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introduction




The Visual QuickProject Guide you’re reading offers a unique way to learn new skills. Instead of boring you with long text descriptions, this book uses color screen shots with clear, concise, step-by-step instructions to show you how to complete a specific project in a matter of minutes.

The short projects in this book move you from an older version of Windows to Windows Vista. If you’re installing Vista on a PC you already have, you’ll clean it up, back it up, upgrade its hardware, and install the Windows Vista software. If you need to buy a new PC that can handle Vista, you’ll learn what to shop for and migrate your files and settings from your old computer.

You’ll then dive into Vista itself, discovering how it differs from previous Windows versions. You’ll learn to use brand-new features, including integrated search, enhanced security, and the handy little programs called gadgets.

Moving to Vista also means making it your own. You’ll get to know the most useful of Vista’s many personalization features. Once you know how configuration works in Vista, you can go on to explore the other customization options available.

[image: image]





what you’ll learn

Determine what your computer requires to upgrade to Windows Vista.

[image: image]

Decide which version of Vista meets your needs and your hardware’s capabilities.

Install and configure Windows Vista.

[image: image]

Transfer files, e-mail, application settings, bookmarks, and other data to Windows Vista from an older computer.

Use and customize the Vista Start menu.
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how this book works

The title of each section explains what is covered on that page.
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the next step

While this Visual QuickProject Guide will walk you through getting started with Windows Vista, there’s much more to learn about this operating system.

If you want to dive into even more details of using and configuring Windows Vista, try Microsoft Windows Vista: Visual QuickStart Guide, also published by Peachpit Press, as an in-depth, handy reference.

[image: image]

The Windows Vista Visual QuickStart Guide features clear examples, concise, step-by-step instructions, hundreds of illustrations, and lots of helpful tips that will help you become a master of Windows Vista.






1. prepare to upgrade




Windows Vista is so appealing that you probably just want to jump in as soon as you can. Before you take the Vista plunge, spend a little time on some preliminaries. Whether you are installing Vista on your existing computer or buying a brand-new machine, you need some background information so you can upgrade successfully.

Before you buy Vista or any hardware, you should know which version of Vista you want to get, and what hardware it will require.

In this chapter, you’ll consider which version of Vista is right for you, check to see if your current or future PC is ready, and do some preventive maintenance before making the big move to Vista.

[image: image]





choose a vista version

There are four versions of Windows Vista available to individuals. Each has a different set of features and different hardware requirements. Since you pay more for Vista versions with more features, make sure that the version you buy fits both your expectations and your hardware budget.

These are the versions available to you, in order of increasing price and sophistication:


• Home Basic: This is the most stripped-down version of Windows Vista. It’s a complete operating system that will run most of your programs but lacks the glitziest features of Vista.

Missing from Home Basic is the Aero user interface theme and its associated features. With the Aero theme, the Start menu and most windows have a translucent look—you can see right through them to what’s sitting behind them.

[image: image]

• Home Premium: In addition to the Aero theme, this version includes the Windows Media Center, which can play movies and music and, if your computer has the right hardware, record TV shows and play them back. Vista Home Premium is compatible with high-definition cable TV. Home Premium (as well as Business and Ultimate) also comes with the Windows Mobility Center, for configuring notebook settings in one place.

• Business: Windows Vista Business does not come with the Windows Media Center; instead it offers advanced backup and diagnostic software, the Network Center for connectivity, and Remote Desktop remote control software. (You may also hear about a Business Enterprise version that is for large customers.)

• Ultimate: The top of the line of Vista versions, Ultimate has all the features of both Home Premium and Business, plus the ability to encrypt data on your drive for security. Of course, you need adequate hardware to run these advanced features. On the next page you’ll read about these Vista versions’ varying hardware requirements.


For more information about the different versions of Vista, go to Microsoft’s Web site at www.microsoft.com/windowsvista/getready/editions.
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check your system

Before you buy a new PC with Windows Vista, or install Vista on your old computer, check whether the hardware can run the Vista edition you want. Vista has significantly stricter hardware requirements than previous versions of Windows, so you need to be aware of them even when buying a new computer. Here is what you need:

• Processor (aka CPU): Must run at the equivalent of 800 MHz or faster for the basic Vista experience. For the Aero theme, the processor needs to run at the equivalent of 1 GHz or faster.

• Hard drive: You need a 40 GB or bigger hard drive with at least 15 GB of free space.

