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				Introduction

				Facebook connects you with the people you know and care about. It enables you to communicate, stay up-to-date, and keep in touch with friends and family anywhere. It facilitates your relationships online to help enhance them in person. Specifically, Facebook connects you with the people you know around content that is important to you. Whether you’re the type to take photos or look at them, or write about your life, or read about your friends’ lives, Facebook is designed to enable you to succeed. Maybe you like to share websites and news, play games, plan events, organize groups of people, or  promote your business. Whatever you prefer, Facebook has you covered.

				Facebook welcomes everyone: students and professionals; grandchildren (as long as they’re at least age 13), parents, and grandparents; busy people; socialites; celebrities; distant friends; and roommates. No matter who you are, using Facebook can add value to your life.

				About Facebook For Dummies

				Facebook offers you control. Communication and information sharing are powerful only when you can do what you want within your comfort zone. Nearly every piece of information and means of connecting on Facebook comes with full privacy controls, allowing you to share and communicate exactly how — and with whom — you desire.

				Facebook For Dummies, Pocket Edition is divided into nine parts:

				[image: check.png] Part I of this book teaches you all the basics to get you up and running on Facebook. This information is more than enough for you to discover Facebook’s value.

				[image: check.png] Part II familiarizes you with the Timeline options and how to improve your Profile.

				[image: check.png] Part III details fast and easy ways to locate your friends on Facebook.

				[image: check.png] Part IV gives you the lowdown on several cool ways to communicate with friends.

				[image: check.png] Part V provides basic information about Facebook’s many privacy and safety controls.

				[image: check.png] Part VI shows how to upload and share photos, videos, and notes.

				[image: check.png] Part VII helps you find the perfect Group to join and plan your next big Event.

				[image: check.png] Part VIII shows you how to access and use Facebook Mobile, so you can stay connected anywhere, anytime.

				[image: check.png] Part XI has ten frequently asked questions. It also has the answers.

				[image: remember.eps]	Facebook regularly tweaks its pages, shuffling links to new places or renaming buttons. So don’t be surprised if what you see on your computer screen doesn’t exactly match what you see in this book. The look of Facebook may change, but the tools and functions tend to stay the same. If you get lost, be sure to visit Dummies.com for the latest news on Facebook’s updates.

				Conventions Used in This Book

				In this book, we stick to a few conventions to help with readability. Whenever you have to type text, we show it in bold, so it’s easy to see. Monofont text denotes an e-mail address or website URL. When you see an italicized word, look for its nearby definition. Facebook pages and features — such as the Friends box or the Privacy Overview page — are called out with capital letters. Numbered lists guide you through tasks that must be completed in order from top to bottom; bulleted lists can be read in any order you like (from top to bottom or bottom to top).

				Finally, we, the authors, often state our opinions throughout this book. Though we have worked for Facebook, the opinions expressed here represent only our perspective. We are avid Facebook users and have been since before we worked for Facebook.

				Icons Used in This Book

				What’s a For Dummies book without icons pointing you in the direction of great information that’s sure to help you along your way? In this section, we briefly describe each icon we use in this book.

				[image: Tip.eps]	The Tip icon points out helpful information that is likely to improve your experience.

				[image: remember.eps]	The Remember icon marks an interesting and useful fact — something that you may want to use later.

				[image: warning_bomb.eps]	The Warning icon highlights lurking danger. With this icon, we’re telling you to pay attention and proceed with caution.

				Please note that some special symbols used in this eBook may not display properly on all eReader devices. If you have trouble determining any symbol, please call Wiley Product Technical Support at 800-762-2974. Outside of the United States, please call 317-572-3993.  You can also contact Wiley Product Technical Support at www.wiley.com/techsupport.

				

			

		

	
		
			
				Part I

				Adding Your Own Face to Facebook

				In This Part

				[image: arrow] Finding out what Facebook can do for you

				[image: arrow] Signing up

				[image: arrow] Creating your profile

				[image: arrow] Getting Verified

				Think about the people you interacted with throughout the past day. In the morning, you may have gone to get the paper and chatted with the neighbor. You may have asked your kids what time they’d be home and negotiated with your partner about whose turn it is to cook dinner. Perhaps you spent the day at the office, chatting, joking, and (heaven forbid) getting things done with your co-workers. In the evening, you may have shot off an e-mail to an old college roommate, called your mom (it’s her birthday, after all), and made plans to have dinner with some friends this weekend. At the end of the day, you unwound in front of your favorite newscaster telling you about the various politicians and celebrities whose lives may (or may not) interest you. You may have, at various points in the day, asked someone to recommend a plumber to unclog your drain or had a full conversation of grunts with your dentist.

