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Introduction

How You’ll Learn

The Best Place to Start

How This Book Works

Step-by-Step Instructions

Organization of the Book

Welcome to Quicken 2007 On Demand, a visual quick reference guide that shows you how you can take advantage of the nation’s best-selling personal accounting program.

The Best Place to Start

The best place to start is with a question. What do you want to know? What’s not working the way you expect it to work? What Quicken features do you think should provide you with more value? What kind of information are you trying to get from your Quicken program? Ask the question and then go to the table of contents or the index to find the area of the book that contains the answer.

Chances are, you’ll begin by finding the answer to your question, and then you’ll start paging through the book, discovering new features and learning tips for making your Quicken experience more worthwhile and efficient.

How This Book Works

Each task is presented on one page or two facing pages, with step-by-step instructions in the left column and screen illustrations on the right. This arrangement lets you focus on a single task without having to turn the page.

Step-by-Step Instructions

This book provides concise step-by-step instructions that show you how to accomplish a task. Each set of instructions includes illustrations that directly correspond to the easy-to-follow steps. Also included in the text are timesavers, checklists, and sidebars to help you work more efficiently or to provide you with more in-depth information. A “Did You Know?” feature provides tips and techniques to help you work smarter, and a “See Also” feature directs you to other parts of the book containing related information about the task.

[image: page_147]



Organization of the Book

Quicken 2007 On Demand is arranged in chapters that correspond with various features of the program. Although every chapter might not apply to your financial situation, there’s ample information about the Quicken program throughout the book, along with cross-references to other areas of the book, so after you find the answer to one question, you will likely be led to related information.

By chapter, these are the topics covered in this book:


	Chapter 1, “Setting Up Quicken”—This chapter provides step-by-step instructions on installing Quicken 2007 or upgrading to version 2007 from a previous version. In addition, you will find tips on what information you need on hand before installing or upgrading the software, how to set up your personal information, and your banking, paycheck, and bill information. If you have a financial file that you want to import from another financial management software, there is information how to pull that information into Quicken as well.

	Chapter 2, “Learning Quicken Basics”—This chapter provides an overview of basic Quicken functionality; for example, customizing the toolbar to include the buttons that you want to use, and creating, backing up, restoring, and importing Quicken files. You’ll also learn how to use reminders for your bills and transactions, password-protect your financial files, set up remote access to your accounts, and set your Internet connection.

	Chapter 3, “Using Quicken Home Page Features”—Starting at home base, you’ll learn to use the different features that the Quicken Home page offers; for example, the account bar, activity centers, online updates, and more. All of these features help save you time in moving around the program and finding the information you need quickly.

	Chapter 4, “Managing Your Accounts”—Using this chapter, you will learn how to create new accounts, edit your existing accounts, and delete accounts.

	Chapter 5, “Getting the Big Picture a Snapshot at a Time”—In this chapter, you will learn how to analyze and track your financial information for all your accounts using the account centers. You will analyze your cash flow, investment and retirement performance, and your property and debt. In addition, you will learn how to set up reminders when you need to take action on your transactions.

	Chapter 6, “Managing Your Bills and Transactions”—This chapter shows you how to keep all of your bills and transactions for all of your accounts up-to-date. You will learn how to track your bills, download transactions into your account registers, enter transactions manually into your account registers, balance your accounts, and manage all your transactions using alerts. In addition, you will learn how to attach documents to and flag transactions for follow-up, perform searches, and transfer funds.

	Chapter 7, “Paying the Bills”—In this chapter, you will learn how to set up and use Quicken’s online bill payment service. In addition, you will learn how to order and print Quicken checks.

	Chapter 8, “Managing Your Property and Debt”—For this chapter, you will learn how to manage your debt by setting up and using a budget and creating a debt reduction plan. You will also learn how to take inventory of your home and personal property and keep track of your emergency records.

	Chapter 9, “Planning for the Future”—Looking to the future, this chapter will help you determine your financial needs for retirement, plan for college, and figure out how much you can afford to pay for a house. You will also learn how to set savings goals for yourself so that your financial situation is worry free.

	Chapter 10, “Analyzing Your Asset Allocations and Portfolio”—This chapter provides instruction on using some of Quicken’s tools that help you with analyzing your portfolio and asset allocation. You will be able to determine if you have your assets allocated appropriately, analyze potential capital gains and losses, and learn to rebalance your portfolio.

	Chapter 11, “Working with Reports”—Reports, reports, and more reports. There are endless possibilities for the reports that you can create in Quicken. You will learn how to pull out of Quicken the information you need to analyze your finances from just about any angle. You also learn the basics of using reports; for example, how to view, customize, export, and save.

	Chapter 12, “Managing Your Tax Information”—There are some features in Quicken that can help you out at tax time. This chapter shows you what those features are, how to find deductions, estimate withholdings, and find reliable tax resources.




1. Setting Up Quicken

What You’ll Do

Install Quicken

Register Quicken

Use Quicken Express Setup

Enter Your Personal Information

Add Your Checking Accounts

Add Your Paychecks and Income

Add Your Bills and Expenses

Review and Complete the Setup

Introduction

Before you can begin using the 2007 version of Quicken, you must install it. This chapter provides detailed information on installing, registering, and setting up Quicken with all your financial and account information. If you are new to Quicken, you’ll use the Quicken Express Setup to add all your financial information, including your personal information, such as your name, and your financial information, such as your checking account, credit cards, bills, and expenses.

If you have used Quicken before and are upgrading to the 2007 version, your information will automatically be converted to the new version after you install the upgrade.

The easiest way to get your financial information into Quicken is by downloading it. However, this requires that you have online access to your account(s) already, have an Internet connection, and have a valid login ID and password for your accounts. If you have all these things, you are set. If not, that’s okay; you can still enter the information. However, whether you’re downloading the account information or entering it yourself, you need to gather your statements to ensure that you are providing Quicken with the latest information, such as your balances, interest rates, payment due dates, and so on. Quicken uses all this information to help manage your accounts, remind you when payments are due, and make projections for your taxes or savings goals. It’s like having an accountant at your fingertips, except all these services come at a much lower cost.

To ensure that you have everything you need to install and set up Quicken, review the “Quicken Setup Checklist” and “Backing Up Quicken Files” sections before you get started with Quicken Express Setup. Having all the information you need before you start will help save you time so that you can get started using Quicken right away.