• RAM: Windows Vista will technically run in 512 MB of RAM, but for any version other than Home Basic, you’ll need 1 GB of RAM.

• Graphics card: This is the stickler that will keep a lot of laptops from running Vista or the Aero theme.

For the Home Basic edition, you need a graphics card that supports DirectX 9.

For the full Vista experience, the graphics card also needs to support WDDM (Windows Display Driver Model) drivers and Pixel Shader 2.0. It must be able to display at 32 bits per pixel and needs at least 128 MB of graphics memory. And for resolutions higher than 1920 by 1200 pixels, the graphics card needs 256 MB of graphics memory.

• DVD drive, built-in or external USB: The standard Windows Vista installation disc is a DVD-ROM (although Microsoft refers to it as a CD). You can get Vista on CDs, but it’s a special order. You’ll also find that in the coming years, it will become more difficult to find software on CD.


This is a lot of tech jargon to absorb. Don’t worry about it. Consider this a shopping list of must-haves.

Remember that even if you pay for Vista Ultimate, if you don’t have this hardware, you won’t see the Aero interface or be able to use some of its multimedia features with smooth performance.

Now let’s see if your Windows XP machine has enough hard drive space, processor power, and RAM to install Windows Vista.
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find graphics card info

Windows XP will also give you information about your graphics card, but you have to dig a little to get it.

[image: image] Open My Computer from the Start menu or Desktop.
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run upgrade advisor

Microsoft’s free Windows Vista Upgrade Advisor is software that you run on your old Windows XP computer. It doesn’t tell you how much graphics memory you have, but it does tell you if your graphics card and other hardware meet the requirements for Windows Vista. It also scans your computer and lets you know if you need to install device drivers. Upgrade Advisor also recommends which version of Windows Vista to buy and provides suggestions about what, if any, hardware updates may be necessary.

Upgrade Advisor presents the results in a more understandable, less technical manner than the dialog boxes of Windows XP. The drawback is that it will take some time to download and install the software. You can download Windows Vista Upgrade Advisor from this Web address: www.microsoft.com/windowsvista/upgradeadvisor/.

To run Upgrade Advisor on Windows XP, do the following:

[image: image] Connect to the PC any peripheral devices that you plan to use with Windows Vista.

[image: image] Launch Windows Vista Upgrade Advisor from the Start menu’s All Programs area.
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Upgrade Advisor issues a report when it finishes scanning your computer.

[image: image]
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The graphics card in this computer is adequate to run Windows Vista Home. It also could run Vista Business—if you didn’t mind using the Windows Vista Basic theme instead of Aero.



buy a new PC for vista

It may not be worth the cost or trouble to upgrade a computer to Vista, and upgrading may not even be an option with some computers. For instance, some notebooks can’t be upgraded to the degree that Vista requires. On the other hand, a brand-new, bargain-basement computer also may not have what it takes to run Vista.

[image: image]

Be careful when shopping for a new PC. You’ll see two labels for computers that can run Vista: Windows Vista Capable and Windows Vista Premium Ready.

Not all PCs labeled Windows Vista Capable can run all the features of Vista. Vista Capable PCs are guaranteed to run Windows Home Basic, but they may not support the features of higher versions, such as the full Aero interface or the Windows Media Center. For that, you need a Vista Premium Ready PC and a copy of Vista Home Premium or Vista Ultimate.



clean up the hard drive

Before installing Windows Vista or moving your data from an old XP system to a new Vista computer, it’s a good idea to run some of the hard drive utilities of Windows XP to make sure the transition goes as smoothly as possible. You should also back up important data in case disaster—like a power failure—strikes in the middle of your installation.

Your maintenance tasks include automatically deleting old unwanted files, running error-checking and defragmentation programs, and backing up your data. This is all done from the Disk Properties dialog.

[image: image]

First you’ll run a utility to delete old files.
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defrag the hard drive

Now it’s time to defragment (or defrag) the hard drive. You’ll back up your data after that.

[image: image]

[image: image]




back up your data

If you use Windows XP Professional, the Windows Backup utility is preinstalled. For Windows XP Home Edition, you’ll have to install it from your Windows XP disc if you haven’t already. Once it’s installed, follow these steps.

[image: image] Make sure your backup medium is connected to your computer. This can be an external hard drive or flash drive plugged into the USB port, a CD or DVD disc in the optical drive, or a network drive.

