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					•	2011 #1 Most Influential in Customer Service MindTouch 

				She hosts Computer & Technology Radio on iTunes and the web at www.computerandtechnologyradio.com. Marsha currently resides in Los Angeles, CA. She can be reached via her website at www.marshacollier.com.
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				Connections that work for you.

				More than 60 percent of adults use Facebook regularly, and the 55-and-older crowd is the fastest-growing group on the site. That’s no surprise: We’re all using this social network to connect — finding old friends and meeting new ones, sharing photos and videos with kids and grandkids, and learning new things. Whether you’re intimidated and afraid that it’s too late to start — or you just need a little help with all the icons and lingo — this book is for you. 

				Dedicated to helping you stay connected with friends, family, and community, AARP has teamed up with the Dummies brand to offer sound advice and solutions for using tech to connect. This easy-to-understand resource offers the following:

					•	The basics of social networking with Facebook, and why you need to get on board.

					•	Step-by-step instructions for doing everything from posting to sharing photos to playing games — all free!

					•	Ways to protect your security, including sending private messages and blocking specific people.

				So welcome to this new universe. Let us be your guide.
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				Introduction

				Sometimes the fear of climbing a mountain can be overcome with a single step. Not for me — I wouldn’t climb a mountain at any age, but I just might  take a baby step and make my way (unwittingly) upward as I observe the plants and enjoy the view. Who knows? Before I know it, I may be halfway up the  mountain.

				Look at new technology (such as Facebook) as that mountain. See the benefits and enjoy the view. Don’t miss the opportunity to join your friends and family in this new world just because it may be . . . a little scary. I was a little scared the first time I tasted jalapeno jelly and, although I could have lived without the experience, I thought it worthwhile to give it a try. Life is like that. You never know if you’re going to like that bon-bon unless you at least give it a bite (and I hate missing out on the butterscotch-filled ones).

				An important thing to keep in mind is that the Internet is an ever-changing place. Pages look different in various browsers, and the smart kids behind Facebook are constantly tinkering with the site to make it more user-friendly. So, as you read this introduction (and this book), realize that the Facebook pages you see onscreen may not look exactly the same as the images I see — and the order in the steps may change. But what’s here will give you a good strong start on the path to mastering the mysteries of Facebook — and might just get you all the way there.

				About This Book

				This book exists because we have all sorts of new technologies within reach, but their complexity may keep us from diving in. Facebook gives us the power to connect with friends from the past, far-flung family members, and coworkers. That’s not all. When utilized with the activities in this book, it can open new horizons by giving you new ways to meet new people and learn new things.

				In my experiences on Facebook, I’ve joined Groups and learned about new hobbies. I’ve encountered amiable strangers — who are now no longer strangers — who have helped me get better at understanding a plethora of subjects. Not to mention new growth in familiar interests: My knitting skills (for example) are no longer limited to “knit one, purl two,” thanks to a lovely lady in Seattle who introduced me to a new community that taught me how to follow patterns and actually have something worthwhile after I’ve spent hours knitting.

				Facebook is the community of the technology world, bringing together people from around the world who have similar interests and ideas. We can sit at home wearing whatever we wish and communicate with old and new friends. We can also use Facebook to connect with opportunities for involvement in community events, political discussions, and other activities that keep our lives vibrant.

				Just today I used Facebook for a good reason: I spoke to my daughter yesterday — it seemed like she was having a bad day. Like a good mom, I didn’t want to bug her at work to see how she was doing. So I went to her Facebook Page — and saw that her post this morning was very positive. Without intruding into her life, I felt better because she did. That sort of thing happens all the time.

					[image: techtip.eps]	Part of the etiquette — when peering into the lives of our friends and family — is that we can look, observe, and comment occasionally, but we have to remember it’s public. Know that whatever we chose to say to (or about) these folks on their Facebook Pages can be seen by all their friends. Facebook is for observing, dropping in now and then, and maybe providing a little evidence that someone cares — not critiquing in public. In addition, a word to the wise: The information you glean from visiting friends and family online is best kept close to the chest. A little common courtesy in this new world can spare you the risk of being too limited in your view of loved ones. 

				Who This Book Is For

				This book is for you. Because you were inquisitive enough to open the cover and peer inside, I know you have an interest in social media and want to know more. I’ve written this book in plain terms, the way I prefer to be taught something (I don’t like having to wade through techno-speak — and I don’t like being talked down to).