Quicken Setup Checklist

Before you install and start using Quicken, there are a few things you should gather to make the setup process as efficient and quick as possible. Review the following checklist and collect all the most recent information that is applicable to you:


	Bank statements for all your checking and savings accounts

	Credit card statements

	Investment and retirement statements

	Mortgage statement or rental agreement

	Loan statements (car loans, personal loans, student loans, and so on) and other liabilities information

	Information on any assets you own (antiques, art, jewelry, family heirlooms, and so on), including their value

	Paycheck stubs for you and/or your spouse, if applicable

	Statements for all your bills (utilities, insurance, and other nondebt expenses)

	Login IDs and passwords for all accounts (bank, credit card, utilities, and so on) that you access online





Backing Up Quicken Files

If you already use Quicken and you are upgrading from an older version, as a precautionary measure, make a backup of your existing Quicken file(s). To ensure that your existing files are not overwritten, save the backup file(s) to a separate location where all your current Quicken software files are located or, better yet, to a CD or diskette.

[image: a01fig01]
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Installing Quicken

Before you install Quicken, ensure that you have all your account information gathered, as indicated in the “Quicken Setup Checklist,” and you have your software ready to install. Depending on whether you downloaded the software or have a CD, your installation may look slightly different from what is shown here.

Perform a New Installation



[image: a01in01] Click Install Quicken.

[image: a01fig02a]





See Also

Refer to “Backing Up Files” on page 33 for more information on backing up Quicken files.



[image: a01in02] Click Next to begin installing Quicken.

[image: a01fig04]

[image: a01in03] Read the license agreement, select I Agree to the Terms of the License Agreement and Acknowledge Receipt of the Quicken Privacy Statement, and click Next.

[image: a01fig04a]

[image: a01in04] It is recommended that you accept the installation location for the Quicken files. However, to change it, click Change and locate the folder you want to use. Then click Next to proceed.

[image: a01fig05]

[image: a01in05] To go back and change any of the installation settings, click Back; otherwise, click Install. The Installation Wizard begins installing Quicken 2007 and automatically opens the Check for Quicken Updates dialog box.

[image: a01fig06]

[image: a01in06] Click Get Update to check for software updates or click Next to complete the installation.

[image: a01fig07]

[image: a01in07] Ensure that the Launch Quicken 2007 option is selected and click Done. Quicken opens and displays the Get Started with Quicken 2007 window.

[image: a01fig08]





Did You Know?

Get the latest updates to Quicken 2007. You can check for any updates to your Quicken 2006 software by selecting Get Update (be sure that you are connected to the Internet) in step 7. This ensures that you have the latest files and that your software runs as efficiently as possible. When Quicken is finished searching for and installing the updates, go to step 8.







For Your Information

If you do not select the Launch Quicken 2007 option shown in step 7, Quicken does not open after you click Done.



[image: a01in08] If you are brand new to Quicken, select the I Am New to Quicken option; otherwise, select I Am Already a Quicken User. Then click Next.

[image: a01fig09]

[image: a01in09] Select an option indicating where you would like to keep your Quicken files and click Next. If you do not change the location of the Quicken files, the Express Setup opens.

[image: a01fig10]





See Also

Refer to “Using the Express Setup” on page 16 for information on setting up your financial information using Express Setup.



[image: a01in10] If you are changing the location of your Quicken files, click Save In and select the location you want to use.

[image: a01in11] If you are changing the name of your Quicken file, type it in the File Name field. Do not change the .QDF extension.

[image: a01in12] Click OK. The Express Setup opens.

[image: a01fig10b]

Perform an Upgrade Installation



[image: a01in01] Click Next to begin installing Quicken.
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Did You Know?

No need to uninstall the previous version. Quicken now automatically uninstalls the previous version before it installs the 2007 version so that you don’t have to.



[image: a01in02] Read the license agreement, select I Agree to the Terms of the License Agreement and Acknowledge Receipt of the Quicken Privacy Statement, and click Next.

[image: a01fig12]

[image: a01in03] It is recommended that you accept the installation location for the Quicken files. However, to change it, click Change and locate the folder you want to use. Then click Next to proceed.

[image: a01fig13]

[image: a01in04] To go back and change any of the installation settings, click Back; otherwise, click Install. The Install Wizard begins installing Quicken 2007 and automatically opens the Check for Quicken Updates dialog box.

[image: a01fig14]

[image: a01in05] Click Get Update to check for software updates or click Next to complete the installation.

[image: a01fig15a]

[image: a01in06] Ensure that the Launch Quicken 2007 option is selected and click Done.

[image: a01fig15b]





Did You Know?

Get the latest updates to Quicken 2007. You can check for any updates to your Quicken 2006 software by selecting Get Updates (be sure that you are connected to the Internet) in step 5. This ensures that you have the latest files and that your software runs as efficiently as possible. When Quicken is finished searching for and installing the updates, go to step 7.



[image: a01in07] When the installation is complete, the Convert Your Data File window opens to convert all your information from the previous version of Quicken into this one. Click OK.

TIMESAVER When Quicken converts your information from a previous version of Quicken, it is bringing over all of your accounts, payees, and so on. When the upgrade and conversion are complete, the Quicken Home Page opens with all of your information, just as it was in the previous version of Quicken. You won’t miss a beat and can start using the new version right away.

[image: a01fig15c]

[image: a01in08] Click Next to review and set up your information to use in Quicken 2007.

[image: a01fig15d]

[image: a01in09] If you are interested in using Quicken Bill Pay, an online bill payment service, to pay your bills, review your eligible accounts and select the Yes, I’m Interested in Paying Bills Online option if you would like to participate. Then click Next.

[image: a01fig15e]

[image: a01in10] Click a link to review the new and enhanced features for Quicken 2007. Then click Next.

[image: a01fig15f]

[image: a01in11] Click Done.

[image: a01fig15g]

Using the Express Setup

If you haven’t used Quicken before, you’ll find that the Express Setup steps you through the process of entering all your financial information, such as your bank accounts, credit cards, mortgage, bills, and so on. As you move through the setup, Quicken asks you to enter specific information about yourself and your accounts. If you have online access to some of your accounts, you are given the option to download the account information directly into Quicken. There is still some manual entry involved, but it is less than typing it in yourself. If you don’t have online access to your accounts, you can enter the information and set it up for online access later, if it’s available.

Use the Express Setup



[image: a01in01] Click Skip Setup to start using Quicken without setting up your accounts and financial information. You can return to the setup later, if needed to set up your accounts, or you can add them using other features.





See Also

Refer to “Adding New Accounts” on page 88 for information on setting up new accounts.



[image: a01in02] Click Next Step to begin the setup.

