videos; posting links to favorite web pages or blogs; chatting; messaging; playing games; planning events; gathering in groups; and so on. And if you’re in business (big or small), Facebook provides several valuable tools to keep in touch with customers and clients right where many of them like to hang out most.

Perhaps best of all, Facebook is free, and all you need to get started is a computer with an Internet connection and a desire to connect with others. If you’re concerned about privacy, you’ll be relieved to know that Facebook gives you complete control over whom you choose to “friend” and the information you choose to share.

If you’re concerned that you don’t know where to start, that’s where we come in. In this book, we provide everything you need to know to get started on Facebook; track down friends, family members, colleagues, former classmates, and others; promote your business or yourself; and tap the full potential of Facebook.

Disclaimer: Facebook is in a constant state of change as its developers introduce new features and adjust the ways that Facebook members interact with the service and with one another. During the writing of the book, we checked everything, step by step, not once, not twice, but three times to verify its accuracy prior to publication, but we’re 99.99 percent sure that by the time you read this, something will have changed. We tried to make the instructions specific  enough to be useful and general enough to cover minor changes, but you may need to consult Facebook’s Help system for details and changes. We show you how in Chapter 1.




What You Learn in This Book 

You don’t have to read this book from cover to cover (although you might miss some succulent tidbits if you skip around). If you haven’t even signed up with Facebook, start with Chapter 1 to register, log in, and take a brief tour of Facebook’s core features. If you’re concerned about privacy issues, skip to Chapter 2, where we show you how to adjust your privacy settings. To track down people and invite them to be your Facebook friends, head to Chapter 4. Chapter 7 shows you how to share photos, one of Facebook’s most popular features.

As for the rest of the chapters, each covers a specific Facebook feature. To provide some structure for this hodgepodge of features, we’ve grouped the chapters into the following four parts and tacked on a glossary at the end:

Part 1, Mastering Facebook Basics, shows you how to sign up, sign in, add a photo and information to your Facebook Profile, tweak the privacy settings to your comfort level, track down friends and family and add them as Facebook friends, keep in touch with friends via Walls and News Feeds, and contact people in private via the Message feature (e-mail plus). We also show you how to leave Facebook with or without leaving personal information behind.

Part 2, Getting More Involved with Facebook, ramps you up to some more advanced Facebook features, including photo sharing, video sharing, Groups, Chat, Events, and Notes (sort of like blogging). After logging on and figuring out what the Wall and News Feed are all about, these are the features you tackle next.

Part 3, Harnessing the Power of Facebook Apps, introduces you to some higher-level applications (or apps, for short) designed to enhance the Facebook experience. Here, you learn how to access core Facebook apps, explore Facebook’s robust collection of third-party apps, and use the Mobile app to access Facebook from your smartphone.

Part 4, Getting Down to Business on Facebook, helps you unleash the power of social-media marketing on Facebook. After a brief chapter on how you can use Facebook to promote yourself, your business, or your products and services, we show you how to create and promote a business-based Facebook Page (sometimes called a fan page); use Facebook ads to drive traffic to your website, blog, or page; strengthen your brand; list yourself in Facebook Places; and offer Facebook members special deals.




Conventions Used in This Book 

We use several conventions in this book to make it easier to understand. For example, when you need to type something, it appears bold.

Likewise, if we tell you to select or click a command, the command appears bold. This enables you to quickly scan a series of steps without having to wade through all the text.




Extras 

A plethora of sidebars offer additional information about what you’ve just read. Here’s what to look for:[image: 002]

FRIEND-LY ADVICE

During our days on Facebook, we discovered easier, faster, and better ways to perform certain tasks and maximize the power of specific features. Here, we share these tips with you.



[image: 003]

WHOA!

Before you click that button, skim the page for one of these sidebars, each of which offers a precautionary note. Chances are, we’ve made the mistake ourselves, so let us tell you how to avoid the same blunder.
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POKE

On Facebook, you can poke your Facebook friends when they’re online to let them know you’re thinking about them. As you might imagine, this can get annoying if someone overdoes it. We include pokes throughout the book to cue you in on lesser-known features of Facebook. Hopefully, you’ll find our pokes more compelling than most.
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Part 1

Mastering Facebook Basics

Everyone on Facebook has had a first encounter with it—staring at the screen, bewildered as to what’s going on, and uncertain on how to proceed. It’s sort of like stepping foot in a foreign country, where you’re unsure of the customs and can’t even figure out how to plug in your hair dryer without turning it into toast.