				It’s written to open the doors for all the intuitive minds who might feel like technology rushes faster than a tsunami and don’t want to be left behind. Here’s your chance to get pleasantly immersed and fall in love (fall in Like?) with one of the newest modes of communication for the 21st century. If you have concerns about your safety and privacy in this social media world, you’ll be happy to know that this book explains how to establish settings that help safeguard your Facebook information. And if you’re already active on Facebook, you can use this book to delve deeper into everything that the Facebook platform offers.

				We’ve been through a lot in the past decades. We’re pretty lucky to have been able to learn lessons and now to live by them. We know cause and effect; every action has an equal reaction. Diving into the online space is an expansion of the experiences we already have had. It can only serve to enhance our continued time on the planet.

				Conventions

				Nope, no name tags or secret handshakes required. The conventions in this book are there to help you see the varied twists and turns. 

					•	I try to capitalize titles of new places you visit online and italicize items that need definition, so you can match the written word to what you see on your screen and recognize a new feature or concept.

					•	When a link is involved — meaning there is a new place online that you need to visit — I put in the URL (Internet address) so you can type it directly into your browser.

					•	Often there’s more than one way to accomplish something. I try to give you all the options I can discover — just in case Facebook chooses to change things in the future. You’ll be able to find your way (one way or the other).

					•	Tips. Love ’em. This is where, if you and I were sitting next to each other,  I’d tap you on the shoulder to interject something that I think you need to know — a nugget of info that will enhance or explain the how and why of doing something. Consider these my personal messages to you.

					•	Sidebars. Think of these as expanded tips. My editor suggests that if my tips get long-winded, I can just write a sidebar to explain further — so now and then I do. I also use sidebars to give you further insights into the topic at hand.

					•	Figures. I used my own Facebook account for this book so you could see Pages that are deeply involved in the various areas of Facebook. I’m sure  my online friends will enjoy the fact that they are part and parcel of your  education.

				How This Book Is Organized

				I unveil the chapters on a need-to-know basis. Going from the basic steps of signing up to the more advanced areas of Facebook — like doing video chats. Since I’m a big believer in those baby steps, I don’t want to overwhelm you with the tough stuff first.

				Here’s a quick chapter-by-chapter run-through of what you’re going to learn:

					1.	Signing Up and Starting Up on Facebook. Here you learn how to sign up and build your initial space on Facebook without looking like a newbie (hey, everybody’s got to start somewhere . . . discreetly . . .). You have step-by-step instructions on how to build your initial profile (and how to go back and make changes). 

					2.	Finding and Making Friends: Old and New. Hopefully, you have friends already on Facebook. Friending the people who become your online friends is the first step into becoming integrated into the thread of Facebook. Here I show you how to find old friends, old acquaintances, past (and current) coworkers, and family members. You also learn how to organize your groups to make life online a lot easier.

					3.	Friendly Interactions. So how do you converse with folks on Facebook? This chapter gives you the lowdown on the basics of Facebook communications. It gives you insights into the right and wrong ways (there’s a little etiquette involved — manners matter, even online).

					4.	Adding Photos and Videos to Your Timeline. Part of the fun of the online world is the visual. Sharing photos and videos (even those you didn’t create yourself) with friends and family gives your community insights into what you’re doing and your interests. It’s fun — and best of all, it’s not difficult once you’ve read these tips.

					5.	Fine-Tuning: Account and Privacy Settings. We’re all concerned with privacy. Experience tells us that once you’ve announced something in public, it’s no longer private. Here I tell you how to limit some comments and posts to a select group of your friends — or to the entire world. It’s all up to you. I give you the instructions that will allow you to post on Facebook while feeling comfortable that what you are sharing is just how you’d planned.

					6.	Facebook Timeline — Your Virtual Scrapbook. The Facebook profile page is now a Timeline. A Timeline of your life. You can be as upfront about your experiences as you wish (or not). But think how wonderful an online scrapbook of your life will be for your children. I wish my Mom had had a Facebook Timeline. What fun it would have been to have a permanent record to share with friends and members of the family.

					7.	More Conversations via Pages and Groups. Joining Groups and visiting pages is part of the fun. (It’s also a great way to get coupons from brands you follow.) By involving yourself in Groups, you’ll meet — and learn from — people you’d never know otherwise.