TIMESAVER To save some time in figuring out what to enter, grab all those statements, paychecks, and so on to ensure that you enter accurate information during the setup process. Refer to the “Quicken Setup Checklist” on page 6 previously in this chapter for a list of items you will most likely need during the setup.

[image: a01fig16]

Entering Your Personal Information

The first section in the Express Setup is the Personal Information section. Quicken asks for some basic information, such as your name, and it asks some questions that help Quicken determine what information it needs to obtain in order to create the accounts that fit your needs.

Enter Your Personal Information



[image: a01in01] Type your name. If you have a spouse or significant other for whom you are also entering information, select I Am Married and type your spouse’s name.

[image: a01in02] Select any of the other options that apply to you.

[image: a01in03] Click Next Step to proceed.

[image: a01fig17]

Adding Your Checking Account

The first account to set up is your checking account, which is considered a cash flow account in Quicken. Gather your bank statement for your primary checking account and use it to enter the latest information about this account in Quicken. If you have online access to your bank account, retrieve your login ID and password so that you can download the information into Quicken during the setup.

Set Up a Checking Account



[image: a01in01] Type the name of the financial institution where your checking account is held and then click Next Step.

TIMESAVER Click in the text box beneath This Account Is Held at the Following Institution and start typing the name of your bank. The drop-down menu lists the bank names closest to what you type. Select the name of your financial institution. If it is not listed, finish typing the name. Then click Next. If Quicken finds a bank with multiple locations, you may be prompted to specify the location of the bank.

[image: a01fig18]

[image: a01in02] Select Yes if you can download the account information directly from your financial institution. Select No to enter the account information yourself.

[image: a01in03] If you can download your account information, type your login ID in User Name and your account password in Password and Reenter Password.

[image: a01fig19]

[image: a01in04] If you are entering the information manually, in Name Your Account, type the name you want to give this account and complete the rest of the information.





Did You Know?

The account name is used in Quicken. The name you give your account is used only within Quicken, to help you identify it and differentiate it from your other accounts.



[image: a01in05] If you are downloading your account information, ensure that you are connected to the Internet and click Next Step.

Quicken connects to your financial institution and locates your account(s). If you manually entered the information, go to the next task, “Adding Your Paychecks and Income.”

[image: a01fig19a]

[image: a01in06] Select the account(s) you want to download into Quicken by selecting the box in the Add column.

[image: a01in07] If needed, change the names of the account(s) by clicking in the text boxes and typing the name(s) you want to use in Quicken. Then click Next Step.

[image: a01fig20]





See Also

Refer to “Adding New Accounts” on page 88 for information on adding additional checking or savings accounts.







Did You Know?

You must have a login ID and password to download your bank account information. In order to download your bank account information, you must already have a login ID and password from your financial institution. If you don’t, click No in step 2 and enter your account information manually. You can call your financial institution to set up access, if it is offered, and change your account to online later.



Adding Your Paychecks and Income

You can track your income by entering your paycheck(s) information for you and anyone else you want to track for your household. Quicken uses this information to manage your income and expenses, track taxes you pay, and help you plan for the future. Before proceeding, you should get your paycheck stubs to assist you in entering income information.

Add Your Paychecks and Income



[image: a01in01] From the Add Paychecks/Income section of Express Setup, click in the text box in the Company Name column and type the name of your employer or source of income.

[image: a01in02] Select a category; for example, Salary.

[image: a01in03] Type your net income for an individual paycheck.

[image: a01in04] Select the frequency of payment.

[image: a01in05] Type or select the date of your next payment.

[image: a01in06] Select the account into which the paycheck is deposited.

[image: a01in07] To add additional paychecks or income, click Add Row and repeat steps 1–6.

[image: a01in08] Click Next Step to add bills and expenses.

[image: a01fig21]





Did You Know?

You can add more information later. Express Setup allows you to enter basic information about your paychecks and income. However, after you start using Quicken, you add all kinds of other data, such as tax information, for tracking purposes. In addition, you can set up alerts so that each time you get paid, Quicken will remind you to enter the information in your account register.



Adding Your Bills and Expenses

Now comes the fun part: adding all your bills and expenses. Gather all your credit card and billing statements for your utilities, magazine and newspaper subscriptions, association dues, and any other bills you pay regularly. The Add Regular Bills and Expenses section of the Express Setup allows you to add all this information. However, if you don’t have all the information you need to set up your bills, don’t worry. You will have plenty of opportunities to add them later.

Add Your Bills and Expenses



[image: a01in01] To add credit card accounts, from the My Credit Cards table of Express Setup, click in the text box in the Name column and type the name of the credit card company.

[image: a01in02] In Average Payment, type the amount you typically pay each month.

[image: a01in03] In Next Due Date, type the date the payment is due.

[image: a01in04] In Enter into this Account, select the account from which payments are made.

[image: a01in05] To add another credit card, click Add Row and repeat steps 1–4.

[image: a01in06] To add bills, from the My Bill Reminders table, enter the information the same way you added the credit cards.

[image: a01in07] When you are finished adding all your credit cards and bills, click Next Step.

[image: a01fig22]





Did You Know?

You can pay your bills by using Quicken Bill Pay. Quicken offers an online bill payment service that you can use to pay all your bills automatically. There is a fee associated with the service, but you may find the service worth the price. If you are interested in having all your bills in one place and paying them with a click of a button, or if you already use an online bill payment service and are looking for a new one, click Quicken Bill Pay to learn more. Be aware that for you to be able to pay your bills online, the company has to offer online access to your accounts.





Assigning Categories to Your Bills Is Important

When you add bills, you are asked to select a category to use to track your payments. You can use categories to track how much you spend on individual expenses, such as clothing, deposits, and other financial information. Quicken uses this information to produce reports and in budgets to help you analyze and manage your finances.




	If you don’t find the category you want to use, type the name you want to use to create a new category. A message appears, asking if you want to create a new category.

	Click Yes.
[image: a01fig23]


	Type the name, description, and group you want to assign to the category.

	Select the type of category. If you want to use an existing category, but assign the bill to a subcategory, select it from the Subcategory Of drop-down menu.

	If the category is associated with a tax line item, select it from the drop-down menu. If the category can be used for your taxes, select the Tax-Related option and select appropriate line item option.

	Click OK.



[image: a01fig24]

Reviewing and Completing the Setup

You should now have your checking, income, credit card, bills, and expenses information entered in Express Setup. If not, you have the opportunity to review it all, make changes, if necessary, and get started using Quicken.