				That’s a one-foot view of the world in which you’re the center.

				Pan the camera back a ways (farther . . . farther . . . even farther), and you see that each person you interact  with — family, friends, the newspaper delivery guy,  the lunch lady, your favorite musician, and even me, your dedicated author — are at the center of their own  realities. So is each person they know. The connections between every single person in the world intertwine, interplay, and interlock to form a sort of network. In the network of people you interact with — your friends, acquaintances, and loved ones — all these people exist online and represent themselves through Facebook, just like you’re about to do. Facebook is the online  representation of the web of connections between people in the real world. Facebook (and other Internet companies) like to call this network the social graph.

				Now, you may be asking, if this graph or network exists in the real world, why do I need it online, too? Good question (gold stars all around). The answer is that having it online facilitates and improves all your social relationships. In other words, Facebook makes your life easier and your friendships better. It can help with the very practical, like remembering a friend’s birthday, to the more abstract, like staying close with family you aren’t physically near.

				So . . . What Is Facebook, Exactly?

				Yes, you’re saying, I know it’s going to help me stay in touch with my friends and communicate with the people in my life, but what is it?

				Well, at its most basic, Facebook is a website. You’ll find it through a web browser like Safari, Firefox, or Internet Explorer, the same way you might navigate to a search engine like Google or to an airline’s website to book tickets. 

				Facebook is a website where you go to accomplish certain tasks. These tasks usually fall under the umbrella category of social maintenance. For example, you may go to Facebook to

				[image: check.png] Find the phone number of an old friend

				[image: check.png] Check out what your friends are up to today

				[image: check.png] Make a contact in a city you’re moving to or at an office where you’re applying for a job

				[image: check.png] Plan an event

				[image: check.png] Garner support for a cause

				[image: check.png] Get recommendations from friends for movies, books, and restaurants

				[image: check.png] Show off the pictures from your latest vacation

				[image: check.png] Tell your friends and family about your recent successes, show them your photos, or let them know you’re thinking of them

				[image: check.png] Remember everyone’s birthday

				So what Facebook is, exactly, is a website built to help you represent yourself online and share with your real-world friends online. The rest of it — how that’s accomplished, what people typically share on Facebook, and how it all works — is what this book is all about.

				Discovering What You  Can Do on Facebook

				Now that you know that Facebook is a means by which you can connect with people who matter to you, your next question may be, “How?” More gold stars for you! In the next few sections, we give you an overview.

				[image: check.png] Establish a Profile: A Profile on Facebook is a social résumé — a page about you that you keep up-to-date with all the information you want people to know. You show different slices of your life and personality to different people, and a Facebook Profile allows you (no, encourages you) to do the same. 

						To this end, your Profile is set up with all kinds of privacy controls to specify who you want to see which information. We discuss privacy further in Part V.

				[image: check.png] Connect with friends: Now that you know about Profiles, you should know that there are ways to connect your Profile to the Profiles of people you know. These connections are called friendships. On Facebook, it’s pretty common to refer to friending people you know. This just means establishing the virtual connection. Friending people allows you to communicate and share with them more easily. 

						After you establish a few connections, use those connections to find other people you know by searching through their connections for familiar names. We explain how to find people you know on Facebook in Part III.

				[image: check.png] Communicate with Facebook friends: Facebook streamlines finding and contacting people in a reliable forum. If the friend you’re reaching out to is active on Facebook, no matter where she lives or how many times she’s changed her e-mail address, you can reach one another.

				[image: check.png] Share your thoughts: All day long, things are happening to all of us that make us just want to turn to our friends and say, “You know what? . . . That’s what.” Facebook gives you the stage and an eager audience. In Part IV, we explain how you can make short or long posts about the things happening around you, and how they’re distributed to your friends in an easy way.

				[image: check.png] Share your pictures: Facebook provides one easy-to-access location for all your photos. Every photo you upload can be linked to the Profiles of the people in the photo. Facebook gives you the power to control exactly who has access to your photos. 

