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  SECTION 1. GENERAL


  INTRODUCTION


  Welcome to our Translator’s Self-Training Program—Spanish Legal. As these lines are being written, the Hispanic population in the United States is fast becoming—or has become already—the largest minority in the country. The need for Spanish translation and interpretation is growing by leaps and bounds. This is particularly true in regard to legal translation, which makes the field of Spanish legal translation in the United States one of the most—if not the most—sought after. This is why we strongly feel that sharpening your skills in the area of Spanish legal translation is time well spent and should result in significant benefits to you.


  For those of you who have already been exposed to our general Spanish self-training program, some of the introductory sections may seem remedial. However, they are an integral part of this training program and should be followed as part of the training process.


  All the assignments were taken from real-life translations which were done during the past two or three years. Names and other data of a private nature have been changed to protect proprietary information. The assignments reflect major areas of legal translation and are duly representative of the types of Spanish legal translation one is going to encounter these days. They are also arranged in an ascending order of difficulty, starting with a rather general text and leading up to the most technical text. The first four texts are translations from Spanish into English, done mainly by native speakers of English. The second four are translations from English into Spanish, done mainly by native speakers of Spanish. Some of you may have native-level ability in both languages and may choose to do both sets of translations.


  To derive the maximum benefit from these texts, you should carefully read the General Comments, the guidelines, and the specific notes which discuss each assignment. Every comment and guideline represents years of experience in professional translation work. By carefully following this program, you will be able to achieve in just a few days what has taken others years to learn. You will be guided through many of the pitfalls of translation, taught how to avoid them, shown shortcuts in accomplishing a complex piece of translation work, and be given the benefit of comments designed to show you how to produce a translation acceptable to major clients such as government, industry, law firms, and others.


  Before you read further, we strongly urge you to read the following chapters in the book The Translator’s Handbook, included in this kit:


  
    
      
        	Chapter 3:

        	Requisites for Professional Translators
      


      
        	Chapter 6:

        	Translation Techniques
      


      
        	Chapter 7:

        	Translation Equipment
      


      
        	Chapter 9:

        	Dictionaries, Reference Literature, and Terminology Management
      

    
  


  You are presented with four different texts, which, for most people, represent an increasing level of difficulty (if you have a legal background, for instance, the order of difficulty may be different). They are:


  
    	Court cases and Judgments


    	Contracts and Agreements


    	Patents, Trademark, and Copyright


    	Business Law

  


  The first assignment contains little legal terminology, and most of the language is rather general. It is a good way to ease into the field of legal translation. The second assignment is semi-technical in that it contains layperson’s language as well as the more specialized, not particularly complicated legal language. The third assignment is technical in that it deals with specialized patent terminology, while the fourth is an intricate business document. If you can handle the first three with relative ease, you are quite ready to do legal translations. The fourth may require some additional experience.


  The selected texts are more representative of law in relation to business entities and organizations than to personal documentation such as a birth certificate, a marriage license, etc. While there is a large volume of translation of such personal documents, they are considered non-technical translations for the most part, and do not offer the degree of difficulty and specialization of the more technical areas here represented.


  We hope you find these texts challenging and rewarding, and we urge you to be patient with yourself. One does not become an accomplished translator overnight. To learn, one must make mistakes. If your heart is in it, and if you love the challenge of working with two languages you happen to know well, then you are sure to get a great deal out of this program.


  A Word about Legal Translation in General


  Legal translation encompasses an ever-expanding variety of subjects, each of which is fast becoming more specialized, requiring new terminology and a new jargon. While all the traditional fields of law continue to grow and change, new fields are fast becoming dominant, beginning with environmental law and leading up to computer law, which has begun to develop subspecialities such as Internet law. While legal professionals specialize in ever-narrowing fields, the legal translator is expected to be familiar with all the fields of law, or at least a large number. Needless to say, legal translation is a serious responsibility. A wrong translation of a testimony can have serious consequences.


