

[image: cover.eps]



Teach Yourself VISUALLY™ iPhone® 4S


Table of Contents

	Chapter 1: Getting Started with Your iPhone

Unbox the iPhone and Charge It

Turn On the iPhone and Meet the Hardware Controls

Download, Install, and Set Up iTunes

Authorize and Set Up Your iPhone Using iTunes

Choose Which Items to Sync

Sync Your iPhone with iTunes via Wi-Fi

Authorize and Set Up Your iPhone Using iCloud

Explore the iPhone’s User Interface and Launch Apps

	Chapter 2: Choosing Which Data to Sync

Sync Contacts with Your iPhone

Choose Which Calendars to Sync

Sync Mail Accounts with Your iPhone

Sync Bookmarks and Notes with Your iPhone

Put Photos on Your iPhone

Put Books, Audiobooks, and PDF Files on Your iPhone

Put Files on MobileMe iDisk from Your Computer

Transfer Files to the iPhone Using iTunes File Sharing

	Chapter 3: Personalizing Your iPhone

Find the Settings You Need

Choose Which Apps Can Give Notifications

Choose Sounds Settings

Set Screen Brightness and Wallpaper Backgrounds

Choose Which Apps Can Learn Your GPS Location

Configure Spotlight Search to Find What You Need

Choose Locking and Sleep Settings

Secure Your iPhone with a Passcode Lock

Configure Restrictions and Parental Controls

Choose Date, Time, and International Settings

	Chapter 4: Setting Up Mail, Contacts, and Calendar

Set Up Your Mail Accounts

Control How the iPhone Displays Your Email

Organize Your Email Messages by Thread

Create an Email Signature

Set Your Default Email Account

Choose How the iPhone Displays Your Contacts

Import Contacts from a SIM Card

Choose Alerts Options for Calendar Events

Choose Your Default Calendar and Time Zone

Set Your Default Account for Notes

	Chapter 5: Using Your iPhone to Make Calls

Make Phone Calls

Use the Headset to Make and Take Calls

Use a Wireless Headset or Car Kit

Mute a Call or Put a Call on Hold

Make a Conference Call

Save Time with Call Favorites and Recents

Set Up and Use Visual Voicemail

Send SMS and MMS Messages

Chat Face to Face Using FaceTime

Share Contacts via Email and MMS

	Chapter 6: Networking with Cellular and Wi-Fi

Turn Cellular and Wi-Fi Access On and Off

Monitor Your Cellular Network Usage

Connect Your iPhone to a Different Carrier

Turn Data Roaming On or Off

Connect Bluetooth Devices to Your iPhone

Share Your iPhone’s Internet Access Using Personal Hotspot

Connect to Wi-Fi Networks

Log into Wi-Fi Hotspots

	Chapter 7: Working with Apps

Customize the Home Screen

Organize Apps with Folders

Keep Multiple Apps Running with Multitasking

Find the Apps You Need on the App Store

Update and Remove Apps

Install an App Provided by an Administrator

	Chapter 8: Browsing the Web and Sending Email

Browse the Web with Safari

Access Websites Quickly with Your Bookmarks

Create Bookmarks and Share Web Pages

Configure Your Default Search Engine

Fill in Forms Quickly with AutoFill

Tighten Up Safari’s Security

Read Your Email Messages

Reply To or Forward an Email Message

Organize Your Messages in Mailbox Folders

Write and Send Email Messages

View Files Attached to Incoming Email Messages

Search for Email Messages

	Chapter 9: Working with Contacts and Calendars

Browse or Search for Contacts

Create a New Contact

Share Contacts via Email and MMS

Browse Existing Events in Your Calendars

Create New Events in Your Calendars

Work with Calendar Invitations

Search for Calendar Events

	Chapter 10: Playing Music and Videos

Play Back Music Using the Music App

Play Back Videos Using the Videos App

Create a Playlist with the Music App

Customize the Music App’s Interface

Use Podcasts and iTunes U

View Videos on Websites

Shop for Music and Video at the iTunes Store

Play YouTube Videos

	Chapter 11: Working with Photos and Books

Browse Your Photos Using Events, Faces, and Places

Share Photos via Email and Messaging

Play Slideshows of Your Photos

Play Photos from the iPhone on a TV

Read Digital Books with iBooks

Browse and Buy Digital Books with iBooks

Add PDF Files to iBooks and Read Them

	Chapter 12: Using the Bundled Apps

Find Your Location with Maps’ GPS and Compass

Find Directions with the Maps App

Explore with Street View

Use Maps’ Bookmarks and Contacts

Share a Location via Email and Instant Messaging

Track Stock Prices with the Stocks App

Use the Calculator App

Set Up the Clock App with Multiple Time Zones

Set Alarms

Use the Stopwatch and Timer

Record Voice Memos

Look Up Forecasts in Weather