[image: image] Go back to the Disk Properties dialog and click the Backup Now button.
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[image: image] In the next screen, click the Finish button.






extra bits




check your system p. 4


• Vista hardware requirements may seem strict, but even owners of Apple computers can run Windows Vista, using some special software. Mac users running Vista can follow the information in this chapter and, in fact, in the whole book.

• The hardware requirements for running Windows Vista on a Mac are the same as those for any computer. The CPU must be an Intel processor, which means Macs older than a few years are incompatible with Vista.

• Mac users have several Vista-enabling software choices. Mac OS X 10.5 Leopard comes with Boot Camp, which lets you reboot a Mac into Windows XP or Windows Vista. For Mac OS X 10.4 Tiger, you can download Boot Camp for free at www.apple.com/bootcamp.

• For running Windows and Mac OS X at the same time, you can buy a copy of Parallels Desktop (www.parallels.com) or VMware (www.vmware.com).

• Parallels and VMware also have versions for standard Windows-based computers. Microsoft also has one called Virtual PC. These programs let you run Windows XP and Windows Vista both on the same computer and at the same time. Now that’s ultimate Windows.







run upgrade advisor p. 7


• The Windows Vista Upgrade Advisor isn’t always correct. When it can’t locate installed Vista drivers, it may tell you that some peripheral devices won’t work. But devices such as printers sometimes do work without new Vista drivers, even though Upgrade Advisor might say otherwise.

• If you’d like a second opinion, try the AMD/ATI Vista Readiness Assessment Tool. It’s a Web-based tool that downloads a program to your computer. It can provide more details than Microsoft’s Upgrade Advisor. To use it, point your browser to: http://ati.amd.com/technology/windowsvista/AreYouVistaReady.html.
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In the Vista Aero theme,
Windows presents a

when
you move the cursor over
a button. The thumbnail
displays the contents of a
document and can even
play a movie.
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Start menu dialog, under
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as a menu.

E scroll down to
Documents and click
Display as a menu.
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The Windows Vista address bar is a versatile tool that offers several new ways
to quickly get to folders. The most striking change from previous versions of

Windows is that Vista displays the path using a method called breadcrumbing.
(The name refers to Hansel and Gretel, who left a trail of breadcrumbs to find

the path back home.) The name on the right is the open folder. The names to
the left are the parent folders.

This bread-
crumbing view
doesn'tjust tell
you where you
are; it's also
interactive. To
0 to one of the
parent folders,
click its name in
i aitante Kin:
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Windows Vista provides a number of ways to arrange folder contents. You can
sort, group, stack, or filter files in a folder window with just a few clicks of the
mouse. In previous versions of Windows, column heads were only available in
Details view. In Vista, the column heads appear regardless of whether the files
are arranged in columns or as icons. In any view, you click column heads to

sort files.

Each column
heading has a
flyout menu
that appears
when you click
an arrow to
the right of
the heading.
The arrow only
appears when
you move the
cursor over the
column name.

Sort arranges
files and folders
by name, date,

or other criteria.
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The Folders section expands
to replace Favorite Links.

If you want both Folders
and Favorite Links displayed,
- first click the arrow to
collapse the Folders view.
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You can also limit these search
results to older or newer files.

Windows Vista's Start menu also
has a search box. A search in a
folder window looks only in that
folder and its subfolders, but the
search box in the Start menu
returns results from everywhere
on your computer. Vista displays
the search results right in the
Start menu.

Here, a search has found pro-
grams, files and folders, and
email. Click any item to open i

[
.
T otmone

B roiitores
i

When you
dlick Advanced
search, the
search pane
expands to
give you more
options

You can expand
the search to
locations outside
of your folder

in the Location
menu

[edl]
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Newly added columns always appear on the far right of the window, some-
times out of view. To make room for the new column, narrow the Name, Date
Modified, and Size columns by dragging the lines to the ri
headers.
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E1 We now want to move the columns around. Grab the Authors column head
and drag it to the left: let go when it's positioned next to Name.
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Our JPEG stack con-
tains files and folders
that reside in multi-
ple folders inside our
Documents folder.

If copies of the same
file are located in two
different folders, the
file will appear in the
ctack twice.
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‘The Malware protection report warns The Find a program
that we don't have any antivirus software button isa link to a
installed. Windows does not come with Microsoft Web page
an antivirus program, but Microsoft that lists antivirus
recommends that you buy one. programs.

ol R —— Wifidows cane:

L3 with Windows
Defender,
‘which scans for
spyware that
may be hidden
on your hard
drive. Here, the
report tells us
that Windows
Defender is set
to automti-
cally scan for
spyware.