Review and Complete the Setup



[image: a01in01] From the Summary section of the setup, review all your information.

[image: a01in02] To change information about any of the accounts—for example, the name of an account—click in the appropriate text box and change the information.

[image: a01in03] To remove an account, click Delete next to the item you want to remove. A message appears, asking if you want to delete the item.

[image: a01fig25]

[image: a01in04] Click Yes to remove it or click No to keep it.

[image: a01fig25a]

[image: a01in05] To add a new account, click Add Row and enter the account information.

[image: a01in06] When you are finished reviewing and making changes, click Next Step

[image: a01in07] Click Finish.

[image: a01fig26]





Did You Know?

This is not your last chance to make changes to all of your setup information. You can always add, change, or delete information in Quicken either from the Quicken Home Page or from the accounts. In addition, you can click Setup on the toolbar and go back into the Express Setup.



Registering Quicken

After you install Quicken, you should automatically be prompted to register it. If you have already used a previous version of Quicken, your information is transferred to the new version. You must register Quicken before you can use any of the online features, such as online banking; downloading transactions for your investments, credit cards, and so on; or Quicken.com features. As you use this version of Quicken, over time, you may also be prompted to install the free updates.

Register Quicken



[image: a01in01] Ensure that you are connected to the Internet and click Register Now. Quicken connects to the registration site.

[image: a01fig27]





Did You Know?

You can register Quicken at a later time. If you are not able to register Quicken at the time you are prompted to do so, click Register Later on the Product Registration window (shown in step 1). You can complete the registration when you are prompted again; for example, when you try to use an online feature. Or you can access and complete the registration by selecting Register Quicken from the Help menu. If you have already registered Quicken, this menu option does not appear.



[image: a01in02] Complete the required registration information. Required fields are indicated by a red dot next to the field title.

[image: a01fig28]

[image: a01in03] Complete the optional questions and click Register.

[image: a01fig29]

[image: a01in04] If you already have a login ID and password for Quicken.com, type your member ID and password and click Sign In.

[image: a01in05] If you don’t have a Quicken ID and password, review the Create an Account section, click Continue and follow the directions to obtain a Quicken ID and password.

[image: a01fig30]





Did You Know?

Quicken.com allows remote access to your accounts. Quicken.com is a secure Quicken site where you can access basic account information, such as your balances. You can obtain a login ID and password to utilize this feature by referring to the Create an Account section shown in step 5. After you’re set up, you can access your account information from anywhere, as long as you have an Internet connection. Refer to “Setting up Remote Access to Your Accounts” on page 53 for more information.



[image: a01in06] Review the tools and features you will be able to use with Quicken and Quicken.com and click Finished. If you set up any online accounts, Quicken updates your account information and displays the results in the One Step Update Summary window.

[image: a01fig31]


2. Learning Quicken Basics

What You’ll Do

Customize the Toolbar

Create New Quicken Files

Back Up Files

Import and Export Files

Set Up Passwords

Set Quicken Preferences

Set Up an Internet Connection

Set Up Remote Internet Access to Your Accounts

Introduction

There are basic Quicken options and features that you should become familiar with that will cut down on the amount of information you have to manually enter into Quicken and make using it more efficient. For example, there are options that allow you to tell Quicken how you want for it to present some information. You can also import financial information from a previous version of Quicken or from other financial software. In addition, you can ensure that Quicken serves your needs quickly by customizing the toolbar. Setting preferences is another way to use Quicken the way you want to use it so that you can easily find what you’re looking for.

There are other features that allow you to take advantage of online access to your accounts. If you have an Internet connection and have accounts that provide online access to your statements and transactions, you can download the information right into Quicken. Downloading your account information ensures that the information is accurate, timely, easier to maintain and manage, and saves you the time it would have taken to manually enter it. In addition, the Quicken.com feature allows you to access your account information remotely.

Customizing the Toolbar

The toolbar is your portal to quickly moving to specific areas of Quicken. To make accessing specific information even more convenient, you can customize the buttons on the toolbar to show only the buttons you want to use and the order in which you want them to appear. Handpicking and organizing the buttons on the toolbar ensures that the areas most important to you are only a click away.

Add and Remove Buttons



[image: a02in01] From the toolbar, click Edit, Customize Toolbar. The buttons that are currently on the toolbar are listed in the Current Toolbar Order column in the order in which they appear on the toolbar; those that are not on your toolbar are listed in the Add to Toolbar column.

[image: a02fig01]

[image: a02in02] To add a button to the toolbar, from the Add to Toolbar column, select a button title. You can add more than one button at a time by holding down the Ctrl key and clicking each title you want to add. The titles you select are boldfaced.

[image: a02in03] When you have selected all items you want to add to the toolbar, click Add.

[image: a02in04] To remove a button from the toolbar, from the Current Toolbar Order column, select the button title and click Remove.

[image: a02in05] To view all available toolbar buttons, select Show All Toolbar Choices.

[image: a02fig02]





See Also

See Chapter 3, “Using Quicken Home Page Features," on page 57 for more information on the home page.



Change the Order and Appearance of Buttons



[image: a02in01] To move a button to the left on the toolbar, select the button that you want to move and click Move Up. Each time you click Move Up, the button moves left one position. Click Move Up as many times as necessary to move it where you want it.

[image: a02in02] To move a button to the right on the toolbar, select the button you want to move and click Move Down. Click Move Down as many times as necessary to move the button where you want it.

[image: a02in03] To view only the button icon (and not the text), select Icons Only; otherwise, select Icons and Text to view both.

[image: a02fig02a]

Rename Buttons and Assign Shortcuts



[image: a02in01] To rename a button title, select the button title and click Edit Icons.

[image: a02in02] In the Label box, type the new name for the button, keeping in mind the amount of space on the toolbar for lengthy names.

[image: a02in03] If you want to assign a shortcut to the button, in the Shortcut box, type the shortcut you want to use. For example, if you type A for the Accounts List button (renamed “My Accounts"), you can open the My Accounts window by pressing Alt+Shift+A.

[image: a02in04] Click OK.

[image: a02fig03]





Did You Know?

Changing a button title does not change where the button takes you. For example, if you change the name of the Accounts List button to My Accounts, when you click that button on the toolbar, the window titled Account List always opens, no matter what you’ve titled the button.