Work Out with Nike + iPod

	Chapter 13: Taking Photos and Videos

Take Photos with the Camera App

Take HDR Photos and Use the Grid

Capture Video

Edit with the Trim Feature

Share Your Photos and Videos

Create Movies Using Apple’s iMovie App

	Chapter 14: Using Advanced Features

Control Your iPhone with Your Voice

Install Configuration Profiles on the iPhone

Connect to a Work Network via VPN

Connect Your iPhone to Exchange Server

Use VoiceOver to Identify Items On-Screen

Use Other Accessibility Features

Opt Out of iAd Location Services

	Chapter 15: Troubleshooting Your iPhone

Update Your iPhone’s Software

Extend Your iPhone’s Runtime on the Battery

Back Up and Restore Your iPhone’s Data and Settings with Your Computer

Back Up and Restore Your iPhone’s Data and Settings with iCloud

Reset Your Network, Dictionary, and Home Screen Settings

Restore Your iPhone to Factory Settings

Troubleshoot Wi-Fi Connections

Troubleshoot iTunes Sync Problems

Locate Your iPhone with Find My iPhone




		
			
				
				
					[image: tyv_white.eps]
				

			

				iPhone® 4S

				
					[image: Visual_Logo_on_white.eps]
				

				Guy Hart-Davis

				
					[image: jwsinctitlepage.eps]
				

				Teach Yourself VISUALLY™ iPhone® 4S

				Published by 
John Wiley & Sons, Inc. 
10475 Crosspoint Boulevard
Indianapolis, IN 46256

				www.wiley.com 

				Published simultaneously in Canada

				Copyright © 2012 by John Wiley & Sons, Inc., Indianapolis, Indiana

				No part of this publication may be reproduced, stored in a retrieval system or transmitted in any form or by any means, electronic, mechanical, photocopying, recording, scanning or otherwise, except as permitted under Sections 107 or 108 of the 1976 United States Copyright Act, without either the prior written permission of the Publisher, or authorization through payment of the appropriate per-copy fee to the Copyright Clearance Center, 222 Rosewood Drive, Danvers, MA 01923, 978-750-8400, fax 978-646-8600. Requests to the Publisher for permission should be addressed to the Permissions Department, John Wiley & Sons, Inc., 111 River Street, Hoboken, NJ 07030, 201-748-6011, fax 201-748-6008, or online at www.wiley.com/go/permissions.

				Wiley also publishes its books in a variety of electronic formats and by print-on-demand. Some content that appears in standard print versions of this book may not be available in other formats. For more information about Wiley products, visit us at www.wiley.com.

				Library of Congress Control Number: 2011939642

				ISBN: 978-0-470-94219-2

				Manufactured in the United States of America

				10   9   8   7   6   5   4   3   2   1

				Trademark Acknowledgments

				Wiley, the Wiley logo, Visual, the Visual logo, Teach Yourself VISUALLY, Read Less - Learn More and related trade dress are trademarks or registered trademarks of John Wiley & Sons, Inc. and/or its affiliates. iPhone is a registered trademark of Apple, Inc. All other trademarks are the property of their respective owners. John Wiley & Sons, Inc. is not associated with any product or vendor mentioned in this book. Teach Yourself VISUALLY iPhone 4S is an independent publication and has not been authorized, sponsored, or otherwise approved by Apple, Inc.

				LIMIT OF LIABILITY/DISCLAIMER OF WARRANTY: THE PUBLISHER AND THE AUTHOR MAKE NO REPRESENTATIONS OR WARRANTIES WITH RESPECT TO THE ACCURACY OR COMPLETENESS OF THE CONTENTS OF THIS WORK AND SPECIFICALLY DISCLAIM ALL WARRANTIES, INCLUDING WITHOUT LIMITATION WARRANTIES OF FITNESS FOR A PARTICULAR PURPOSE.  NO WARRANTY MAY BE CREATED OR EXTENDED BY SALES OR PROMOTIONAL MATERIALS. THE ADVICE AND STRATEGIES CONTAINED HEREIN MAY NOT BE SUITABLE FOR EVERY SITUATION. THIS WORK IS SOLD WITH THE UNDERSTANDING THAT THE PUBLISHER IS NOT ENGAGED IN RENDERING LEGAL, ACCOUNTING, OR OTHER PROFESSIONAL SERVICES.  IF PROFESSIONAL ASSISTANCE IS REQUIRED, THE SERVICES OF A COMPETENT PROFESSIONAL PERSON SHOULD BE SOUGHT.  NEITHER THE PUBLISHER NOR THE AUTHOR SHALL BE LIABLE FOR DAMAGES ARISING HEREFROM.  THE FACT THAT AN ORGANIZATION OR WEBSITE IS REFERRED TO IN THIS WORK AS A CITATION AND/OR A POTENTIAL SOURCE OF FURTHER INFORMATION DOES NOT MEAN THAT THE AUTHOR OR THE PUBLISHER ENDORSES THE INFORMATION THE ORGANIZATION OR WEBSITE MAY PROVIDE OR RECOMMENDATIONS IT MAY MAKE.  FURTHER, READERS SHOULD BE AWARE THAT INTERNET WEBSITES LISTED IN THIS WORK MAY HAVE CHANGED OR DISAPPEARED BETWEEN WHEN THIS WORK WAS WRITTEN AND WHEN IT IS READ.