In this part, we re-create the first-encounter experience without the fear and bewilderment. We show you how to sign up, sign in, flesh out your Profile, upload a Profile photo, protect your personal information, find people, make friends, and interact with others via Walls and News Feeds. In other words, we bring you up to speed on the basics.




Chapter 1

 Meeting Facebook Face to Face

In This Chapter • Finding out what this Facebook thing is all about
• Getting your face on Facebook
• Making your way around
• Brushing up on Facebook etiquette
• Getting help



At your next party or family get-together, somebody is sure to mention Facebook. When they do, ask, “What’s Facebook?” The room is likely to fall silent (except for a few scattered giggles), and then everyone in the room who’s had any experience with Facebook will start to trip over one another trying to explain it to you.

Everyone seems to be on Facebook … except you. Well, that’s about to change. It’s high time to lose your Facebook virginity and join the rest of your friends and family in the twenty-first century. In this chapter, we introduce you to Facebook, show you how to register and log in, and then take you on a nickel tour to get you up to speed on the basics.




What Is Facebook, Anyway? 

Facebook is a free online social-networking venue where friends, family, colleagues, and acquaintances can mingle, get to know one another better, and expand their social circles.

After you register and log in to Facebook, as explained in the following section, you can invite people you know to join you on Facebook and become your friend. Any friends already on Facebook can invite you to become their Facebook friend, too. (We cover the whole making friends thing in Chapter 4.)

Once you have a Facebook friend or two, you can begin exchanging notes by posting status updates to your News Feed. A status update essentially tells your Facebook friends what you’re doing, thinking, or feeling. Your News Feed is a running record of status updates and more posted by you and your friends. The “and more” can include photos and video clips that you and your friends post, links to interesting stuff on the web, notes you create to post something longer than a status update, results of quizzes and polls you participate in, and more.

[image: 005]

Your News Feed keeps you in touch with your friends.

That’s Facebook in a nutshell, but you can do much more than simply swap messages with your buddies. Following are some of the more popular activities you may want to engage in: • Dig up old friends and classmates.
• Track down family members who’ve wandered from the fold.
• Expand your social and professional circles by connecting with friends of friends and current and former co-workers.
• Share photos, videos, and links to interesting web pages.
• Recommend books, movies, and music.
• Exchange birthday wishes and gifts.
• Play games.
• Spread the word about political causes and charities.
• Invite guests to parties and other get-togethers and keep track of who’s planning to attend.
• Text and audio/video chat with your friends online … assuming they’re online when you are.
• Buy and sell stuff, find a job, and market yourself or your business.



[image: 006]

POKE

Facebook is in a perpetual process of evolution. By the time you read this, additional features may be available.






Putting Your Face on Facebook 

Before you can join the revelry, you have to put your face (and name) on Facebook by registering. This entails entering your e-mail address, choosing a password, and providing some basic information about yourself, including your name, sex, and birthday. To register, follow these steps:1. Fire up your web browser and head to www.facebook.com.
2. Complete the Sign Up form. It provides the instruction you need.
3. Click Sign Up. Facebook might display a security check screen prompting you to type a string of characters shown on the screen.
4. If a security check appears, type the text that appears as directed, click Sign Up, and proceed to the following section.


[image: 007]

Complete the form and click Sign Up.


Finding Friends and Entering Your Info 

After you register, Facebook steps you through the process of finding friends, entering basic information like schools you’ve attended and places you’ve worked, and uploading a digital photo of yourself. All of these steps are optional, so you can safely click Skip at each step and do all this later at your leisure. If you’d rather do it now, proceed to the following section.


Finding Friends Using Your E-Mail Address Book 

The first order of business is to find some friends. If the e-mail address you used to sign on to Facebook is web-based, like Gmail  (Google e-mail), and your e-mail account has an address book with contacts listed in it, Facebook can extract e-mail addresses from your address book and use them to locate any Facebook members who log in using any of those addresses.