Creating New Quicken Files

It is recommended that you create separate Quicken files if you intend to track expenses, assets, taxes, or other financial information for a business, for volunteer work, or for someone else. You can also keep separate Quicken files to keep your financial information separate from that of your spouse; however, it is not entirely necessary. If you share some of your bills and finances with your spouse but want to keep only certain accounts separate, you can hide the accounts, such as certain bills you don’t want included in joint financial areas. We will talk more about hiding accounts in Chapter 3. For now, let’s walk through creating a new Quicken file.

Create a New Quicken File



[image: a02in01] Click File, New.

[image: a02fig04]

[image: a02in02] Select New Quicken File and click OK.

TIMESAVER You can quickly open files you have recently worked with. To open a file that you recently worked on, click the File menu and select a filename from the bottom of the menu. Files are numbered in the order in which they were last opened.

[image: a02fig05]

[image: a02in03] To change where to save the file, click the Save In drop-down menu and select the new location.

[image: a02in04] To create a new folder, click the Create New Folder button and type the name of the new folder.

[image: a02in05] Click in the File Name text box and type the name of the new file. You do not have to type the .qdf extension. Quicken automatically adds it for you.

[image: a02in06] Click OK.

[image: a02fig06]





Did You Know?

You can name and store Quicken files logically. It’s a good idea to keep your Quicken files in separate folders and name them logically (for example, Mom’s Finances). This will help you identify and manage your Quicken files more efficiently.



[image: a02in07] Set up your new file by using Express Setup, just as you did when you set up your first Quicken file in Chapter 1, “Setting Up Quicken.”

[image: a02in08] If you do not want to go through Express Setup at this time, click Skip Setup. You can open the new file at another time to set it up.

[image: a02fig07]





See Also

See Chapter 1, “Setting Up Quicken,” on page 5 for more information on using Quicken New User Setup.



Backing Up Files

As you work in Quicken, adding accounts, transactions, securities, and so on, you are creating a lot of important and valuable information. So, what happens if your file is accidentally deleted or becomes corrupt, or if your computer goes down? Creating a backup of your Quicken files ensures that you have another copy in case you need to recover some or all of your financial information.

Back Up a File



[image: a02in01] Click File, Backup.

[image: a02fig07a]

[image: a02in02] To back up the file you have open, don’t change anything in the first section with the exception of the Add Date to File Name option. Select this option to help distinguish between backup files. However, if you do want to overwrite the existing backup, do not select the Add Date to File Name option.

[image: a02in03] Select the backup location for your file. To save it to your hard drive, a disk, or CD, click Browse and then select the location. Saving the file to a disk or CD is recommended because if you are not able to use your computer or the file is corrupt, you can recover your file from the disk or CD.

[image: a02in04] To save the file to an online location, such as Quicken Online Backup, select Online.

[image: a02in05] Click OK.

[image: a02fig09]





Did You Know?

You can store your backup files online. As part of Quicken Services, you can elect to use the Quicken data center to store your backup files by selecting the Online option shown in step 4. The data center uses two servers in two separate locations to ensure that your files are safe and retrievable. However, this service does come at a price. If you’re interested in looking into this service, click the Learn More link under the description of the Online option.





Restoring Backups

Let’s play devil’s advocate for a minute. Let’s say that you’ve been working hard getting all your financial information into Quicken and regularly keeping it up-to-date. Then your Quicken file becomes corrupt or you accidentally delete vital information from the file. What do you do? Well, if you created regular backups, you can restore the information by restoring the backup file. You can restore files from your computer, such as a CD, disk, or a location on your hard drive, or you can restore from an online source, such as Quicken Online Backup. The following example shows you how to restore a backup file from a CD:



[image: a02in01] Click File, Restore Backup File.

[image: a02in02] Select either Browse My Computer or Browse Online Backup.

[image: a02in03] Insert the CD into your CD drive.

[image: a02in04] From the Restore Quicken File dialog box, click Look in. Locate the CD drive and select the file you backed up.

[image: a02in05] Click OK. A message appears, telling you that the backup was restored.

[image: a02fig10]

[image: a02in06] Click OK.

[image: a02in07] Click File, Open, and open the file you just restored.

Importing and Exporting Files

If you have used another version of Quicken, have statements or other financial information in Quicken format, or have information from TurboTax that you would like to use, you can import the information from any of those files into Quicken. For example, some banks and creditors offer the option of saving and downloading your account information as Quicken files in QFX format, also known as Web connect files. By importing this information, you save time and ensure that the information is entered accurately.

On the flip side, if you need to export any information from Quicken into a file to save or send to someone (for example, your accountant), you have that option as well.

Import Files



[image: a02in01] Click File, Import and select the file type that you want to import. (TurboTax is the file format used for that software, Web Connect is a QFX format used by financial institutions, and QIF is a Quicken file.)

[image: a02fig11]

[image: a02in02] Click the Look In drop-down list and locate the file you want to import.

[image: a02in03] Click Open. Quicken imports the file and incorporates the information in the appropriate account. You might be prompted to activate the One Step Update if it is available for your financial institution.

[image: a02fig12]





See Also

See “Using Online Updates” on page 79 for information on using One Step Update.



[image: a02in04] To review and add the transactions to your account, open the appropriate account register by selecting the account from the Accounts List.





See Also

See “Downloading and Adding Transactions from Your Account Register” on page 162 for information on downloading transactions from your financial institution.







Did You Know?

You can no longer import QIF files for some accounts. The QIF (data import functionality) file format is not available anymore for checking, savings, credit cards, 401(K), and other types of brokerage accounts. According to Quicken, this is because the technology used for QIF files is old, wasn’t originally intended for downloading purposes, and isn’t as reliable as QFX (Quicken Financial Exchange), or Web connect files. QFX or Web connect files are available from some financial institutions, which you can download and then import into Quicken. These files can contain transactions and other account information that you can use to update your accounts in Quicken. Not all financial institutions offer QFX files. Check with your financial institution to find out if they offer download service for QFX files.



Export Files



[image: a02in01] Click File, Export, QIF File.

TIMESAVER Even though QIF files are being phased out, you can still use them to transfer information from one Quicken account file to another. This saves you time when you’re setting up a new account.

[image: a02fig13]

[image: a02in02] Click Browse to select the location to which you want to save the Quicken file. You can export to any location on your hard drive, to a CD, or external drive.

[image: a02in03] If needed, you can change the name of the file. Be sure not to change the QIF extension.

[image: a02in04] From the drop-down menu, Quicken Account to Export From, select the account you want to export. To export information for all your accounts, select All Accounts.

[image: a02in05] From Include Transactions in Dates, select or type the dates of the transactions you want to export.

[image: a02in06] From the Include in Export section, select the information that you want to include in the exported file.