				FOR PURPOSES OF ILLUSTRATING THE CONCEPTS AND TECHNIQUES DESCRIBED IN THIS BOOK, THE AUTHOR HAS CREATED VARIOUS NAMES, COMPANY NAMES, MAILING, E-MAIL AND INTERNET ADDRESSES, PHONE AND FAX NUMBERS AND SIMILAR INFORMATION, ALL OF WHICH ARE FICTITIOUS. ANY RESEMBLANCE OF THESE FICTITIOUS NAMES, ADDRESSES, PHONE AND FAX NUMBERS AND SIMILAR INFORMATION TO ANY ACTUAL PERSON, COMPANY AND/OR ORGANIZATION IS UNINTENTIONAL AND PURELY COINCIDENTAL. 

				Contact Us

				For general information on our other products and services please contact our Customer Care Department within the U.S. at 877-762-2974, outside the U.S. at 317-572-3993, or fax 317-572-4002.

				For technical support please visit www.wiley.com/techsupport. 

				
					[image: WileycopyrightLogo.eps]
				

				Sales | Contact Wiley at (877) 762-2974 or fax (317) 572-4002.

				Credits

				Acquisitions Editor

				Aaron Black

				Sr. Project Editor

				Sarah Hellert

				Technical Editor

				Dennis R. Cohen

				Copy Editor

				Scott Tullis

				Editorial Director

				Robyn Siesky

				Business Manager

				Amy Knies

				Sr. Marketing Manager

				Sandy Smith

				Vice President and Executive Group Publisher

				Richard Swadley

				Vice President and Executive Publisher

				Barry Pruett

				Project Coordinator

				Patrick Redmond

				Graphics and Production Specialists

				Joyce Haughey
Andrea Hornberger
Jennifer Mayberry
Heather Pope

				Quality Control Technician

				Lauren Mandelbaum

				Proofreader

				Susan Hobbs

				Indexer

				Broccoli Information Mgt.

				Screen Artists

				Ana Carrillo
Cheryl Grubbs
Jill A. Proll

				Illustrator

				Ronda David-Burroughs

				Cover Photo

				Pink Plumeria copyright © Sandy Smith

				About the Author

				Guy Hart-Davis is the author of Teach Yourself VISUALLY iMac, 2nd Edition, iMac Portable Genius, 2nd Edition, iLife ’11 Portable Genius, and iWork ’09 Portable Genius.

				Author’s Acknowledgments

				My thanks go to the many people who turned my manuscript into the highly graphical book you are holding. In particular, I thank Aaron Black for asking me to write the book; Sarah Hellert for keeping me on track and guiding the editorial process; Scott Tullis for skillfully editing the text; Dennis Cohen for reviewing the book for technical accuracy and contributing helpful sugggestions; and Ana Carrillo, Ronda David-Burroughs, Cheryl Grubbs, and Jill Proll for creating the pictures.

				How to Use This Book

				Who This Book Is For 

				This book is for the reader who has never used this particular technology or software application. It is also for readers who want to expand their knowledge.

				The Conventions in This Book

				
					[image: 9780470942192-fm01.eps]
				

				[image: 001]	Steps

				This book uses a step-by-step format to guide you easily through each task. Numbered steps are actions you must do; bulleted steps clarify a point, step, or optional feature; and indented steps give you the result.
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				Notes give additional information — special conditions that may occur during an operation, a situation that you want to avoid, or a cross-reference to a related area of the book.
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				Icons and buttons show you exactly what you need to click to perform a step.
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				Tips offer additional information, including warnings and shortcuts. 
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				Bold type shows command names or options that you must click or text or numbers you must type.
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				Italic type introduces and defines a new term.