Don’t worry, Facebook won’t send out friend invitations to everyone in your address book without your permission. You’ll have a chance to select the people you want to invite. To find potential friends now, enter the password associated with your e-mail account, click Find Friends, and follow instructions. If you don’t know your e-mail password, you will be unable to use this feature. Try contacting your e-mail service provider to have your password reset. For more about finding friends, see Chapter 4.

[image: 008]

Facebook can find friends for you.


Entering School and Workplace Information 

In Step 2 you’re asked to enter information about your high school, college, and one place you’ve worked. Facebook uses this information to search for even more people you may know—people who graduated from the same high school or college the same year you did or who worked at the same company.

Enter any or all of the requested information and click Save & Continue or just click Skip.

[image: 009]

Enter school and workplace information to enlist Facebook’s assistance in tracking down classmates and co-workers.

If you choose Save & Continue, Facebook displays a selection of Facebook members it has identified as people with whom you may have graduated or worked. You can select any or all of these people and then click Save & Continue to invite them to be your friends. Facebook displays people you may know based on the Profile information you’ve entered so far. Click Add as friend next to each person you want to request to be a friend and click Save & Continue, or click Skip to skip this step.

Facebook displays the third step in getting started: uploading a photo of yourself, as discussed next.


Upload a Digital Photo of Yourself 

If you have a digital photo of yourself stored on your computer, or a webcam plugged into your computer so you can take a photo of yourself, you can add your mug shot, called a Profile picture, to your Profile. In Step 3 of getting started, click Upload a Photo or Take a Photo.

[image: 010]

You can upload a photo or take a photo using a webcam.

If you click Upload a Photo, the Upload Your Profile Picture dialog box appears, prompting you to specify the photo file you want to use. Click Browse, use the resulting dialog box to select a digital photo of yourself stored on your computer, and click Open. Facebook uploads the photo and inserts it in your Profile.

If you click Take a Photo, the Take a Photo dialog box appears. If the Adobe Flash Player Settings dialog box appears, click Allow and then Close. Click the camera icon, say “Cheese” into your webcam, and wait three seconds for Facebook to snap your photo. If you like what you see, click Save Picture. If you don’t like it, click Cancel and reshoot.

[image: 011]

You can snap a picture of yourself using a webcam.

When you’re happy with your Profile picture, click Save & Continue.


Completing the Sign Up Process 

To complete the sign up process, check your Inbox for the e-mail address you used to sign up. You should have an e-mail message from Facebook with a link to click to confirm that this is, in fact, a valid e-mail address for an account you have access to. Click the link or the Complete Sign-Up button to validate with Facebook.

Facebook also logs you in and displays a screen with additional steps you can take at this time, including searching one of your e-mail accounts to find people you may already know on Facebook, fleshing out your Profile with additional information, activating your mobile phone, and controlling the information you share. It’s a good idea to go through these steps now so Facebook doesn’t keep bugging you about them, but you can skip them by clicking Home in the top menu (the dark blue bar).

To perform these steps later, Chapter 2 explains how to adjust your privacy settings to control the information you share on Facebook, Chapter 3 shows you how to flesh out your personal Profile, Chapter 4 explains how to find friends on Facebook, and Chapter 15 shows you how to activate your mobile phone.

[image: 012]

You can step through the process of establishing yourself on Facebook.


Logging In and Logging Out 

Now that you have a username (your e-mail address) and password, you can log in and out of Facebook whenever the spirit moves you. Just head to Facebook’s Home page at www.facebook.com, type the e-mail address you used to register in the Email box, type your password in the Password box, and click Login. Facebook logs you in and displays your Home page, which features your News Feed and provides access to the rest of Facebook from one convenient location. To exit Facebook, click Account > Logout in the upper-right corner of the screen.

[image: 013]

Enter your e-mail address and password to log on.

[image: 014]

WHOA!

If someone else has access to your computer, log out when you’re done on Facebook. Otherwise, someone can easily log in, read the discussions you’re having with your friends, view your photos and videos, and post status updates pretending they’re coming from you. They can even change your password, preventing you from logging in! Another option: When you’re logging in, deselect the option Keep me logged in (if it’s checked) before clicking the Login button. That way, Facebook logs you out automatically when you exit.