					8.	Embracing Events, Messaging, and Birthdays. No longer do you have to buy a card and go to the post office. Facebook helps you arrange events and send birthday greetings. Never forget a birthday or anniversary again! Your communications can be even more personal via Facebook.

					9.	Playing Around with Facebook Games and Apps. Playing around . . .  hmmm . . . it’s more like “having fun with friends online.” Communication with friends is just the tip of the iceberg on Facebook. Programs called apps are available to get you started playing virtual board games — or thousands  of other games. You’ll also learn how to video-chat with your friends and family — that’s gold! (And very futuristic, except now it’s real.)

			

		

	
		
			
				Chapter 1

				Signing Up and Starting Up  on Facebook

				It seems that the kids are always having all the fun, right? They’re certainly all over the nooks and crannies of Facebook, and treat it like it’s their own private playground. If the kids can master the secret sauces of this online social hangout, surely we — who have attained a level of wisdom and adaptability — can get in there and benefit from all the extra features, too! Facebook just might become the first stop you make as you start each day (maybe while you drink your coffee in the morning?). It has become mine.

				Before you can take a baby step into this Brave New World of Facebook, you need to fill out a bit of online paperwork. Just as in so many life experiences, the fine print can make or break a pleasant event. In this chapter, I show you how to register on Facebook, build your Profile, and set up your Account and Privacy settings so that you’ll feel safer and more at home online with your Facebook friends.

				
					[image: tech to connect]
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					[image: sq_bullet] 	Setting Your Profile Information’s Privacy Level
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				Registering Your Profile

				After you start your computer, open your Internet browser. Depending on your computer or your personal preferences, you may have Internet Explorer, Firefox, Chrome, or Safari aboard. Fire it up and follow these steps:

					1.	Type www.facebook.com in the URL area. A web page will appear, looking something like the page in Figure 1-1 — a portal to a whole new world of fun!

					[image: techtip.eps]		URL stands for Uniform Resource Locator, the global address of documents and pages on the Internet.

				[image: 9781118235942-fg0101.tif]

				Figure 1-1 

					2.	Type your name in the appropriate boxes. Type your first name in the box labeled First Name and your last name in the other box. I advise that you use your real name because you are joining Facebook to meet up with your friends, right? Your coworkers may never find you if you use your grade-school moniker (if you’re a bit more reserved these days, do you want everybody to know your nickname was something like Skippy?).

					3.	Type your preferred e-mail address, and do it once again. Typing your e-mail address a second time helps ensure that you submit the right e-mail address. If you type in two different e-mail addresses, Facebook will ask you to correct your error. And if your typing is anything like mine, errors do occur.

					

				[image: techtip.eps]		I say preferred e-mail address because you might want to set up an e-mail account just for your Facebook interactions. Having a separate account accomplishes two things: It keeps your personal e-mail address private and relates only your Facebook e-mail address to your doings on Facebook.

					4.	Think up a good, secure password and type it in the box where prompted. You won’t see the characters as you type them, so I recommend being extra careful with your keystrokes. Be sure you remember your password (perhaps write it down and keep the paper in a secret place?). See the sidebar “Selecting a good password” for some good tips on picking a secure, easy-to-remember password.

					5.	Indicate your sex (this is required, not an option). Click on the small arrow beside the box next to I am: and a drop-down menu will appear with your options.

					6.	Try to remember your birthdate and fill it in using the drop-down menus. I say try to remember because I generally forget my birth year (I always remember the month and day). I also admit that when I registered on Facebook, I put my birth year as 1981 (my little way of not revealing my true age). It’s important to put in your correct birth month and day, because Facebook puts you on the birthday list for that day — and you want to be able to enjoy all those greetings your friends will no doubt post to your Page.

						Don’t worry; Facebook doesn’t check on how old you really are. But always remember what birth year you give any website (1966 sounds like a good year, eh?). That’s because if you forget your password sometime down the road, the site may ask for your birth year as confirmation that you are really you. In the section “Setting Your Profile Information’s Privacy Level” later in this chapter, I show you how to hide your birth year (should you decide to post it) from other Facebook users.

					7.	Check your work in the boxes you’ve just filled out and, if all is well, click Sign Up. You will be sent to a new page.

						At this point, Facebook will send you a couple of e-mail messages. One  message confirms that you have given Facebook a legitimate contact e-mail address. It includes a clickable link, which will enable you to broaden your Facebook experience. You need to respond to this e-mail because you can’t get complete control of your account unless Facebook knows it’s really you  (a person, not a computer robot) opening an account. You will also get  an additional e-mail prompting you to add friends from your e-mail and  contacts lists.