				
			

			
			
		

	
		
			
				Chapter 1: Getting Started with Your iPhone

				In this chapter, you learn how to set up your iPhone to work with your computer or your account on Apple’s iCloud online service. You install iTunes on your computer if necessary, choose which items to sync, and learn to use the iPhone’s interface. 
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				Unbox the iPhone and Charge It

				Turn On the iPhone and Meet the Hardware Controls

				Download, Install, and Set Up iTunes

				Authorize and Set Up Your iPhone Using iTunes

				Choose Which Items to Sync

				Sync Your iPhone with iTunes via Wi-Fi

				Authorize and Set Up Your iPhone Using iCloud

				Explore the iPhone’s User Interface and Launch Apps

				Unbox the iPhone and Charge It

				Once you have gotten your iPhone, your first move is to unbox it, identify the components, and set the iPhone to charge.

				To get the best battery life out of your iPhone, you should first fully charge the battery, even if it came partly charged. So no matter how eager you are to set up your iPhone, sync it with iTunes or iCloud, and start using it, take a few hours to charge it fully first.

				Unbox the iPhone and Charge It
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				[image: 001]	Open the iPhone’s box and remove its contents.

				[image: 002]	Make sure you have the iPhone itself and the following components:

				A	The headset.

				B	The USB cable.

				C	The power adapter.
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				[image: 003]	Peel the protective stickers off the front and back of the iPhone.
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				[image: 004]	Connect the small end of the USB cable to the power adapter.

				[image: 005]	Plug the power adapter into a power socket.
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				[image: 006]	Connect the large end of the USB cable to the iPhone.

				Note: The side of the cable with the symbol goes on the same side as the iPhone’s screen.

					A Charging readout appears on-screen.

				[image: 007]	Leave the iPhone to charge until the battery readout shows that the battery is fully charged.

				
				TIP

			
				Can I charge the iPhone from my computer’s USB port instead of using the power adapter?

				Yes, you can. Charging from the USB port offers the convenience of charging the iPhone at the same time as syncing data with it. You must make sure that the USB port provides enough power to the iPhone; some USB ports on keyboards, other external devices, and even some older computers do not provide enough.

				For the first charge, using the power adapter is better than charging from a USB port. This is because the power adapter delivers a more consistent power feed, which charges the iPhone as fast as possible.

				

				Turn On the iPhone and Meet the Hardware Controls

				After charging your iPhone, turn it on and meet its hardware controls. For essential actions, such as turning on and controlling volume, the iPhone has a Power/Sleep button, a Ringer On/Off switch, a Volume Up button and a Volume Down button, together with the Home button below the screen.

				Most stores and carriers insert a SIM card in your iPhone for you. But in some cases, you may need to insert a suitable SIM card yourself.

				Turn On the iPhone and Meet the Hardware Controls
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				[image: 001]	Press and hold the Power/Sleep button on top of the iPhone for a couple of seconds.

					The top of the iPhone also contains:

				A	The microphone.

				B	The headphone socket.

				
					[image: 9780470942192-fg0106.eps]
				

					As the iPhone starts, the Apple logo appears on the screen.

					Above the iPhone’s screen:

				C	The front-facing camera.

				D	The receiver speaker, which plays phone calls into your ear when you hold the iPhone up to your face.

				E	Below the iPhone’s screen is the Home button, which you press to display the Home screen.
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				[image: 002]	Turn the iPhone so that you can see its left side.

				[image: 003]	Move the Ringer On/Off switch to the rear, so that the orange background appears, when you want to turn off the ringer.

				Note: Turn the ringer off when you do not want the iPhone to disturb you or the peace. Move the Ringer On/Off switch back to the front when you want to turn the ringer back on.
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				[image: 004]	Press the Volume Up (+) button to increase the ringer volume.

				Note: When the iPhone is locked, you can press the Volume Up (+) button to take a picture with the camera.

				[image: 005]	Press the Volume Down (–) button to decrease the ringer volume.

				[image: 006]	When the lock screen appears, tap the Slide to Unlock slider, and then drag your finger to the right.

					The iPhone unlocks, and the Home screen appears.

				
				TIP

				How do I insert a SIM card in my iPhone?
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				If the store or carrier has not inserted a SIM card, insert the SIM removal tool (A) in the SIM hole (B) on the right side of the iPhone. Push gently until the tray (C) pops out, and then pull it with your fingernails. Insert the SIM in the tray (D), and then push the tray in fully.

				
				
				

				Download, Install, and Set Up iTunes

				To sync your iPhone with your computer, you use Apple’s iTunes application. iTunes comes preinstalled on every Mac but not on PCs; to get iTunes for Windows, you download it from the Apple website and then install it on your PC.

				If you do not have a computer, or you do not want to sync your iPhone with your computer, you can set up and sync your iPhone using Apple’s iCloud service, as described later in this chapter.

				Download, Install, and Set Up iTunes
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				[image: 001]	On your PC, open the web browser, Internet Explorer in this example.