[image: a02in07] Click OK.

[image: a02fig14]

[image: a02in08] To transfer information to another file, open that file and import the QIF file.





See Also

See “Import Files” on page 35 for more information on importing files.



Password-Protecting Your Files

An easy way to provide a basic level of security for your financial information is to set up a password in Quicken. You can set up a password for every Quicken file you create. You can also protect transactions that occur before a specific date. After you set up a password, you are prompted to enter it each time you open the Quicken file or the transaction(s) to which you assign the password. Make sure you commit your passwords to memory or keep them in a safe place.

Assign a Password to a File



[image: a02in01] Open the Quicken file you want to password-protect and click File, Passwords, File.

[image: a02fig14a]

[image: a02in02] In the New Password field, type your password. It is best to use at least six characters, including uppercase and lowercase letters, numbers, and special characters.

[image: a02in03] In the Confirm Password field, type the password again.

[image: a02in04] Click OK.

[image: a02fig16]

IMPORTANT It is good practice to change your password every three months or so. To change your password, click File, Passwords, File. Type the old password, the new password, and confirm the new password by typing it again. Then click OK.





For Your Information

Passwords are case sensitive.
When you create your password, you can use both uppercase and lowercase letters. When you are prompted to enter your password, remember to type it using the proper case. For example, if you decide your password is going to be “MyPassword03,” you would need to type it exactly the way you see it here. For example, “mypassword03” is not the same password as “MyPassword03.”



Assign a Password to Transactions



[image: a02in01] Click File, Passwords, Transaction.

IMPORTANT It is a good idea to protect transactions that you have reconciled or those you intend to archive to ensure that they cannot be changed.

[image: a02fig15]

[image: a02in02] In the Password field, type your password. It is best to use at least six characters, including uppercase letters, lowercase letters, numbers, and special characters.

[image: a02in03] In the Confirm Password field, type the password again.

[image: a02in04] In the Required For Dates Through field, type (or select from the calendar) the date through which you want all transactions to be password-protected. You can set this date as far in the future as you want.

[image: a02in05] Click OK.

[image: a02fig17]





Did You Know?

You can remove a password. To remove a password completely for either a file or a transaction, click File, Passwords, and select either File or Transaction. The Quicken File Password or Change Transaction Password dialog box opens (depending on whether you are removing a transaction or file password). In Old Password, type the existing password, leave both the New Password and Confirm Password text boxes blank, and click OK.



Setting Quicken Preferences

There are preferences or settings that you can change in Quicken to help control how you interact with Quicken and how you want it to work for you. For example, you can tell Quicken to track the fiscal year instead of the calendar year, or you can tell it to track foreign currency. In addition, you can specify what information you want to see when you open Quicken and set other preferences. Review the preferences and determine which settings you prefer. Then go for it.

Set Startup Preferences



[image: a02in01] Click Edit, Preferences, Quicken Program.

[image: a02fig18]

[image: a02in02] To change the page you see when you first open Quicken, from the On Startup Open To drop-down menu, select the center or account you prefer.

[image: a02fig19]

Set Quicken Preferences



[image: a02in01] Click the Setup item in the Quicken Preferences page, and you can change the location of the account bar (which contains the activity centers) by selecting Left Side of the Screen or Right Side of the Screen. Or to remove the account bar altogether, select Never Display Account Bar.

[image: a02in02] To use Quicken keyboard commands for cut, copy, and paste (Ctrl+X, Ctrl+C, and Ctrl+V in Windows), select Quicken Standard (see the For Your Information sidebar on this page). Or to use the Windows version of these commands, select Windows Standard.

[image: a02in03] To hear Quicken sounds, select the Turn On Quicken Sounds option. Or to turn the sound off, click it again to remove the check mark.

[image: a02in04] To have Quicken minimize any popups that open when you are using it, select Automatically Minimize Popup Windows.

[image: a02fig20]





See Also

See “Keyboard Shortcuts” on page 84 for a complete list of Quicken keyboard shortcuts.







For Your Information

If you elect to use Quicken standard keyboard commands in step 2, be aware the common keyboard commands for Windows are not the same in Quicken. For example, in order to use the Cut command while you’re in Quicken world, the keyboard shortcut is Shift+Del. For Copy, it becomes Crtl+Ins, and for Paste, it’s Shift+Ins. In addition, these commands work only in specific areas of Quicken; for example, account registers. If you are not sure of the commands available to you while you’re in a specific area of the program, refer to the main menus. The available shortcuts appear on the appropriate menus in Quicken.



[image: a02in05] To set calendar and currency preferences, select Calendar and Currency from the Select Preference Type list.

[image: a02in06] Select Calendar Year to use the entire calendar year in Quicken. Or select Fiscal Year and specify when you want the fiscal year to begin from the Starting Month drop-down menu.

[image: a02in07] To track other currencies besides the American dollar, select Multicurrency Support.

[image: a02fig21]





Did You Know?

You can track foreign currency in Quicken. If you elect to use foreign currency, Quicken assigns your preset or home currency to all your accounts and investments. In addition, it places a symbol next to the amounts in your registers, the Portfolio View window, and wherever else monetary amounts are listed. Quicken determines what your home currency is from the Windows Control Panel. To review what your home currency is, from your Windows Start menu, select Control Panel and then double-click Regional and Language Options.



[image: a02in08] To set preferences for backup files, select Backup from the Select Preference Type list.

[image: a02in09] Type how many times you want to be reminded to back up your files in Remind After Running Quicken. Then type the number of backup copies in the Maximum Number of Backup Copies field.

[image: a02in10] If you want Quicken to display a message to notify you before existing files are overwritten, select Warn Before Overwriting Old Files.

[image: a02fig22]

[image: a02in11] To set preferences for files you download, such as the QFX or Web connect files, select Web Connect from the Select Preference Type list.

[image: a02in12] To save the information that is downloaded in a separate file, select Give Me the Option of Saving to a File Whenever I Download Web Connect Data. This inhibits Quicken from automatically updating your online accounts.

[image: a02in13] To keep the web connection open after downloading and updating files, select Keep Quicken Open After Web Connect Completes.

[image: a02fig23]





See Also

See “Downloading and Adding Transactions from Your Account Register” on page 162 for more information on downloading financial information and entering in your account registers.







Did You Know?

You can use Web Connect to download financial information from financial institution websites. Web Connect is a term some financial institutions use to refer to downloading your financial statements, transactions, and other financial information from their websites. The downloading process differs for each financial institution. However, most institutions offer download capability into Quicken. Contact your financial institution for details.