				[image: check.png] Plan Events, join groups: Facebook is meant to facilitate interactions when face time isn’t possible or to facilitate the planning of face time. Two of the greatest tools for this are Facebook Events and Facebook Groups.

				[image: check.png] Facebook and the web: After you get a little more comfortable with the Facebook basics, you can try some of the thousands of applications and websites that allow you to interact with your Facebook friends through their services.

				[image: check.png] Promote a cause or business: If you’re the one managing something like a small business, a cause, or a newsletter, you can also create a Page. After you’ve created that page, your users/customers/fans can like it and then you can update them with news about whatever’s going on in the world of your store/cause/thing.

				Keeping in Mind What You  Can’t Do on Facebook

				Facebook is meant to represent real people and real associations; it’s also meant to be safe. Many of the rules of participation on Facebook exist to uphold those two goals.

				Note: There are things you can’t do on Facebook other than what we list here. For example, you can’t send multiple unsolicited messages to people you’re not friends with, you can’t join the school network of a school you didn’t attend (or a workplace network of a company you don’t work for), and you can’t spin straw into gold. These rules may change how you use Facebook, but probably won’t change whether you use it. The following four rules are highlighted in this section because, if any are a problem for you, you probably won’t get to the rest of the book.

				[image: check.png] You can’t lie: Okay, you can, but you shouldn’t, especially not about your basic information. Lying about your identity is a violation of the Statement of Rights and Responsibilities and grounds for your Profile being disabled. Although many people try, Facebook doesn’t let anyone sign up with an obviously fake name like Marilyn Manson or Fakey McFakerson. Those who do make it past the name checks will likely find their account flagged and disabled.

				[image: check.png] You can’t be twelve: Or younger. Seriously. Facebook takes very seriously the U.S. law that prohibits minors under the age of 13 from creating an online Profile for themselves. This rule is in place for the safety of minors, and it’s a particular safety rule that Facebook takes extremely seriously. If you or someone you know on Facebook is under 13, deactivate (or make them deactivate) the account now. If you’re reported to the Facebook user operations team and they confirm that you are underage, your account will be disabled.

				[image: check.png] You can’t troll or spam: On the Internet, trolling refers to posting deliberately offensive material to websites in order to get people upset. Spamming refers to sending out bulk promotional messages. If you do either of these things on Facebook, there’s a good chance your account will be  shut down.

						The logic for this is that Facebook is about real people and real connections. It is one thing to message a mutual friend or the occasional stranger whose Profile implies being open to meeting new people if the two of you have matching interests. However, between Facebook’s automatic detection systems and user-generated reports, sending too many unsolicited messages is likely to get your account flagged and disabled.

				[image: check.png] You can’t upload illegal content: Facebook Users live in virtually every country in the world, so Facebook is often obligated to respect the local laws for its users. Respecting these laws is something Facebook has to do regardless of its own position on pornography (where minors can see it), copyrighted material, hate speech, depictions of crimes, and other offensive content. However, doing so is also in line with Facebook’s value of being a safe, happy place for people 13 and older. Don’t confuse this with censorship; Facebook is all about freedom of speech and self-expression, but the moment that compromises anyone’s safety or breaks any law, disciplinary action is taken.

				Realizing How Facebook Is Different from Other Social Sites

				Several social sites besides Facebook try to help people connect. Some of the most popular sites are Twitter, MySpace, Friendster, Orkut, LinkedIn, Windows Live Spaces, Bebo, Meebo, Match.com, and QQ.

				In some cases, these sites have slightly different goals than Facebook. LinkedIn, for example, is a tool for connecting with people specifically for career networking. MySpace (www.myspace.com) is a way for people to connect to lots of people outside their real-world experience, especially for people to connect with their favorite musicians and bands. Match.com (www.match.com) is a social networking site specifically geared toward people looking to date. Alternatively, other sites have the same goals as Facebook; they just have different strategies. MySpace gives users complete customization over the look and feel of their Profile, whereas Facebook maintains a pretty consistent design and expects users to differentiate their Profiles by uploading unique content. On the other extreme, Twitter allows its members to share very short bits of text and photos to achieve super-simple and consistent information sharing, whereas Facebook allows more flexibility with respect to sharing complete photo albums, videos, and more. That’s not to say one model is better than another; different models may appeal to different people.