In Your Face with the Interface 

When you log in, Facebook gets in your face with all the buttons, bars, links, icons, and menus you need to access everything. Facebook has done a nice job of organizing all this stuff, but the interface can seem a little overwhelming at first. Here, we highlight the main areas you need to focus on, then describe them in more detail in the sections that follow. If you don’t see a screen with this stuff on it, click Home (in the top menu).

[image: 015]

Facebook’s interface.


Scooting Up to the Top Menu 

The top menu (formerly known as “the blue bar”) is Old Reliable. It appears at the top of the window no matter where you are or what you’re doing on Facebook, providing quick access to the following features (from left to right on the bar):• Facebook: Clicking the Facebook icon takes you Home—to the page that greets you when you sign on.
• Friend Requests: Click the Friend Requests icon, and a menu drops down displaying any Facebook members who are asking to be your friend. The menu also contains a Find Your Friends link you can click to search for your friends on Facebook. See Chapter 4 for more about friends.
• Messages: Click the Messages icon, and Facebook displays a list of any messages you received from other Facebook members. The menu also contains the Send a New Message  link you can click to compose and send a message to someone on Facebook. See Chapter 6 for more about Facebook’s Message (e-mail) feature.
• Notifications: Click the Notifications icon to view a list of your Facebook friends’ current activities that pertain to you. Facebook notifies you whenever someone sends you a message, posts something on your Wall, or comments on something you commented on.
• Search: Click in the Search box, type a search word or phrase, and press Enter or Return on your computer keyboard to search Facebook for people, places, things, or help with a particular feature.
• Home: Click Home, and Facebook takes you to your Home page, where you can view your News Feed.
• Profile: Click Profile to display your Profile page, where you can access your Wall, information about yourself, your photo albums, and other items of interest. In Chapter 3, you learn how to edit your Profile. In Chapter 5, you meet the Wall.
• Find Friends: Click Find Friends, and Facebook takes you to the “We’d like to help you find your friends” page, where you can search for people you know on Facebook and invite them to be your Facebook friends so you can communicate with one another. You can also invite people you know who aren’t Facebook members, but they’ll have to join Facebook before you can become Facebook friends.
• Account: Click Account, and a menu drops down providing access to several options: Edit Friends, Use Facebook as Page (see Chapter 17), Account Settings, Privacy Settings, Help Center, and Logout. Edit Friends takes you to a screen where you can search for and add more Facebook friends. We have details on Facebook Pages in Chapter 17 and talk more about the “Settings” options later in this chapter. The last two options are pretty obvious—you can get help or log out of Facebook.




Catching Up on Your News Feed 

The News Feed is the core component of Facebook, providing you with a running account of just about everything you and your Facebook friends are up to and have agreed to share with one another. (In Chapter 2, you learn how to change your privacy settings if you want to share less.)

You can switch your News Feed to display Top News or Most Recent by clicking the desired option just above the News Feed. Top News displays a list of what Facebook deems are the most interesting posts from your Facebook friends. Most Recent displays all your friends’ posts, starting with the most recent.


Checking Out the Publisher 

At the top of your News Feed is your own personal Publisher. Whenever you want to post something to your News Feed, click in the Publisher’s text box (the box containing “What’s on your mind?”), type your message, and click Share. In addition to text messages, you can post photos, videos, links, or a question to poll your friends and see what they think. See Chapter 5 for a thorough explanation of the Publisher.


Exploring the Left Menu 

The left menu (to the left of the News Feed) contains links for the most popular features on Facebook, including the following:• You: At the top of the left menu is your Profile picture (assuming you added one), your name, and a link called “Edit My Profile.” Click your photo or name, and Facebook displays your Profile page. See Chapter 3 for more about your Profile. Click Edit My Profile to change information you’ve entered about yourself.
• Core features: The next section down provides links to gain quick access to the four core Facebook features: News Feed, Messages, Events, and Friends. You’ll find out more about all these features in later chapters. 
• Groups: Below the core features is a Groups section that initially contains only one option: Create Group. As you join or create groups, links for them appear here.
• Applications and Games: This section contains links to Facebook’s collection of applications and games, along with links to popular Facebook applications (apps for short), including Notes, Photos, Deals, and Questions.
• Chat: Below the Applications and Games section is a Go Online link you can click to make yourself available to chat with any of your Facebook friends. This also opens the Chat menu (lower-right corner of the screen), displaying the names of any of your friends who are online. You can click a friend’s name to start chatting with them or initiate a video call. See Chapter 10 for more about Facebook’s Chat feature. When you’re online and want to go offline, click the Chat option (lower-right corner of the screen), mouse over Options, and click Go offline.