Set Investment Transaction Preferences



[image: a02in01] To set preferences for how you want to view investment transactions, select Investment Transactions from the Select Preference Type list.

[image: a02in02] In the List Display drop-down, select the number of lines you want to view and in Sort Choice, select how you want transactions sorted.

[image: a02in03] To view hidden transactions, select Show Hidden Transactions. To remove this option, click it again to remove the check mark.

[image: a02in04] To enable the Attach button, select Show Attach Button. This button allows you to attach files, such as images or online receipts, to transactions. It appears next to the Enter, Edit, and Delete buttons on the transactions listed in your account registers.

[image: a02fig24]

Set Register Preferences



[image: a02in01] To set preferences to specify how you want information to appear on your account registers, select Register from the Select Preference Type list.

[image: a02in02] To always list the date of your transactions in the first column of all your account registers, select the Show Date in First Column option.

[image: a02in03] To list the Memo column before the Category column, select the Show Memo Before Category option.

[image: a02in04] To be able to enter a transaction from the Split dialog box, select the Automatically Enter Split Data option.

[image: a02in05] To enable Quicken to suggest categories to assign to new transactions, select the Use Automatic Categorization option.

[image: a02in06] To allow Quicken to automatically insert two decimal points in figures you enter in the pop-up calculators, select the Automatically Place Decimal Point option.

[image: a02in07] To change the font, click the Fonts button and select the font and font size you want to use.

[image: a02in08] To change the colors used for your accounts in Quicken, click the Colors button and select the colors you want to use for each account.

[image: a02in09] To remove payee names that have not been used in a while, select the option Remove Memorized Payees Not Used in Last. Then type the number of months you want to apply.

[image: a02in10] To retain the filters you set up for your account registers, even after you close down Quicken, select the option Keep Register Filters After Quicken Closes.

[image: a02fig25]





Did You Know?

Use different colors for your account registers. You can assign different colors to your account registers to color-code them for easy identification and visual appeal.



Set QuickFill Preferences



[image: a02in01] To tell Quicken what you want it to do with the information you enter and whether to automatically update similar information, such as payee names, select QuickFill from the Select Preference Type list.

[image: a02in02] Review and select the options you want to use for QuickFill.

[image: a02fig26]





Did You Know?

QuickFill is a memory tool that you can use automatically complete entry of information. For example, when you enter a payee’s name, Quicken takes note. Therefore, the next time you begin to enter the payee’s name, Quicken automatically completes the payee’s name for you. However, you always have the option of changing it or making a different selection from a list of memorized names. QuickFill works in the Address Book, the registers, the Write Checks window, and the Split Transaction window.



Set Notification Preferences



[image: a02in01] To set preferences for what you want Quicken to warn you about when working with your account information, select Notify.

[image: a02in02] Review and select the options you want to use. It is recommended that you keep all options that are currently selected. Click OK.

[image: a02in03] Click OK.

[image: a02fig27]

Set Check Preferences



[image: a02in01] To set preferences for check-printing options, if you use Quicken checks, select Write Checks from the Select Preference Type list.

[image: a02in02] Select 4-Digit Year or 2-Digit Year to have a four-digit or two-digit year appear on the printed checks.

[image: a02in03] Select any of the other options available for printed checks, and then click OK.

[image: a02fig28]

Set Downloaded Transactions Preferences



[image: a02in01] To set preferences for how you want Quicken to handle renaming downloaded transactions, select Downloaded Transactions from the Select Preference Type list.

[image: a02in02] To enable renaming rules, select the option Apply Renaming Rules to Downloaded Transactions.

[image: a02in03] Select how you want Quicken to handle renaming downloaded transactions. You can choose to have it occur automatically or to receive a message when a transaction is renamed.

[image: a02in04] To set up, view, or change renaming rules, click Renaming Rules.

[image: a02fig29]





See Also

See “Downloading and Adding Transactions from Your Account Register” on page 162 for more information on downloading financial information and renaming rules.







For Your Information

Using the renaming rule options is another timesaving tool that works similar to QuickFill. When you download transactions and change the payee’s name or the memo information for a transaction, Quicken takes note. The next time you download a transaction from the same payee, Quicken automatically changes the payee’s name and/or memo information before the transaction is recorded in your register. Quicken keeps renaming rules in the Renaming Rules for Downloaded Transactions window. You can update the rules as needed.



[image: a02in05] To add a new rule, click New.

[image: a02fig30]

[image: a02in06] Type the name you want to use for the payee.

[image: a02in07] Select whether to rename the payee or memo.

[image: a02in08] Select the criterion for renaming the payee or memo.

[image: a02in09] If you already know the payee name or memo information for a downloaded transaction, type the name or partial name, depending on the renaming criteria you chose in step 6.

[image: a02in10] Click OK.

[image: a02fig31]

[image: a02in11] To edit a rule, select it and click Edit.

[image: a02in12] To remove a rule, select it and click Delete.

[image: a02in13] Select whether you want the renaming rules to be off or on when transactions are downloaded and whether you want Quicken to automatically rename transactions (both options are recommended to be on).

[image: a02in14] When you are finished with the renaming rules, click Done.





For Your Information

When transactions are downloaded, the payee name is often a series of numbers or a combination of numbers, letters, and symbols. Therefore, it is difficult to know what the payee name is until the transaction is downloaded. When you add the downloaded transaction to your register, you can edit the payee name at that time. Quicken adds this to the renaming rules and automatically changes the name the next time a transaction is downloaded for that payee.



Set Reminder Preferences



[image: a02in01] To set preferences for when you want Quicken to display calendar notes, select Reminders in the Select Preference Type list

[image: a02in02] Select the timeframe you want to use.

[image: a02fig32]

Set Reports and Graphs Preferences



[image: a02in01] To set default date ranges for reports and graphs and customization preferences, select Reports and Graphs from the Select Preference Type list.

[image: a02in02] To specify your own starting and ending dates, make the appropriate selections from the drop-down menus. Quicken uses these date ranges every time you create a report or graph.

[image: a02in03] To specify your own date ranges for comparison reports, make the appropriate selections from the drop-down menus. Quicken uses these date ranges whenever you create comparison reports.

[image: a02in04] Select whether to have Quicken create a new report/graph or change the existing report/graph when one is customized. Creating a new one retains the original report/graph and adds the customized report/graph as a new one. Customizing the report/graph overwrites the original version.

[image: a02in05] To customize reports before they are created, select Customize Report/Graph Before Creating. This allows you to customize report settings in the Customize window before you run the report/graph.