  In doing legal translation between English and Spanish, one should also keep in mind that as in any other translation two different cultures are involved, but perhaps here the differences are more so. The United States operates under a constitutional system, and while there is a state law system under the federal system, the legal terminology is basically the same everywhere in the U.S. Spanish, on the other hand, represents more than twenty countries, each with its own legal system. This creates linguistic variations in Spanish when it comes to legal terms, and one should be aware of such differences (good Spanish legal dictionaries are a must).


  A Word about Spanish Translation in General


  In the United States today large Hispanic populations hail from different parts of the Spanish-speaking world. Their respective Spanish dialects have a strong influence on the local Hispanic scene. Thus, for example, in Southern California there is a strong Mexican influence in the local Spanish; in Miami, Cuban Spanish has had a significant impact; in parts of New York City Puerto Rican Spanish prevails, and so on. All of this impacts translation work, both from and into Spanish. As a translator, what are you to do?


  The problem is not too severe when translating from Spanish into American English, since the latter is quite uniform throughout the country. But when you translate into Spanish, you need to know who your audience is and offer a translation in keeping with the Spanish nuances of that audience. Thus, for example, in South America a common word like “ball” is pelota, while in Puerto Rico it often becomes bola. To park a car in Argentina is estacionar, while in Guatemala it is parquear. And, of course, there are great cultural differences between the mother tongue of Spain and its Latin American varieties.


  In doing the following assignments, keep those problems in mind and look for the best solution for each of them. In translation, besides finding the correct meaning of each word, you also need to find a way to present your rendition in a way that both preserves the overall meaning of the original text and conveys it clearly and accurately to your reader.


  The following comments are offered with two purposes in mind: the immediate purpose is to help you with the assignments. The long-term purpose is to serve as reference material for actual translation work. Keep them for future use.


  Areminder:


  The “source language” is the language you translate from.


  The “target language” is the language you translate into.


  Every language has its own “personality,” so to speak. When you translate, pretend you are two different persons—an “English Person” and a “Spanish Person.” The Spanish Person reads the original Spanish text, and becomes familiar with it. The Spanish Person then turns to the English Person, and says to him/ her, “Okay, now it’s your turn to say the same thing your way.” Now the English Person takes over and starts writing the same text in English. You will be constantly switching back and forth between the Spanish Person and the English Person, as the first checks the Spanish word, phrase, sentence structure, and then the second thinks in English and comes up with the right equivalents. Here are some of the main language issues you will have to deal with:


  Clarity


  We each have our own personal style of expressing ourselves—in any language. Some people make their point clearly and succinctly, while others use more words than necessary, including esoteric words, to make their point. The same holds true in translation. You can translate the phrase, “Al pan, pan y al vino, vino,” as “To call a spade a spade,” or you could also translate it correctly as, “One should always speak forthrightly and call things by their proper name.” In the first instance, only six words were used; in the second, twelve. Most of the time, the first type of translation is better, because it is simpler and more readily understandable. Make it your point to pursue clarity and simplicity whenever possible.


  Consistency


  Most of the time, if you start out translating the word "casa “ as “house,” stick to “house,” and don’t start suddenly shifting to “building,” or vice versa. The reader may become confused, wondering why the word suddenly changed. Generally in English, building is bigger than house, and one may wonder whether the dimensions of that particular structure might have changed. Nowadays it is extremely easy to do a “global search and replace” throughout the text on the computer, so that if halfway into the document you decide that “building” is better than “house,” then go back to the beginning and do a global change, replacing the word “house” with “building.”


  Sentence Structure


  It is difficult, yet very important, to ensure that sentence structure is correct and makes sense, yet still retains the flavor of the original text, particularly if the latter is written in a flowery, elaborate, or otherwise unique style. This fine line is achieved mainly through practice, but it is definitely helpful to read the original several times before even beginning the translation process in order to gain a good idea of the author’s style.