				[image: 002]	Click the Address box, type www.apple.com/itunes/download, and then press [image: ent.eps].

					The Download iTunes Now web page appears.

				[image: 003]	Deselect the check boxes ([image: 9780470942192-ma102.tif] changes to [image: 9780470942192-ma101.tif]) unless you want to receive email from Apple.

				[image: 004]	Click Download Now.
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					The File Download – Security Warning dialog box opens.

				[image: 005]	Click Save.

					The Save As dialog box appears.

				[image: 006]	Select the download location — for example, your Downloads folder — and then click Save.

					The download starts.

				[image: 007]	In the Download Complete dialog box, click Run.

				

				
					[image: 9780470942192-fg0112.eps]
				

					The iTunes + QuickTime Installer opens.

				[image: 008]	Click Next, and then follow through the steps of the installer.

				Note: You must accept the license agreement in order to install iTunes. On the Installation Options screen, click the Add iTunes and QuickTime shortcuts to my desktop check box ([image: 9780470942192-ma102.tif] changes to [image: 9780470942192-ma101.tif]) unless you need these shortcuts.
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					When the installation finishes, the installer displays the Congratulations screen.

				[image: 009]	Click Finish.

					The installer closes.

				[image: 010]	If the installer prompts you to restart your PC, restart it as soon as is convenient.

				
				TIP

				How do I set up iTunes on a Mac?

				If you have not run iTunes already, click the iTunes icon ([image: 9780470942192-ma090.tif]) that appears on the Dock by default. If the Dock contains no iTunes icon, click the desktop, choose Go and then Applications from the menu bar, and then double-click the iTunes icon in the Applications folder. The iTunes Setup Assistant launches. Follow through the steps to set up iTunes.

				

				Authorize and Set Up Your iPhone Using iTunes

				Before you can use your iPhone, you must authorize it and set it up. You can authorize the iPhone through iTunes, as described in this task, or by using iCloud, as explained later in this chapter.

				Authorization involves registering the iPhone with Apple’s servers and providing registration information. Setup involves choosing which items to sync automatically with the iPhone. You can choose other sync options as described in the next task.

				Authorize and Set Up Your iPhone Using iTunes
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				[image: 001]	Turn on the iPhone by pressing and holding the power switch for a couple of seconds until the Apple logo appears on-screen.

				[image: 002]	When the initial iPhone screen appears, tap the slider and drag it to the right.

					The iPhone unlocks and begins the setup routine.

				[image: 003]	If the Language screen shows the language you want to use, tap Next. Otherwise, tap Show More, tap the language on the screen that appears, and then tap [image: 9780470942192-ma113.tif].
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				[image: 004]	If the first Country or Region screen shows the right country or region, tap Next. Otherwise, tap Show More, tap the country or region on the second Country or Region screen, and then tap Next.
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					The Location Services screen appears.

				[image: 005]	Tap Enable Location Services or Disable Location Services. 

				Note: Location Services can be helpful for finding businesses and services near your current location.

				[image: 006]	Tap Next.

				[image: 007]	On the Wi-Fi Networks screen, tap Connect to iTunes. 

				[image: 008]	Connect your iPhone to your computer using the USB cable.

					The iTunes window appears. 
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				[image: 009]	On the Set Up Your iPhone screen, change the name as needed.

				[image: 010]	Select Automatically sync contacts, calendars, bookmarks, notes, and email accounts ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) to sync all these items.

				Note: To control which items you sync, deselect this check box ([image: 9780470942192-ma002.tif] changes to [image: 9780470942192-ma001.tif]) and see the next task.

				[image: 011]	Select Automatically sync applications ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) to sync new apps automatically. Syncing apps automatically is usually helpful.

				[image: 012]	Click Done.

					iTunes syncs your iPhone.

				
				TIP

				What should I do if iTunes does not open when I connect my iPhone?

				If iTunes does not open automatically, launch iTunes manually. In Mac OS X, click iTunes ([image: 9780470942192-ma090.tif]) on the Dock or in the Applications folder. In Windows, click Start and then iTunes.

				

				Choose Which Items to Sync

				After authorizing and setting up your iPhone, you can choose which items to sync to it. You can sync a wide range of items, ranging from your contacts, calendars, and email accounts to your music, movies, books, and photos. This task shows you how to sync the items you will most likely need at first: contacts, calendars, email, music, movies, and photos. This task shows Mac OS X screens; the Windows screens are similar, but some items have different names.

				Choose Which Items to Sync
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				[image: 001]	Connect your iPhone to your computer.

					The iTunes window appears.

				[image: 002]	Click your iPhone.

				Note: Your iPhone appears in iTunes with the name you gave it.