The Security Center also reports
that Automatic updating is not
turned on. This is important to
have activated, as it will down-
load and install the latest secu-
rity updates to Windows.

You can activate it here by click-
ing the Charige settings button.
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In the basic Vista theme, Flip shows
you icons and window names.

In the Aero theme, Flip provides
previews of the actual windows.
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the middle of the Quick Launch
toolbar on the taskbar.






OEBPS/html/graphics/fig8-28cmyk.jpg
‘The Preview pane
is located on the
right side of the
folder window.
Click on a text
file, and you can
read its contents.

Click on a contact in the Contacts
folder, and you can see everything
you need to know.

With audio files, the Preview pane
lets you listen to a file

The Preview pane
displays album art
if the music file

contai

Click the Play

button to start
the song.
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EJ Move the cursor to the
Date modified column head
and click the arrow that
appears to the right.

A Find a date to use and click
it. You can navigate to other
months using the arrows to the
left and right of the month.
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Many of the file and folder
icons will disappear, leaving
only those that were modified
on the date you specified.

Windows will ask
i you found what
you were looking
for and if you want
to search inside
subfolders. That's
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Directly to the right of the 5tart button, the taskbar holds icons that
open certain programs when you click them. This area is called the
Quick Launch toolbar.

Here you see icons for open-
ing Internet Explorer and
Windows Media Player. To
this, Windows Vista adds tw
icons that Windows XP does

not have.
The Show Desktop. Use this button, called
button hides all Switch between windows,
open windows to to bring up the task
reveal the Desktop. switcher described in

Chapter 4.
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reappear, move the
cursor to the edge of |
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into view, letting you
click whatever you need
to. Move the cursor off
the taskbar, and it once
again sldes off the edge
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‘When Windows Is using
the Vista Basic theme,

moving the cursor over a
taskbar button brings up
a balloon with the name

. of the file and the pro-
P gram that is displaying it.
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Another way to bring up Flip or Flip 3D Is to click
the icon in the Quick
Launch area on the taskbar.
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Click Edit the Allow
and block list to type
in specific addresses of
Web sites you want to
allow or block.

This check box turns
off automatic Web
filtering and permits
access only to Web
sites that you specify.

The area called Block
web content automati-
cally lets you set filters
that block classes of
Web sites. You can

use automatic fltering
in combination with
blocking specific

Web sites.

Which pars of e et can The s isi?
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What you want
your children to
access on the Web
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with a child's age. If
you want to decide
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Web sites to block,
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In the Desktop Back-
ground window, 9o to
the bottom and click
the icon on the right.
This is the Center
Position setting.

click the OK button.
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You can hide the Sidebar
but leave it running. Right-
click an empty space in the
Sidebar and choose Close
Sidebar. The Sidebar slides
into the taskbar.

Gadgets on the Desktop
remain when the Sidebar is
hidden

To bring the Sidebar back,
click the Sidebar icon
in the taskbar.

To quit the Sidebar, right-
click the Sidebar icon in the
taskbar. Choose Exit from
the shartout menit.
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The address bar displays paths in a different This new drop-down
form than previous versions of Windows menu presentslinks
do, but you can use DOS-like paths as well, called breadcrumbs.

The new toolbar
changes with dif-
ferent windows.

The upper part of
the new Naviga-
tion pane shows
a list of favorites.

The lower part of
the Navigation
pane incorporates e

the old Windows e
Explorer. T e
The Details pane My vmRen

displays informa- S
tion about a file.
In Vista, you can

edit some of this
information right The Preview pane lets you see the contents

herein the pane. of certain files without opening the file.
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3 The Power Options dialog
appears. Click the plus sign (+)
next to Power Buttons and lid
o expand the menu.

Click the plus sign (+) next
to Start menu power button to
further expand the menu.

B Next to Setting, click Sleep.
The word turns into a drop-
down menu.

B dlick the drop-down
menu to open it, and click
shut down.

X dlick OK.





OEBPS/html/graphics/vistavqpfig2-9.jpg
Click Start to complete
the installation and
launch Windows Vista






OEBPS/html/graphics/vistavqpfig2-7.jpg
k1 Windows will choose a
name for your computer.
If you want to change it,
type a new name here.