  It is not necessary to follow the structure of a sentence literally. A run-on sentence which may make sense in one language, may not make sense in the other, and therefore should be divided into two sentences (or more). The converse is also true. You should also avoid being too literal when it comes to word order, or your text will sound stated, awkward, and artificial. You will need to rely on your own good writing skills in determining the most sensible word order and punctuation so that your translation flows smoothly


  Format


  Format should be followed as closely as possible. Ideally, every page of translation should look exactly like the corresponding page of the original, except, of course, for the language. There is a very practical reason for this. It helps the reader, who may or may not know the source language, compare the two texts, make sure all the parts are there, and check a particular word or phrase in the source text. This, however, is not always possible, since a page of translation at times is longer than the same page in the source language. Nevertheless, every effort should be made to keep the format as similar as possible to the original.


  Terminology


  The use of the right terminology is critical in any translation, especially in any technical subject. Here the right kind of dictionaries and reference literature becomes very critical. Keep in mind, however, that dictionaries, no matter how good, are never complete, and do not provide all the answers. The other source of information is people who work in the field the particular translation covers. Their input is often more valuable than that of the dictionary, since they are the ones who work in the field and represent the potential readers of your translation. Yet another source are the on-line dictionaries found on the Internet. This is often more valuable than bound books, since they are invariably more current and more often updated.


  The first thing to keep in mind about terminology—as was discussed before—is consistency. If you translate a word a certain way, do not change in the middle of the text to another synonym of the same word, even though it may be accurate. This will throw the reader off. The second thing is to make sure you are using the right terms, rather than trying to approximate them. Keep a list of those terms to maintain consistency throughout the document, and also for future use. If you continue to translate in the same technical field, these lists will become your most valuable translation tool.


  Numbers


  The use of commas and periods is reversed in numbers over 1000 (1.000 in Spanish becomes 1,000 in English), and in decimals (0,5 in Spanish becomes 0.5 in English). This is one example of cultural differences which must be closely observed. In some places where Spanish is strongly influenced by English (e.g., Puerto Rico or Mexico), the American decimal/comma system is used.


  Punctuation


  Quotation marks are appropriate in English, but this is not always so in Spanish. Semicolons have their place in both languages, but not necessarily in the same places. These are just a few examples of how even a highly accurate translation will not always mirror its original text. You will often be called upon to be the judge, which involves a combination of excellent writing skills, knowledge of rules of grammar and punctuation, plus common sense.


  Errors in the Source Text


  Sometimes you will find that the original has errors, such as a misspelling where it is clear by the context that the author intended to say “uno” and not “un,” or the sequence in a series of numbered clauses is wrong, or a name that has been in upper case letters suddenly appears as lower case, for no apparent reason. You can do a number of things in situations such as these. You can go ahead and make the correction and leave it at that. You can translate the text as is, and use the term [sic] after the error to alert the reader. Or you can make a translator’s note on a separate sheet of paper. Ultimately, the client will have to decide what to do with it.


  Untranslatable Words or Terms


  You may run into a word, a term or a phrase which cannot be translated, or which should be left in the original language (such as, for instance, Junta). If there is a need to explain it, it can be done in a footnote or in parentheses (or brackets, which makes it clearer that the bracketed text is not part of the original) following the word (Junta [military ruling group]). As a general rule, however, it is best not to burden your translation with footnotes or parenthetic or bracketed text.


  In Conclusion


  The above notes are by no means exhaustive. They do not cover all the issues facing a translator. Language is not mathematics. Keep this in mind, and do the best translation job you possibly can.


  GUIDELINES FOR TRANSLATING THE ASSIGNMENTS


  1. We are providing you with a Spanish text and an English translation of that same text, and vice versa. Pretend you don’t have the English translation. If you read it before you do the assignment, you will not be able to do an honest job, and you will not derive the benefit of learning from your own mistakes.