				Signing Up for Facebook

				Officially, all you need to join Facebook is a valid e-mail address. Figure 1-1 shows the crucial part of the sign-up page, which you can find by navigating to www.facebook.com. As you can see, you need to fill out a few things:

				[image: check.png] First and Last Name

				[image: check.png] E-mail

				[image: check.png] Password

				[image: 9780470940396-fg0101.tif]

				Figure 1-1: Enter information here to create  a Facebook account.

				[image: check.png] Gender (I am). If you want to hide your gender on your Profile, you’ll be able to do so after you sign up.

				[image: check.png] Birthday. You’ll be able to hide this information on your Profile later.

				[image: check.png] Security Check (shown in Figure 1-2). Asking you to type the word in a CAPTCHA is Facebook’s way of making sure you’re a real person, not a spam-producing computer or robot. You see the CAPTCHA after filling out your information and clicking Sign Up.

				After you’ve filled out this information, click Sign Up (that’s the big green button). Congratulations: You have officially joined Facebook!

				[image: 9780470940396-fg0102.tif]

				Figure 1-2: Security checks weed out robots.

				[image: remember.eps]	When you click Sign Up, you are agreeing  to Facebook’s Statement of Rights and Responsibilities and Privacy Policy. Most websites have fairly similar Terms and Policies, but if you’re curious about just what Facebook’s say, you can always follow the links at the bottom of every Facebook page.

				Getting Started

				Facebook puts all its users through a three-step Getting Started Wizard to help start them out on the right foot. This is one of those places where what we think you should do and what Facebook thinks you should do line up exactly, so I’ll go through all three of these steps: what to enter as well as why they are important to using Facebook.

				Step 1: Find Friends

				The Find Friends step is first because it is that important to enjoying Facebook.

				You have many ways to find friends on Facebook. We cover them in Part III, as well as talk more about what friendship really means on Facebook. 

				Step 2: Profile Information

				While you’re getting started, Facebook asks for only a little bit of Profile Information, the part that we like to call the bio. Facebook asks for this bio because this is the information that will help your friends find you.

				Facebook asks for three fields. You can fill out all or none of them, but we definitely recommend filling them all out:

				[image: check.png] High School: Enter the high school you attended and your class year. Just enter one for now; you’ll be able to add more schools later.

				[image: check.png] College/University: If you attended college, enter your school and class year. If you attended more than one school because you transferred or attended a graduate program, just pick one school for now. You’ll be able to add the rest later.

				[image: check.png] Employer: Enter the name of the company you work for. For now, enter wherever you are currently working or where you worked most recently. You’ll be able to enter a full work history later on.

				Now that you’ve entered this information, you’ve made it easier for old friends to find and identify you. If you have a common name, this is especially important.

				Step 3: Profile picture

				To add your Profile picture, make sure you have a photo you want to use saved somewhere on your computer’s hard drive, and follow these steps:

					1.	Click Upload a Photo.

					2.	Click Choose File.

					3.	Select your desired photo and click Select or OK.

					4.	Click Save & Continue.

				Here are a few quick tips on selecting a Profile picture:

				[image: check.png] Make a good first impression. What picture represents you?

				[image: check.png] Consider who will see your Profile picture. By default, your Profile picture appears in search results that are visible to all of Facebook and can even be made available to the larger Internet population.

				[image: check.png] Remember that you’re not stuck with it. Keep in mind that you can easily change your Profile picture at any time.

				Well, that’s pretty much the basics of getting started on Facebook. We hope by now you’ve added a few friends, some information about yourself, and a Profile picture.

				Trust Me: Getting Confirmed  and Verified

				Facebook is a website for real identity and real people. To protect this idea, Facebook has systems in place to detect any fake Profiles. Fake Profiles may be jokes (for example, someone creating a Profile for her dog), or they may be spammers (robots creating accounts to send thousands of fake friend requests). Regardless, they’re not allowed on the site.

				Confirmation

				Confirmation is Facebook’s way of trying to make sure you are really you, and that the e-mail address you used to sign up is really yours. To confirm that you are, in fact, you; and that the e-mail address is, in fact, yours, go to your e-mail, look for that message, and open it. (It will usually have a subject like “Just one more step to get started on Facebook” or “Facebook Confirmation.”) That e-mail contains a link. Click the link in that e-mail and you will be confirmed.