Exploring the Column on the Right 

The column on the right contains a hodgepodge of items of varying importance, including upcoming events, people you may know, and sponsored ads or announcements.




Adjusting Your Account Settings 

Facebook provides all sorts of ways to customize your experience, and it divides your options into two categories: Account Settings and Privacy Settings, which include a separate collection of settings for Apps and Websites. In Chapter 2, we tackle privacy issues and show you how to tweak your privacy settings to share more or less information in accordance with your personal preferences. In Chapter 13, you learn how to change your apps and websites settings. With those two out of the way, only account settings remain.

To change your account settings, click Account (in the top menu) and then Account Settings. Navigate the following tabs to enter your preferences. 

• Settings: Most items on the Settings tab let you change information you entered when you registered with Facebook—your name, username, e-mail address, and password. You can also link your account to other accounts, including Google, Yahoo!, and myOpenID, so when you log in to those accounts, you’re automatically logged in to Facebook; access your privacy settings; change account security settings; and even deactivate your account.
• Networks: On the Networks tab, you can join a network, change a region, and leave a network. For details on using networks to find friends, check out Chapter 4.
• Notifications: Whenever just about anything happens on Facebook that involves you, Facebook can send a notification to the e-mail address you used to register your account. You can use the options on the Notifications tab to enable or disable these e-mail notifications for certain actions and enable SMS (Short Message Service) options to be notified via your cell phone or smartphone. (You can always see your notifications by logging on to Facebook and clicking the Notifications icon near the left end of the top menu.)
• Mobile: The Mobile tab provides options to enable or disable Facebook for use with your cell phone or other smartphone. Enabling the mobile features allows Facebook to send notifications to your phone and allows you to post status updates, search for phone numbers, and upload photos and videos from your phone. For more about using Facebook with your cell phone or smartphone, check out Chapter 15.
• Language: If Facebook displays its options in a language you don’t understand, you can click the Language tab and select a different language.
• Payments: Don’t panic! Facebook is free. However, if you engage in business transactions, such as buying gifts for your friends or purchasing online advertising, you can click the Payments tab to enter payment preferences (Visa, MasterCard, and so on) and choose your preferred currency (dollar, euro, yen, and so on) for displaying prices and credit card charges. 
• Facebook Ads: If you’re concerned about your name or photo showing up in an advertisement on Facebook, click the Facebook Ads tab to learn more about what Facebook allows and prohibits in terms of advertisers using member information. This page includes links that you can click to view current ad settings and change the settings, if desired, to control how Facebook uses or may use your information now or in the future. For more about advertising on Facebook, check out Chapter 18.
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FRIEND-LY ADVICE

If you’re tired of being notified every time one of your friends sneezes on Facebook, head to the Notifications settings to make some adjustments.






Following Facebook Rules and Etiquette 

To flourish as a social-networking service, Facebook must provide enough freedom to allow members to express themselves, find one another, and exchange information, but not so much freedom that members are subject to harassment or having their personal information published without their permission. As a result, Facebook has some rules for members to follow and etiquette guidelines to help members police their own behaviors.


Rules and Regulations 

Facebook sets the rules that govern membership in its Terms of Service, which you can read in its entirety by scrolling down to the footer and clicking Terms. They basically boil down to the following do’s and don’ts:• Do provide accurate and current information in your Profile.
• Don’t use Facebook to do anything illegal, immoral, or unethical.
• Do respect the rights of other members. 
• Don’t spam.
• Don’t collect user information for marketing purposes without Facebook’s permission.
• Don’t do anything malicious to Facebook, including uploading viruses or unleashing denial-of-service attacks.