[3 Click a picture to be used
on the desktop. If you don't,
the first picture on the left
will be used. (Chapter 5
describes how to change the
desktop picture, and even
use your own photo.)

Click Next.
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The Use recommended settings option allows Windows to check for
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on security settings for Web browsing and attempts to block harmful
software such as viruses. This is the best option to choose when

instal

L install important updates only allows updates for Windows to be installed,
but it does not turn on Internet security.
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k§ Open My Computer from the Start menu or Desktop.

Bl Click View'system information
in the left column of the My
‘Computer window. The System
Properties dialog opens to display
the processor speed and the
amount of RAM.

This computer does meet the
processor requirement for the
higher-end versions of Vista.

B Move the cursor
over the hard drive
icon. A note will
appear telling you
the drive size and
the free space.

‘This computer does
not have the requirec
15 GB free space or
40 GB total space.
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G shortcut menu.
B pescnsze

Bl select Personalize.
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We willclick USB flash
drive in this example.
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you're installing Vista on
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For music files, the Details pane can display album art and related
information contained in the file. You can use the Details pane to
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The Turn Off Computer button of Windows XP is gone. Instead, the
Windows Vista power button puts Windows into sleep mode. In this
chapter, you'll change this into a shutdown button.
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folders to check .
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In the Customize Start
Menu dialog, scroll down

to the bottom of the list
and uncheck Use large icons.

1 under Start menu size,

rease the number dis-
played in the box by clicking
the up arrow or by typing a
new number.

B dlick 0K to close the
Customize Start Menu
dialog.
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Activity reports
tell you what
your kids have
been up to. A
report lists the

top 10 Web sites
visited and the
top 10 blocked.

it will tell you
which games
were played,
what applications
were run, and
whether e-mail
and text messag-
ing were used.

Scoybpaos

In the Windows Settings area, you can lick one of these
links to set time limits and restrict game usage by standard
ratings or by listing specific games. You can also specify
applications that you don't want your kids to run.

I3 Here, we'll restrict Web access. Click
wWindows Victa Web Filter.






OEBPS/html/graphics/xiiifig01.jpg
The extra bits section at the end of each chapter contains additional tips and
icks that you might like to know—but that aren't absolutely necessary for
completing the upgrade and using Windows Vista.

T The heading for
each group of
extra bits tips matches the
section title.
start oy trmtor o0 N -
s ey | — The page number
Pk bealtd next to the head-
e T ing makes it easy

to refer back to
the main content.

2 ‘move fles & settings from another PC






OEBPS/html/graphics/fig5-17cmyk.jpg
o

R e

B Click Display Settings Pt by
at the bottom of the T e e oo

Personalization window.

it ol






OEBPS/html/graphics/fig9-17cmyk.jpg
The window no longer
isplays the icons in
the collapsed groups.

To turn off grouping and return to
the default (ungrouped) view, click
Sortin the column header’s menu.

3 nrtetomnt
55
1 3 Tt

O smamime





OEBPS/html/graphics/fig7-25cmyk.jpg
Y Rright-click a blank spot on
the taskbar and select Properties
from the shortcut menu.






OEBPS/html/graphics/fig1-14cmky.jpg
G

open [E8 Open My Computer and right-click
oew £ 5 the hard drive icon.
| sz B choose Properties from the short-
[ e cut menu.
o
[E—

Rename






OEBPS/html/graphics/fig7-1cmyk.jpg





OEBPS/html/graphics/fig10-14cmyk.jpg
Click Tools

at the top of the
main Windows
Defender window.

EA Click Options —
the Tools and

Settings window.

Took nd ctting:






OEBPS/html/graphics/fig1-18cmky.jpg
— K In the Check Disk dialog that
appears, select Scan for and
attempt recovery of bad sectors.

(@[]

Check Disk Local Disk (C:)

Check dekoptons

[ automatcaly o e system erors
[Flscan o and stenp recovery of bad sectrs

EJ click the Start bu
utility finds a probler
want to repair it. If sc
tant data first. Then
Disk again.






OEBPS/html/graphics/figi-8cmyk.jpg
Navigate
with the new
address bar.

Locate and
move files e
using the new el

Explorer built | e

Show and hide the
different panes for
previewing and
editing files.

Group, sort, and
search for files
and folders.

Keep your computer secure.