					The iPhone’s control screens appear.

				[image: 003]	Click Info.

					The Info tab appears.

				
					[image: 9780470942192-fg0119.eps]
				

				[image: 004]	Click Sync Address Book Contacts ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to sync contacts.

				Note: In Windows, you can sync contacts from Windows Contacts, Google Contacts, Outlook, or Yahoo! Contacts. You can sync calendars with Outlook.

				[image: 005]	Choose which contacts to sync. For example, click All contacts ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]).

				[image: 006]	Click Sync iCal Calendars ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to sync calendars.

				[image: 007]	Choose which calendars to sync. For example, click Selected calendars ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]) and then click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each calendar to sync.

				
					[image: 9780470942192-fg0120.eps]
				

				[image: 008]	Click Sync Mail Accounts ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to sync email accounts. Then click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each email account to sync.

				[image: 009]	Click Sync Safari bookmarks ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to sync bookmarks.

				Note: In Windows, you can sync email from Outlook or Outlook Express. You can sync bookmarks from Internet Explorer or Safari.

				[image: 010]	Click Sync notes ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to sync notes.

				[image: 011]	Click Apps.

					The Apps tab appears.

				
					[image: 9780470942192-fg0121.eps]
				

				[image: 012]	Click Sync Apps ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 013]	Select the check box for each app you want to sync to the iPhone.

				[image: 014]	Select Automatically sync new apps ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to sync new apps automatically. This is usually helpful.

				[image: 015]	Click Music.

				
				TIP

				Should I sync my entire music library to my iPhone?

				This depends on how big your music library is, how high your iPhone’s capacity is, and how much other data you need to put on the iPhone. In iTunes, click Music in the left column, and then click All in the Genres box, All in the Artist box, and All in the Albums box. The readout at the bottom of the iTunes window shows you how much space the items occupy, enabling you to judge whether they will all fit on the iPhone.

				

				When you have chosen all the items to sync, you click the Apply button to run the sync. The initial sync normally takes much longer than subsequent syncs — often several hours, or even overnight. This is because iTunes must transfer large amounts of data, such as your music files, to the iPhone. Subsequent syncs typically involve much less data and so go much faster.

				
					[image: 9780470942192-fg0122.eps]
				

					The Music tab appears.

				[image: 016]	Click Sync Music ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 017]	Use the controls in the Sync Music box, Playlists box, Artists box, Genres box, and Albums box to specify which music to sync.

				A	Click Automatically fill free space with songs ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to put as much music as possible on your iPhone.

				[image: 018]	Click Movies.

				
					[image: 9780470942192-fg0123.eps]
				

					The Movies tab appears.

				[image: 019]	Click Sync Movies ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 020]	Choose which movies to sync.

				B	To sync only movies you have not watched, click Automatically include ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]), open the pop-up menu, and choose a suitable setting — for example, 5 most recent unwatched movies.

				[image: 021]	Click Photos.

				
					[image: 9780470942192-fg0124.eps]
				

					The Photos tab appears.

				[image: 022]	Click Sync Photos ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				Note: In Windows, click Sync Photos with ([image: 9780470942192-ma101.tif] changes to [image: 9780470942192-ma102.tif]), and then choose the folder in the drop-down list.

				[image: 023]	In the pop-up menu, choose the source of the photos — for example, iPhoto.

				[image: 024]	Choose which photos to sync. For example, click Selected albums, events, and faces, and automatically include ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]), and then choose which albums, events, and faces to include.

				[image: 025]	Click Apply.

					iTunes syncs the items to your iPhone.

				
					[image: 9780470942192-fg0125.eps]
				

				C	The readout shows you the sync progress.

				D	If you need to stop the sync, click [image: 9780470942192-ma108.tif].

				[image: 026]	When the sync finishes, disconnect your iPhone.

				
				TIP

				How do I sync ringtones, TV shows, podcasts, and books?

				To sync ringtones, TV shows, podcasts, and books, click the appropriate tab in iTunes, and then use the controls to specify which items you want. For example, for TV shows, you can click Sync TV Shows ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) and then choose a setting such as Automatically include the 3 newest unwatched episodes of all shows.

				

				Sync Your iPhone with iTunes via Wi-Fi

				The normal way to sync your iPhone with iTunes is by using the USB cable to connect the iPhone to your computer. But if you connect both your computer and your iPhone to the same network, you can sync the iPhone with iTunes wirelessly. This is called syncing “over the air.”

				To use wireless sync, you must first enable it in iTunes. You can then have the iPhone sync automatically when it is connected to a power source and to the same wireless network as the computer. You can also start a sync manually from the iPhone even if it is not connected to a power source.