  2. Read the source text once for general comprehension. Underline any difficult words or passages.


  3. As you start the translation process by reading the text for the first time (see 2., above), keep track of time, so that when you finish you will know how long it took you to translate the text. This is very critical, because you want to increase your translation speed as you go along. The rule is simple: The more words you translate per hour, the more money you will make. A very low hourly word-count can earn you less than minimum wage, which is not at all desirable. (Note: The hours indicated at the top right hand corner for each assignment include two numbers. The first is for an experienced translator, while the second number is for beginners. Therefore, an assignment that would take a beginner 5-7 hours to complete may take an experienced translator 2 hours. The timeframe includes research, draft, and final copy.)


  4. Read the source text again. This time make a list of difficult words, and make any notes regarding things you need to clarify about the text (e.g., look up something in an encyclopedia to better understand some concept or piece of information).


  5. Try to determine which dictionaries and reference books you need for this assignment, get hold of them, and keep them nearby.


  6. Now you are ready to start translating. Preferably, you will be using a computer. If this is too intimidating, write it out the first time. It will take longer, but you will have more time to think. Remember, your objective is to translate on computer, not in longhand. These days, if you want to earn money translating, you have to submit text electronically. There are hardly any exceptions to this requirement.


  7. Do a draft translation. Go over the draft. Do the best you can to make the target language sound idiomatic, rather than resemble the source language. Be sure you did not omit anything. Ask yourself if you succeeded in conveying the correct sense of every idea and every word in the source text. Be sure you are comfortable with every single word you chose in your translation, and that you have no doubts or hesitations about it. If, after all this, you do have some questions, don’t worry. No one expects you to do perfect work the first time around. You will do better next time.


  8. Now that you have accomplished your translation, figure out the time it took you to reach your final version (including all the previous steps, namely first reading, research, draft, and final copy).


  9. Make a list of the words, passages, and concepts in the text where you encountered difficulty, and keep for future reference. This kind of record keeping will help you improve your performance, and will serve as a reminder not to repeat the same mistake twice.


  10. Print out your corrected and edited text.


  GUIDELINES FOR SELF-EVALUATION


  1. Turn to the English translation in Section 3, and compare it to yours. Next read the notes concerning the pitfalls and salient points of this text very carefully, and see how they compare to your own experience with the text. They may not necessarily coincide with everything you experienced personally, but they do provide you with some tips on the do’s and don’ts of technical translation.


  2. The most important thing for you to keep in mind as you compare your translation to the one in Section 3, is that there is no one absolutely correct way of translating a text. Many words can be translated in more than one way. Many sentences can be structured in more than one way. Many ideas can be conveyed in different words. In fact, your translation may turn out to be just as good, and in some spots even better than the one in the book.


  3. Keep track of the shortcomings of your translation. The areas you should look out for are the following:


  Omissions - did you forget to translate any particular word or phrase, or even a paragraph?


  Format - does your format follow the original (breaking into paragraphs, for instance)?


  Mistranslations - did you mistranslate any particular word?


  Unknown words - were there any words you were not able to translate?


  Meaning - did you miss the meaning of any particular phrase or sentence?


  Spelling - did you misspell a word?


  Grammar-did you make any grammatical mistakes?


  Punctuation-did you mispunctuate or miss any punctuation marks?


  Clarity-did you fail to clearly convey the meaning of any particular part of the text?


  Consistency-did you call something by one name, and then by another without good reason?


  False cognates-(also known as false friends) were you “tripped” by a word in the source text, whereby you mistranslated it because it looked the same, though it changes meaning in the target language (for instance, the word “actual” exists in both English and Spanish, but means two different things)?


  Style-are you satisfied with the way your translation reflects the style of the original (for example, the original is written in a clear, direct style, while the translation sounds more complex and indirect)? Did you keep in mind the target audience you were translating for? In other words, the source text was written for the novice, while the translation reads more like a text for experts, or vice versa.


  These are some of the questions you have to ask yourself. As you go on to translate other texts, always keep these questions in mind as you self-assess your translation. By improving your performance in the above areas, you are on your way to becoming an accomplished translator.




End of sample




    To search for additional titles please go to 

    
    http://search.overdrive.com.   
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