OEBPS/html/graphics/fig1-1cmyk.jpg
! Windows Vista™ Upgsade Advisor 1.0

Welcome to Windows Vista Upgrade Advisor
Windes Via Uporade Adior vl scan eurcomuet t el v hoase W edin of Wi
Vi s o oy i 5 VS UGS S50k s ot a6 WGV VD
st Yot comta SUPPIRS a8 OB O 01 S5 S ars 3 Goneoe Wi

ote:Before you tart the scan, plugn any devies that ou reqularly Use Wih your compur,such
52 s, staoner, ar reama nard e






OEBPS/html/graphics/fig8-23cmyk.jpg
|— ¥ Click the folder icon.

‘ ) =[J « Docamerts » Pt > 1000 >





OEBPS/html/graphics/fig4-3cmyk.jpg
The most noticeable
characteristic of the
Aero theme s the

transparency of its

window frames and
menus: You can see
what’s behind them.

btz =

]






OEBPS/html/graphics/fig8-19cmyk.jpg
E Right-click
the file you
want to move
and select

Cut (or Copy).

o Comsecchse

SeasDesto Bt
opens

e
Rt oo

& scnnedDocumen

o

| pupenes





OEBPS/html/graphics/fig6-19cmyk.jpg
o

EY Select Control Panel
from the Start menu.

To shut down the
computer, move the
mouse pointer to
the arrow and select
Shut Down from the
shortcut menu.





OEBPS/html/graphics/9780132797863.jpg
Full-color projects
Jfrom the folks
who bring you
Visual QuickStart

Guides. .. 5—,2' Visual Qui(k
Moving to

Microsoft Windows
Vista

- - —
: ‘%

JOHN RIZZO





OEBPS/html/graphics/fig4-23cmyk.jpg
dlick the X to remove the
iz 1 elecommutin for you? gadget from the Sidebar
. Or Desktop.

Take your data traveling: Use charts an...
N dlick the small wrench

icon to bring up a dialog

Quiz: Are you s diitalpackrat?
to change settings.

4Tips or safely conduct

gresearch on

s me v






OEBPS/html/graphics/fig6-23cmyk.jpg
Change seings forthe plar Bslonced
PSP —

Ot
B

SR
[

Click Change advanced power settings.





OEBPS/html/graphics/fig8-9cmyk.jpg
Tocreate a link to a folder, drag it to
the Favorite Links area in the Naviga-
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Junk E-mail Options.

This option turns spam filtering off.
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Windows Mail defaults
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cursor to the Type
<olumn head and
click the arrow
that appears to
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Anew Address bar
includes flyout menus
that let you open
folders anywhere in
the folder path.

The folder tree of

the traditional
Windows Explorer is
now built into every
window. Click a folder
to view the contents.
Click to the left of a
folder to expand or
collapse its view.
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[Bl Drag the Resolution slider bar
to change the pixel resolution.

A lick the Apply button to see
what your selection will look like
on your full desktop.
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When turned on, the Menu Bar looks like this.
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other ways, but it is handy to have if you are
still getting used to the way Vista works.
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The Start menu now includes your
file or folder at the top left for easy
access. If you click the folder icon,
its window will open. Click the file
to launch the program and open
the file.
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left column of the My Computer window.
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Grouping by file type is often more useful than grouping by name. The proce-
dure is similar: Click the arrow next to the Type column head, and select Group.
Vista arranges similar files together like this.

In this particular
window, there are

too many groups and
files to be seen with-

ot out scrolling. You
o can take care of that

Bt by collapsing one or
0ed more groups.

dlick the arrow on

[ [ — the right side of File
N Folder and Shortcut.
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Finding files in Windows Vista is easier and quicker than ever. Every folder
window has a search box for finding files that reside within that folder.
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As s00n as you
start typing,
Vista instantly
returns search
results right in
the main pane
of the folder
window.
Double-click a
file to openit.

In this example, we are looking for photographs

of flowers in our Documents folder. To do that,

type the word flow in the search box. The resuits
include files with the word flower in the filename,

as well as files with flow inside the file, in the
author name, or i the files’ keyword tags.

You can narrow the search results
with a single mouse dlick. In the
Folders list, you can filter your
results by type of file: documents,
e-mail, music, or pictures. Since
we are looking for photographs,
chick Dletiss.
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That means they open a new
window when you click them.
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this because it has an arrow
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hover the mouse pointer over
the arrow.
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Ed In the Options.
window, make
sure Automatically
scan my computer
is checked.