				Sync Your iPhone with iTunes via Wi-Fi

				
					[image: 9780470942192-fg0126.eps]
				

				Set Your iPhone to Sync with iTunes via Wi-Fi

				[image: 001]	Connect your iPhone to your computer with the USB cable.

					The iTunes window appears.

				[image: 002]	Click your iPhone.

				Note: Your iPhone appears in iTunes with the name you gave it.

					The iPhone’s control screens appear.

				[image: 003]	Click Summary.

					The Summary tab appears.

				[image: 004]	Click Sync over Wi-Fi connection ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 005]	Click Apply.

					iTunes applies the change.

				[image: 006]	Disconnect your iPhone from your computer.

				Perform a Manual Sync via Wi-Fi

				
					[image: 9780470942192-fg0127.eps]
				

				[image: 001]	Press the Home button.

					The Home screen appears.

				[image: 002]	Tap Settings.

					The Settings screen appears.

				[image: 003]	Tap and drag up to scroll down until the third box of settings appears.

				
					[image: 9780470942192-fg0128.eps]
				

				[image: 004]	Tap General.

					The General screen appears.

				[image: 005]	Tap iTunes Wi-Fi Sync.

				
					[image: 9780470942192-fg0129.eps]
				

					The iTunes Wi-Fi Sync screen appears.

				[image: 006]	Tap Sync Now.

					The sync runs.

				
				TIP

				Can I sync my iPhone automatically via Wi-Fi?

				To sync your iPhone automatically via Wi-Fi, connect your iPhone to a power source — for example, the iPhone Power Adapter. Make sure your computer is on and connected to your network, and that iTunes is running. Your iPhone automatically connects to your computer across the wireless network. iTunes syncs the latest songs, videos, and data.

				

				Authorize and Set Up Your iPhone Using iCloud

				Instead of using iTunes and your computer to set up and sync your iPhone, you can set it up and sync it without a computer using Apple’s iCloud online service. To do this, you need an Apple ID. You can create an Apple ID using either your existing email address or a new iCloud account that you create during setup.

				Authorize and Set Up Your iPhone Using iCloud

				
					[image: 9780470942192-fg0130.eps]
				

				[image: 001]	Follow steps 1 to 6 of the task “Authorize and Set Up Your iPhone Using iTunes” to begin setting up your iPhone.

				[image: 002]	On the Wi-Fi Networks screen, tap your wireless network, type the password, and then tap Next.

					The Apple ID screen appears.

				[image: 003]	Tap Create a Free Apple ID.

					The Birthday screen appears.

				[image: 004]	Move the spin wheels to your birthday or the date you want to claim is your birthday.

				[image: 005]	Tap Next.

				
					[image: 9780470942192-fg0131.eps]
				

					The Name screen appears.

				[image: 006]	Tap the First Name box and type your first name.

				[image: 007]	Tap the Last Name box and type your last name.

				[image: 008]	Tap Next.

					The Create Apple ID screen appears.

				[image: 009]	Tap Get a free iCloud email address.

				[image: 010]	Tap Next.

				
					[image: 9780470942192-fg0132.eps]
				

					The iCloud Email screen appears.

				[image: 011]	Type the address you want to use.

				[image: 012]	Tap Next.

				
					[image: 9780470942192-fg0133.eps]
				

					The Security Info screen appears.

				[image: 013]	Tap the question you want to use. You can use a custom question for added security.

				[image: 014]	Tap the Answer box and type the answer to your question.

				[image: 015]	Tap Next.

				Note: If the Apple ID you are requesting is already in use, the iPhone prompts you to choose another ID.

				
				TIP

				Should I sync my iPhone with iCloud rather than with my computer?

				If you have a main computer that you use most of the time, you will probably be better off syncing your iPhone with the computer than with iCloud. You can keep all your music and videos on your computer, organize them with iTunes, and then sync the items you want with your iPhone, as discussed earlier in this chapter.

				If you do not have a computer you use regularly, sync with iCloud. For example, if you use an iPad as your main computer, you must sync your iPhone with iCloud because you cannot sync the iPhone directly with the iPad.

				

				By using iCloud, you can synchronize your songs, videos, apps, and documents with other devices running Apple’s iOS operating system. For example, if you have an iPad or an iPod touch, you can use iCloud sync to keep that device’s contents synced with your iPhone’s contents, and vice versa.

				
					[image: 9780470942192-fg0134.eps]
				

					The Email Updates screen appears.

				[image: 016]	Tap the Email Updates switch and move it to Off if you do not want to receive email updates from Apple.

				[image: 017]	Tap Next.

					The Terms and Conditions screen appears.

				[image: 018]	Read the terms and conditions, and then tap Agree if you want to proceed.

					The Terms and Conditions dialog appears.