				[image: Tip.eps]	You may have already confirmed your e-mail address by using the Friend Finder or other normal activities. If Facebook isn’t bugging you about it with banners or follow up e-mails, you can pretty much assume you’re good to go.

				Verification

				Verification is a way to make sure that beyond just owning an e-mail account (which, unfortunately, any evil robot can do), you are a real human being who won’t abuse Facebook or post inappropriate content.

				If you’re concerned about being verified right away, you can be verified by activating Facebook Texts:

					1.	On your Home page, click Register for Facebook Text Messages.

					2.	Click the Add Your Phone Number Here link.

					3.	Select your country code.

					4.	Enter your phone number into the Phone number box.

					5.	Click Confirm.

						This sends a text message containing a code to your phone.

					6.	Back at your computer, enter that code into the designated box on the screen and click Confirm.

						After you’ve confirmed this code, your account will be verified.
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How people bring your info to apps they use

People on Facebook who can see your info can bring it with them when they use apps. This
makes their experience better and more social. Use the settings below to control the categories
of information that people can bring with them when they use apps, games and websites.

™ Bio @ My videos
O Birthday @ My links
@ Family and relationships ™ My notes
(O Interested in M Hometown
([ Religious and political views @ Current city

™ My website @ Education and work

O if I'm online @ Activities, interests, things |
M My status updates [ My app activity

™ My photos

If you don't want apps and websites to access other categories of information (like your friend
list, gender or info you've made public), you can turn off all Platform apps. But remember, you

will not be able to use any games or apps yourself.
Save Changes
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Is this photo about you or a friend?

Yes, this photo is about me or a friend:

O 1 don't like this photo of me
O s harassing me

O s harassing a friend

No, this photo is about something else:

O Spam or scam

(@) Nudity or pornography
O Graphic violence

O Hate speech or symbol
O Illegal drug use

Is this your intellectual property? Continue
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Sign Up
It's free and always will be.

First Name: ’ Carolyn

Last Name: ’ Abram

Your Email:

Re-enter Email:

New Password:

lam: Female v

Birthday: Month: § Day: 4 VYear: %
Why do | need to provide my birthday?
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Invite Friends

| search by Name ~ | blak|

Top result for: blak
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Invite by E-mail Address: Use commas to separate e-mails

Add a Personal Message

Save and Close
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44 Friends

You have 7 Skype contacts on Facebook that you can add as your
friends.

Select which contacts to add as friends from the list below. You can also Try another email
account to find more friends.

Step 1
Import Contacts

Step 2
Select Friends to Add

Step 3
Select Friends to Invite

Search by yous Fiend's name or enall adiresoc RRERN

Barbara Bill — -~
E barbara. S ws
Pragmatix Pragmatix
Chelsea !
™ chelseaa ¥
. Stanford

Gillian S—
gillian

Daniel Jorgen
d 2007

Muriel S.
muriel.

Stanford

Owen = W
) o
UCSC : Van Natta Family

»

Add as Friends
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Sign Up
It's free and always will be.

Security Check

NCB

Can't read the text above?
Try ancther text; or an audio captcha

Text in the MLE What's this?
<Back

By dlicking Sign Up, you are indicating that you have read and agree to the Terms of Use
and Privacy Policy.
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How You Connect

To edit your subscriber settings, go to your Subscribers tab.

Who can look up your timeline by name or contact info?

Who can send you friend requests?

Who can send you Facebook messages? M2 Friends of Friends v

Who can post on your timeline?

Who can see posts by others on your timeline? 342 Friends of Friends +

Learn more
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Edit Album

Album Name: Ry Parkin NZ

Where: ere were th

Description:  We just wanted to stay the night, then we wound

up joining the Dharma Initiative

Edit Photos * Delete Album
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Amy Karasavas » Erin

You can certainly be the Chevy to my Paul! Your blazer collection is about to
come in handy.

Like - Comment - See Friendship - 2 minutes ago - 2%
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Create Group

Group Name:

Members: | Which friends do you want to add to the group?

Privacy: Anyone can see the group and who's in it. Only
members see posts.