				Selecting a good password

				Poorly chosen passwords are the number-one loophole for hackers. Any password can be cracked by the right person in a matter of seconds. Your goal is to set a password that takes too much of the hackers’ time. With the number of available users on Facebook, odds are they’ll go to the next potential victim’s password rather than spend too many minutes (or even hours) trying to crack yours.

				Here are some industrial-strength tips for setting a secure password.

					•	Watch the number of characters: Compose your password of more than eight  characters.

					•	Use case sensitivity: Since passwords are case-sensitive, take advantage of the feature. Mix lower- and uppercase in your passwords.

					•	Use letters, symbols, and numbers: Combine letters, symbols, and numbers to make your passwords harder to crack. 

					•	Avoid proper words: Don’t use proper words; if the word appears in a dictionary — any  dictionary — it’s easy for a computer to look up in almost no time. Instead, think of the title of your favorite book. Make your password the first two letters of each word in that title, with numbers in the middle (not sequential).

					•	Avoid the obvious: A painfully obvious example is the word password. D’oh!

					•	Avoid birthdays: Don’t use your birthday, your friend’s birthday, or John F. Kennedy’s birthday. Not only are these dates common knowledge, but so is this truism: A series of numbers is easy to crack.

					•	Avoid names: Don’t use your first or last name, your dog’s name, or anyone’s name. Again, it’s common knowledge and easy to find out. (Most people know my ex- husband’s name; it’s been in many of my books!)

					•	Avoid contact numbers: Social Security Number (if anyone gets hold of that one — watch out!), phone numbers, your e-mail address, or street address (got a White Pages? So do the con artists . . .).

					•	Avoid any of the lousy passwords in Table 1-1: These have been gleaned from the millions of password dictionaries available from hackers. Note that this is not a complete list by any means; there are thousands of common (lousy) passwords, and unprintable ones are more common than you may think. If you really care to scare yourself, Google the phrase “common passwords.”



				[image: techtip.eps]	As a matter of security? Consider doing what I do: I generally never click links in e-mail. I go back to my browser and log on to Facebook when I want to visit my friends online. You can always add your friends after you log in to the Facebook site. But in the case of the Facebook verification e-mail, you should go ahead and click the link — especially if you just started the sign-up process. You know that you requested this communication! 

				[image: 9781118235942-tb0101]

					8.	Type the words you see on the page (they’re usually distorted) into the text box — and, again, click the Sign Up button. Figure 1-2 shows you an instance of such a captcha code — a barely recognizable alphabetic or numeric code. It’s presented as a picture, not as text, to determine whether you can read the words or numbers and then type them in. A human being can do that; a computer that’s trying to set up fake Facebook accounts can’t (at least not yet). Correctly typing a captcha code is a test that humans — but not computers — can pass. Once you’ve typed in the words, click the Sign Up button. When you do, you’re taken to another page.

					[image: techtip.eps]		Fortunately, if the captcha code is such a mess that you can’t read it, you can click the Try Different Words link to load a different set of words. If all else fails, be sure your speakers are on (they usually are) and click the An Audio Captcha link: Then the captcha words are read aloud to you through your computer’s speakers. 

				[image: 9781118235942-fg0102.tif]

				Figure 1-2 

					9.	Finding Friends is the next step, as pictured in Figure 1-3. At this point in the process, Facebook encourages you to enter your e-mail address so an automatic search of your e-mail can suggest friends of yours who are currently on Facebook. If you are comfortable doing this, be my guest — but I recommend you click the link that says Skip this step (at bottom-right onscreen) until you’ve set up your page so you feel more at ease when you reach out to others.

						You can always visit this friend-finding activity later. For now, I suggest that you just concentrate on filling out the cyber-paperwork to build your Profile.

				[image: 9781118235942-fg0103.tif]

				Figure 1-3

				Building Your Profile

				Your Profile on Facebook may very well be your first authorized, official profile online. Through your profiles, you let people (friends, coworkers, and relations) know about you and what is going on in your life. For example, profiles commonly include information about your interests (TV, books, and movies), politics, work history, and your family — whatever you feel comfortable sharing. Type in your favorite books, movies, and TV shows to get links to a page where you can meet others who have similar likes. Facebook is all about connecting with people, and this is the best place to start.