[image: a02fig33]

Set Preferences for Reports Only



[image: a02in01] To set preferences for only reports and not graphs, select Reports Only from the Select Preference Type list.

[image: a02in02] Select whether to show the account or category description, name, or both.

[image: a02in03] Select whether to use color, QuickZoom, and reminder options.

[image: a02in04] To set the decimal places for report figures, type the decimal points you want to use.

[image: a02in05] When you are finished setting up all your options, click OK to save your changes.

[image: a02fig34]





See Also

See “Working with Reports” on page 309 for more information about creating and customizing reports.



Setting Up Your Internet Connection

To use the online features in Quicken, such as downloading account information into Quicken or getting the latest stock quotes using One Step Update, you must have an Internet connection. If you do plan on using the online features, you can tell Quicken how you would like it to connect to the Internet.

Set Up an Internet Connection in Quicken



[image: a02in01] Click Edit, Preferences, Internet Connection Setup.

[image: a02fig35]

[image: a02in02] If you already have an Internet connection set up on your computer, select Use My Computer’s Internet Connection Settings to Establish a Connection When This Application Accesses the Internet.

[image: a02in03] Click Next.

[image: a02fig40]

[image: a02in04] Review your connection information and click Done.

[image: a02fig41]





Did You Know?

You must register your copy of Quicken and have Internet service. Before you can use Quicken’s online features, you must register your copy of the software and have Internet service set up on your computer. In addition, your creditor or bank must offer online services in order to set up and use online accounts.



Setting Up Remote Internet Access to Your Accounts

Quicken offers a feature that allows you to access account and portfolio information (that is available for online access in Quicken) from anywhere that you have an Internet connection. For example, if you are on vacation, traveling for your job, or just away from your computer, you can tell Quicken to send your account information to Quicken.com. From that website, you can access your accounts, get updated portfolio share information, and so on. It’s a way to manage your accounts and portfolio information when you are away from home.

Set Up Portfolio Accounts for Internet Access



[image: a02in01] Click Edit, Preferences, Customize Online Updates.

[image: a02fig39]

[image: a02in02] If you have portfolio accounts that you want to set up for remote access, click the Portfolio tab, and then click the accounts you want to set up.

TIMESAVER If you want all your accounts to be accessible from the Internet, you can quickly select them all by clicking Mark All. To quickly remove all accounts that are currently selected (check marks appear next the accounts that are selected for Internet access)—for example, when you are back home and don’t need remote access any longer—click Clear All.

[image: a02in03] Click the investment accounts that you want to access via the Internet. A check mark appears next to the accounts you select.

[image: a02in04] If you have investments on a watch list that you want to continue to track remotely, click the Track My Watch List on Quicken.com option.

[image: a02fig36]





See Also

See “Tracking and Managing Investment Performance” on page 131 for more information about watch lists.



[image: a02in05] To view share (value and tax) information on Quicken.com, select Send My Shares. Or, to only see the symbols, select Send Only My Symbols.

[image: a02in06] Click OK to finish the setup or go to step 1 of the next task to set up or change remote access for your bank accounts.

[image: a02fig36a]





Did You Know?

You can select the quotes you want to download. On the Quotes tab, you can select the quotes that you want to download to Quicken by clicking the security name. To add a new security, click New Security. To change an existing one, you select the security name and click Edit Security. In addition, you can look up security symbols by clicking the Look Up symbol.



Set Up Accounts for Internet Access



[image: a02in01] Click the Accounts tab.

[image: a02in02] Select the accounts that you want to access from Quicken.com.

[image: a02in03] If you already have accounts set up for remote access and you want to update the information on Quicken.com with the latest information from Quicken, select Resend All Items to Quicken.com.

[image: a02in04] Click OK or, to set Internet connection preferences, go to step 1 of the next task.

[image: a02fig37]





See Also

See the previous task “Setting Up Remote Internet Access to Your Accounts” on page 53 for information on how to access the Accounts tab on the Customize Online Updates window.







Did You Know?

You can view accounts on Quicken.com. Selecting accounts on the Accounts tab enables you to review account balances from anywhere, as long as you have Internet access and a login ID and password for Quicken.com.







Did You Know?

The Resend All option is not available until after you update Quicken.com for the first time. After you update Quicken.com for the first time, the Resend All Items to Quicken.com option becomes available. For faster downloads using One Step Update, keep this check box cleared.



Set Connection Preferences



[image: a02in01] Click the Connection tab.

[image: a02in02] To participate in the usage study, select the Quicken Usage Study option. The usage study informs Intuit of how you use its software, information that’s used to improve Quicken.

[image: a02in03] To send updated account information to Quicken.com each time you open Quicken, select Run One Step Update When Starting Quicken.

[image: a02in04] To be prompted to change your Quicken.com ID or password, select Change My Quicken.Com Member ID and Password the Next Time I Run One Step Update.

[image: a02in05] When you are finished making changes to the Customize Online Updates window, click OK to save all your changes.

[image: a02fig38]





See Also

See the “Set Up Portfolio Accounts for Internet Access” task on page 53 for information on how to access the Connection tab on the Customize Online Updates window.
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“Thank you for registering. Because you entered a Quicken.com Member ID during regstration, you
are bl to use many tools and features that Quicken.com offers. You may choose to:

Track your portfolio on Quicken.com
‘When you send your investment portfolo to Quicken.com, you can view updated stock prices,
news and slerts from anywhere you have Interet access.

Upload your bank account balances to Quicken.com
Always kriow where you stand financialy even whle on vacation or at work.

Upload your reminders
Send calendar notes and scheduled transaction to the web.

Download WebEntry transactions
Enter transactions on the web throughout the day; import them into Quicken next time youre
at your computer.

Look for the Use One Step Update icon #} when in Quicken to send the information you want to
your Quicken.com account.
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Welcome to Quicken 2007!
‘Whether you are new to Quicken or upgrading from a previous version
complete these 2 quick steps to begin using your persone fnance soluion:
Step 1 Register Quicken 2007
~Receive fiee online soltware updates including updates for the
new tax laws.
~Download fres oriine stock quotes.
Step2 Register as a Quicken.com Member
Track your finances, including investments fiom anywhere you
use the Web
~Use WebEnty to update Quicken
- Evaluate stocks and mutual funds using exclusive Quicken.com tools

Click Register Now to begin (requires Internet access. Features
and service options subject to change).

Register Later More Info ) [Hegister Now|

Click to register
Quicken at a later
time and start using
Quicken right away.
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