Etiquette 

In the world of social networking, the rules of etiquette carry about as much weight as the Terms of Service. They not only protect others from being exposed to ill-mannered behavior, but they also protect members from the embarrassment that often follows from failing to act in accordance with a community’s social norms. Following are several etiquette guidelines every Facebook member should follow:• Include a current, realistic, clean photo of yourself and only yourself in your Profile.
• Proofread your Profile and status updates before posting information.
• Respond to status updates regularly. You don’t have to comment on every status update, but do express genuine interest in what’s going on in your friends’ lives.
• Don’t friend just anybody. It cheapens your true friendships and could potentially expose your friends and what they say to people they’d rather not know. In addition, you may be judged by the company you keep and what that company shares on your Wall and in your News Feed.
• Don’t over-poke. It gets annoying real fast. (Poking consists of pulling up a friend’s Profile by clicking on her name or photo and then clicking the Poke link (upper right of the page last we checked). The recipient of the poke receives a message letting her know you’ve acknowledged her existence. It’s kind of dopey, which is why you should do it rarely, if at all.
• Ask for permission before tagging someone in a photo. More about tagging photos in Chapter 7. 
• Watch your language. If you wouldn’t say it front of your mom or your boss, don’t say it on Facebook.
• Go easy on the selling. If you have something to sell, use the Facebook Marketplace (see Chapter 16). Remember, it’s called social networking, not social selling.






Help! Navigating Facebook’s Help System 

Although we cover the most important stuff you need to know to use Facebook, we can’t cover everything in such a limited space and, as explained in the introduction, Facebook tends to change. If you need help with something that’s not covered in this book or that has changed since we wrote about it, head to Facebook’s Help system. Click Account > Help Center or click the Help link at the bottom of the page. The Facebook Help Center enables you to search for a keyword or question, browse help topics and discussions, view the top questions and their answers, learn more about games, and brush up on Facebook security and safety.

[image: 017]

The Facebook Help Center enables you to access different forms of help.

To search for a specific answer, click Search, click in the Enter a keyword or question box, type a search phrase that best expresses the question you have or the feature you need assistance with, and click Search. (As you type, a list of help topics that match what you type appears, and you can click on the topic that’s most relevant.) If you typed a word or phrase and clicked Search, Facebook displays a collection of links that most closely match your search. Click the link you think is most likely to provide the information you need.

To browse for help, click Browse Help Topics, click the feature you need help with, and then follow the trail of links to the solution.

[image: 018]

Browse Facebook’s Help Topics.




Quitting Facebook 

For whatever reason, should you decide that you want out of Facebook, you have two exits: you can deactivate your account or delete it.


Deactivating Your Account 

Deactivating your account leaves all your stuff intact. If you quit and get homesick for Facebook, you can always pick up where you left off. To deactivate your account, here’s what you do:1. Click Account > Account Settings.
2. In the lower-right corner of the Settings box, click deactivate . Facebook displays the guilt screen, complete with photos of all the friends who will miss you very, very much. Don’t look.
3. Scroll down the page to the deactivation options.
4. Click the reason that best describes why you’re leaving Facebook.
5. (Optional) Click in the Please explain further box and type any additional explanation you’d like to pass along to the folks at Facebook. (Be nice, or at least respectful.)
6. (Optional) If you want to stop receiving e-mail notifications from Facebook whenever your friends invite you to do something or send you a message, click Opt out of receiving future emails from Facebook.
7. Click the Confirm button. Facebook deactivates your account and displays a message informing you how to return later if you change your mind.


[image: 019]

The guilt screen.


Deleting Your Account 

Deleting an account is a more serious and long-term decision. Everything in your account is erased, including your photos, notes, list of friends, and so on. It’s like getting rid of all your stuff and entering a witness-protection program.

If you’re sure you want to delete your account, it’s pretty simple. Head to https://ssl.facebook.com/help/contact.php?show_form=delete_account, click the Submit button, and respond to any confirmation warnings as desired. You’re outta there.


The Least You Need to Know 

• To get on Facebook, go to www.facebook.com and then complete the Sign Up form and submit it.
• Your News Feed shows status updates, photos, videos, and other stuff that you and your friends have chosen to share.
• To post something to your News Feed and Wall, click in the Publisher (top of the News Feed), type something, and click Share.
• To view your Profile, click Profile (right end of the top menu).
• To return to the opening page, click the Facebook logo on the left end of the top menu or Home on the right end.
• You can get help at any time by clicking Account (upper-right corner of the screen) and then Help Center.





End of sample




    To search for additional titles please go to 

    
    http://search.overdrive.com.   
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