					[image: techtip.eps]	Don’t feel daunted here; you can change your Facebook Profile information at any time. You can add, delete, or change information as you wish. 

				Filling out the suggested information is completely optional, and you can click Skip at any point in the beginning process. You can always come back and fill in dates and other details later (but only if you wish).

					1.	Enter your High School, College/University, and Past Employers. Facebook content gets really personal at this point, asking you to enter your basic profile information, beginning with

					•	The high school you attended and your year of graduation. When you begin to type your school name, Facebook suggests schools that match. If your school is mentioned, click it. If not, type in the name.

					•	Your college (if any) and graduation year. If you choose to add in your schools, the graduation year is optional.

					•	The company you work for (or worked for).

					[image: techtip.eps]		If you want to keep your age private, you don’t need to choose dates from the drop-down menu. (I didn’t, and Facebook let me proceed.) Of course, if you specified your graduation year(s), that’s a pretty big hint about your age. But you knew that.

					2.	Figure 1-4 shows how the screen looks if you add your work or education history to the Profile Information page. If you want to keep this information private for now (or forever), just click the Skip link. After you fill in as much data as you’re comfortable with, click Save & Continue.

					[image: techtip.eps]		After you enter the requested personal information, up pops a window with suggested friends — similar to the window you saw earlier in the sign-up process. You may want to add some or all of these suggested friends based on your school and employment life. You can choose to befriend any or all by clicking their names. Doing so will immediately send a friend request to them. (Be sure you want to connect before you click — there’s no turning back.) 

				[image: 9781118235942-fg0104.eps]

				Figure 1-4 

					3.	Here’s where Facebook asks you to post a photo of yourself as your Profile picture. Decide whether you want to upload a photo from your computer or take one now with the built-in camera (or webcam, if you have one) on your computer.

					[image: techtip.eps]		The picture you post here will be your main photo on your page, the one people will see first when they come looking for you. It’s a good idea for this photo to be a flattering and friendly image. Don’t panic! You can upload any picture to fill the void for now and then change it at any time. You could skip this step, but why not try this? Figure 1-5 shows you the two posting options as Facebook presents them, and the next steps examine both.

					4.	Upload a photo from your computer. Do you have a picture of yourself on your computer that you’d like to share? If so, follow the steps that start here. If you don’t have a photo available, and your computer has a camera, skip down to Step 8 for those instructions.

					5.	Click the Choose File button to start your picture selection as shown in Figure 1-6. The File Upload window opens and a directory of your computer’s contents will appear. 

					6.	Go to the folder where you store your photos and click to select an image that you’d like to display on your Facebook Profile. Be sure your selected photo’s file size is no bigger than 4 MB (megabytes). (If you don’t know what that means, or can’t tell how big your photo is, don’t worry; Facebook will let you know if it’s too large.) The name of the photo you chose should appear at the bottom of the window in the File Name text box.

				[image: 9781118235942-fg0105.eps]

				Figure 1-5

				[image: 9781118235942-fg0106.tif]

				Figure 1-6 

					[image: techtip.eps]		If you question whether the photo is too large, the size should be visible onscreen, next to the image name and given in kilobytes (KB) within your directory folder. If it’s too big, you can preview it in Windows Photo Gallery, iPhoto, or other software and crop it to a smaller size. 

						Note: In this chapter, I show you figures of the screens I see on a PC that runs Windows Vista. Depending on what operating system you use on your computer, your screens may look a little different. But don’t worry, the steps are the same.

					7.	Click Open, and the picture you chose will begin to make its merry way through the web to Facebook automatically. (Nice, huh?) 

					8.	If you don’t like the photo you selected, you can always change it later in the Edit Profile Picture area. (You can find this at the top of your Profile page.) 

					9.	If you don’t already have any photos you like, take a picture with your webcam.

						If your computer has a webcam, you can click Take a Photo with Your Webcam on the Set Your Profile Picture window (refer to Figure 1-5).

					10.	A window appears, as shown in Figure 1-7, asking permission for Facebook to access your camera and microphone. Select the option button next to Allow.

				[image: 9781118235942-fg0107.eps]

				Figure 1-7 

					11.	Assuming that your webcam is pointing in the right direction, you will now see your image (as you sit at your computer) in the Take a Profile Picture window. Well, you kind of see it. If you want your computer to remember that you grant access to your camera at any time to Facebook, you must click the check box next to Remember. If you don’t want to grant blanket access, that’s okay, too (I don’t — refer to Figure 1-7). So click Close, and there you are, in all your glory.