B in the Frequency menu,
select Daily or a day of the
week.

B choose a time when your
computer is usually turned on.

o — 3 in the Type menu, choose
Quick scan. You also have the
e option to do a full scan, but
00 quick s a better option for

automatic scans.

] Ay 4t acionsto s deteted g 50 Click the Save button at
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Ed The address bar switches from the breadcrumb view to a traditional
folder path. You can type a path to go to any directory on your computer.
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The left side of the Start
menu is handy for opening

programs with a single click
The icons on the upper left
are always there for your

use, while the icons below

are shortcuts to programs

you recently opened. To

get to other programs,

you have to first click the
link.

If you want to make one of
your programs always avail-
able in the Start menu, you
can add it to the top left area
of the menu. Windows calls
this a program to
the Start menu. There are
two ways to do this.

If the program is already in
the recently opened portion
of the Start menu, simply
drag it up to the top left area
of the Start menu.
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Like Windows XP, Windows Vista automatically groups similar minimized win-
dow buttons when there are too many to fit on the taskbar. In this example,
the labeled Windows Explorer includes minimized folder
windows and organizational windows such as the Control Panel.

Click a grouped but-

ton, anda shows
S what's in the group.
rar——— This group contains
Web pages in open
. Internet Explorer win-

- dows. Open a window
by clicking it in the list.
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back to the Disk Properties
dialog and click the Tools tab.

LocalDisk c) Preries
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Ed Under Error-checking, click
the Check Now button.
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— If the only user account Is for the administrator, you'll
need to create a new user account for the kids.

If the administrator account doesn't have  password, —
you should add one to prevent your kids from turning
off parental controls.
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eimbor 7 folder in the folders list.

To copy a file or folder instead
of moving it, press the Ctrl key
while you drag it.

Windows tells you whether you
are moving or copying the file.
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Aero also has features such

as taskbar thumbnail images,
which previews contents of a
minimized file. (Chapter 4 has
more about Aero.) Instead of
Aero, the Vista Home Basic
edition provides a theme
called Windows Vista Basic. If
you want Aero, you'll need to
get one of the other versions
of Vista
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Notice now that only two of the files have the word flower in the
filename. How did Vista know to display the file called Garden? To
find out, click the file.
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We find the answer in the Details pane. In the Tags
field we see that one of the keywords is Flowers,
This is why the search results included this file.

Tags are descriptive words you can add to files right
here in the Details pane. (See Chapter 8 to learn how.)

‘You can further narrow your search by clicking
Advanced Seanch:
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A Click the Customize button

in the Properties dialog.
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Right-click any column heading.
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A shortcut menu appears with a partial list of possible column headings.
The criteria that have check marks next to them are currently displayed as
column heads. Clicking one of these to uncheck it would remove that column
AL
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1he Firewall report tewis you If your Automatic updating cnecks to
firewall is turned on. The firewall see if the latest Windows secu-
prevents certain types of network rity patches from Microsoft are
traffic from entering your computer. installed. Here, it tells us that
there is a problem.

The left side of the
Security Center
contains links

to places where
you can change
settings.

Malware pro-
tection includes
Windows
Defender,
which scans for
spyware, and
virus protec-
tion. Windows
doesn’t come
Other security settings with antivirus
reports on Internet and user software, but
account settings. This report the Security
warns you if you've turned Center reports

off Internet Explorer's on whether
Protected mode. you have any
installed.
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A The Theme Settings dialog
appears. In the Theme menu,
select Windows Vista.

B dlick ok.
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ﬂ To find your program, open Computer
and double-click your hard drive, usually
called Local Disk (C)).
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El Double-click
a stack to open
Here, we are
opening the
JPEG stack. Stacking doesn't move or copy any files. Stacks are

the results of a search, as stacking is actually a type
of search. The Save Search button appears when you
Sl e
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‘When you select a file, the toolbar looks slightly different.
The arrow next to Open lists programs that will open the
selected file.
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In any folder window, you can change the way you
view files and folders, Click Views on the toolbar
to bring up a different view. Keep clicking to cycle
between four different views: List, Details, Tiles,
and Large Icons.

1« Pt »

There is also a Views menu that lists seven different
ways to see the file and folder icons inside. To open
the Views menu, click the arrow on the right side
of Views in the toolbar.
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This part of the report shows that the Aero theme will not run. You can click
this link to go to a Web page for a list of cards that will run Aero.