					12.	You may now pose for your picture. When you’re satisfied with how your picture appears, click the small camera icon at the bottom of your image. 

					13.	Facebook has now taken your picture! If you’re happy with it (or as happy as you can be at the moment), click the Save Picture button and your photo will upload to your Facebook Profile. Remember, you can always swap out this picture later.

					14.	After you click Save Picture, your newly taken photo will appear on the Set Your Profile Picture page, as shown in Figure 1-8 (hmmm . . . I might have to change that photo later).

				[image: 9781118235942-fg0108.tif]

				Figure 1-8

				Take a breath and check your mailbox (if you haven’t already) to check for your e-mail address confirmation from Facebook. Before you click the link, be sure that the e-mail (in the return address) is really from Facebook. Look for the line at the bottom (as shown in Figure 1-9) that says “Didn’t sign up for Facebook?” next to a Please Let Us Know clickable link. Looking for minute details in an e-mail can go a long way to confirm their veracity.

				[image: 9781118235942-fg0109.tif]

				Figure 1-9 

				A bit about Privacy settings

				Facebook gives you lots of options for privacy. Setting the various options can be a chore and you might leave out a bit of information that you might want your friends to see. If some of your auld acquaintances look up your name, they may not recognize you from your picture — and if you have no further information on who you are, they may just pass you by. Your current Profile photo may not look like the way they remembered you, or your face may be too small to actually recognize you. 

				A lot of my personal Facebook Page is open to the public. There’s nothing there that I have any problem with the world knowing. I don’t get involved in (ahem) spirited political or religious discussions, and so try not to encourage folks who are too fond of sounding off and taking umbrage. I only accept friends who fit the profile of people I know, or fit the demographics of readers of my books.

				Use your good sense on Facebook and don’t block out the world; you’ll be surprised at how many old friends look you up!



				Setting Your Profile  Information’s Privacy Level

				After the three basic steps in the Facebook profile-building process are complete (or skipped, depending on your choices), from your Home page (or any Facebook page), you can click your name on the right side of the blue top bar and take a look at your Profile page. From your Profile (or your Timeline) page, click the Info link in the left navigation area (or click Update Info under your Cover picture, depending on how Facebook lays out your page). Figure 1-10 shows a pretty lonely Profile page, just waiting to be spruced up.

				[image: 9781118235942-fg0110.eps]

				Figure 1-10

				Granted, the page in the figure looks pretty bare — but notice the many areas you can click to edit the page’s content. At this point, you have a chance to put together the descriptive part of your personal profile. You decide what and how much you share: Make your profile as revealing as you like, or (for a little privacy) as vague. You can get all the privacy you want for your account in the Privacy Settings on the right side of every page. (I explain further on.)

				Here’s the simple way to approach this task.

					1.	Click the Edit Profile link (with a small pen icon next to it) at the top-left of your page. You’ll see an all-in-one form with individual areas to fill in. 

					2.	Edit the content in your Basic Information section. On this page, you’ll see your name along with your gender and birthdate. Now, under the Basic Information section, you’ll have an opportunity to add your city of residence, hometown (if different), languages you speak, and an area to type in a short bit about you that you’d like the world to know.

					3.	As you fill out each line of the page, you can set individual privacy settings for each bit of data. Figure 1-11 shows you the drop-down menu that accomplishes this (get the menu by clicking the Globe button with the down arrow). You can apply these settings whenever you post a photo, create a Wall post, or put almost anything on Facebook. These ubiquitous settings allow you to set the data to appear to other Facebook users as follows:

					•	Public: Using the Public setting means just that, the information is open  to the public. Really not a bad option. How else will your girlfriend from PS 196 find you if she doesn’t see that you went there?

					•	Friends: This information is set to be seen only by people whom you approve as friends. I really enjoy visiting friends’ pages and seeing their posts, discussions, and photographs. It’s almost as fun as being with them!

					•	Only Me: What’s the point? Why give Facebook any information you don’t want to be seen by anyone? I leave things blank rather than waste my time.

				[image: 9781118235942-fg0111.tif]

				Figure 1-11

					•	Custom: Selecting this option gives you a new menu that you can use to customize some important privacy settings. Clicking on the Custom link opens a new Custom Privacy window. It allows you two options — labeled Make This Visible To and Hide This From — that, in turn, give you more specific choices. You can choose to make information visible to Friends, Friends of Friends, or Specific People or Lists. And when you choose to hide information, you do so by ferreting out certain people to exclude.

					•	Close Friends: You will be able to add your friends to lists as you accept their friendships.

					•	Family: Further on, I show you how to add these relationships to your  profile.

					•	Acquaintances: This extra step can be burdensome. If someone is enough of an acquaintance for you to accept as a friend, you probably won’t mind if this person sees your posts. On the other hand, if you work at a company, and you don’t want your boss and coworkers to see certain items, you can classify those folks as Acquaintances.

				A little more about Custom Privacy

				When you want in-depth control over your Facebook Profile information, you might choose to customize your Privacy Settings. This sidebar has a little more information about your custom choices. Letting Friends of Friends see your information is a good setting for whatever you want to keep out of general view. If you’ve befriended someone from high school (for example), someone else you went to school with can find your posts through this relationship. Someone who doesn’t know any of you from Adam or Eve can’t.

				When you choose Specific People or Lists to share your information, you can customize even further. For example, perhaps you just want your immediate family to see certain information.

				The other option is Hide This From. Choose this when you want specific people not to see certain information. If you don’t want your kids to see all the photos you share with your friends from your Caribbean cruise, this is the setting you use.



				Adding More about You

				You’ll notice, at the left side of the page shown in Figure 1-12, a list of  clickable links that lead to Facebook areas where you can input as little  or as much information as you want. You don’t have to fill in any of it. I  left some of the areas blank (Philosophy especially) when I felt that the  topic was too personal to share online. But it’s all up to you; Facebook is  flexible that way.

				Filling in your interests — for example, in the Arts and Entertainment, Sports,  or Activities and Interests — allows you to connect with other people who  share that common interest. Through Facebook, I found a gym buddy in my neighborhood. You might just find someone who loves knitting, baseball, dogs, or any topic you’re interested in when he or she sees that same interest as part of your profile.

				The idea isn’t to reveal so much about yourself that you eliminate any mystery. It’s simply to give others on Facebook a semi-definitive and representative  picture of yourself, enough so your personality comes to the surface. You can  also delay filling in this information until later if you prefer. You may decide  to get the lay of the Facebook land a bit more before adding more personal information. Or you might decide never to reveal this stuff at all. It’s really entirely up to you.

				[image: 9781118235942-fg0112.tif]

				Figure 1-12

				These next steps outline a few categories of information you may want to consider including.

					1.	Add details of your Relationship Status. Remember that you can form friendships on Facebook. My boyfriend and I first met on Facebook. If you’re married, you might want to indicate so on your Profile page. Facebook is pretty open-minded when it comes to relationships; Figure 1-13 shows you the current options you can select.

						If you indicate that you’re in a relationship of some sort, you then have the option of listing your anniversary date — either for others or simply to remind yourself.

				[image: 9781118235942-fg0113.tif]

				Figure 1-13

					2.	Distinguish your Friends and Family. In this area, you can connect (and announce to the world) your family members. You can still be “Friends” on Facebook with family members without indicating them as Family. But since I’m so proud of my daughter, I connected with her in this special way.

						Just type in your family member’s name, and from the drop-down menu next to the text box, select the option that describes the person’s relationship to you. Facebook also has many options in family relations so that no one has to feel left out. The person you name as a relative will be sent an e-mail through Facebook that asks him or her to verify that you are indeed a Relative.

					3.	Offer up your Contact Information. Click the Contact Information section, and the form in Figure 1-14 appears onscreen. Your e-mail address is already filled in because you supplied this information at the beginning of the sign-up process. 

						At this point, you can type in any contact information you want your Facebook friends to see, including your 

					•	IM (instant message) screen name. Also, you can choose the IM service you use from the associated drop-down list. 

					•	Mobile phone and land-line numbers. 

					•	Address and zip code.

				[image: 9781118235942-fg0114.tif]

				Figure 1-14

					[image: techtip.eps]	This is where sharing too much gets sticky for me. I may make friends on Facebook whom I don’t want to have my home address and phone number. For the sake of my security, I leave that part of the Facebook Profile info blank. If I want someone to have my contact information, I can always send that person an e-mail containing it.
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