				[image: 019]	Tap Agree.

					The Creating Apple ID screen appears while your iPhone creates your Apple ID.

				
					[image: 9780470942192-fg0135.eps]
				

				[image: 020]	Make sure the iCloud switch is set to On.

				[image: 021]	Tap Next.

				
					[image: 9780470942192-fg0136.eps]
				

					The iCloud Backup screen appears.

				[image: 022]	Tap Back Up to iCloud.

				[image: 023]	Tap Next.

					The Find My iPhone screen appears.

				[image: 024]	Make sure the Find My iPhone switch is set to On if you want to use the Find My iPhone feature.

				[image: 025]	Tap Next.

				
					[image: 9780470942192-fg0137.eps]
				

					The Diagnostics screen appears.

				[image: 026]	Tap the Send Diagnostics switch and move it to On if you want to send anonymous diagnostic and usage data to Apple to help improve its products and services.

				[image: 027]	Tap Next.

					The Thank You screen appears.

				[image: 028]	Tap Start Using iPhone.

					The Home screen appears, and you can start using the iPhone, as discussed in the following task.

				
				TIP

				Should I use the Find My iPhone feature, or is it a threat to my privacy?

				The Find My iPhone feature can help you locate your iPhone if you have mislaid it or if someone has removed it.

				To use Find My iPhone, you log in to iCloud using your Apple ID. You can then give the command to locate your iPhone.

				Unless you share your Apple ID with others, no one but you can use Find Your iPhone, so it is not a privacy threat worth worrying about.

				

				Explore the iPhone’s User Interface and Launch Apps

				After you sync the iPhone or set it up with iCloud, you are ready to start using the iPhone. When you press the Power/Sleep button to wake the iPhone from sleep, it displays the lock screen. You then unlock the iPhone to reach the Home screen, which contains icons for running the apps installed on the iPhone.

				You can quickly launch an app by tapping its icon on the Home screen. From the app, you can return to the Home screen by pressing the Home button. You can then launch another app as needed.

				Explore the iPhone’s User Interface and Launch Apps

				
					[image: 9780470942192-fg0138.eps]
				

				[image: 001]	Press the Power/Sleep button.

					The iPhone’s screen lights up and shows the Lock screen.

				[image: 002]	Tap the slider and drag it to the right.

					The iPhone unlocks, and the home screen appears.

				A	The iPhone has two or more Home screens, depending on how many apps are installed. The gray dots at the bottom of the Home screen show how many Home screens there are. The white dot shows the current Home screen. The leftmost item in the row of dots is a magnifying glass representing Spotlight, the search feature.

				[image: 003]	Tap Notes.

					The Notes app opens.

				Note: If you chose to sync notes with your iPhone, the synced notes appear in the Notes app. Otherwise, the list is empty until you create a note.

				
					[image: 9780470942192-fg0139.eps]
				

				[image: 004]	Tap New ([image: 9780470942192-ma091.tif]).

					A new note opens, and the on-screen keyboard appears.

				
					[image: 9780470942192-fg0140.eps]
				

				[image: 005]	Type a short note by tapping the keys.

				B	If a pop-up bubble suggests a correction, tap space to accept it. Tap × on the bubble to reject it.

				[image: 006]	Tap Done.

					The on-screen keyboard closes.

				[image: 007]	Tap Notes.

				C	The Notes list appears, with your note in it.

				[image: 008]	Press the Home button.

				
					[image: 9780470942192-fg0141.eps]
				

					The Home screen appears.

				[image: 009]	Tap and drag to the left to display the second Home screen.

					You can now launch another app by tapping its icon.

				[image: 010]	Press the Power/Sleep button.

					Your iPhone goes to sleep.

				
				TIP

				Where do I get more apps to perform other tasks?

				You can find an amazingly wide selection of apps — both free and ones you pay for — on Apple’s App Store. See Chapter 7 for instructions on finding and downloading the apps you need.

			

			

			
		

	
		
			

			
				Chapter 2: Choosing Which Data to Sync

				In this chapter, you learn to sync your contacts, calendars, mail accounts, notes, and other essential data with your iPhone using iTunes. You also learn to put photos, books, and audiobooks on the iPhone, and to transfer other types of files to the iPhone using the iTunes File Sharing feature.

				
					[image: 9780470942192-co0201.tif]
				

				Sync Contacts with Your iPhone

				Choose Which Calendars to Sync

				Sync Mail Accounts with Your iPhone

				Sync Bookmarks and Notes with Your iPhone

				Put Photos on Your iPhone

				Put Books, Audiobooks, and PDF Files on Your iPhone

				Put Files on MobileMe iDisk from Your Computer

				Transfer Files to the iPhone Using iTunes File Sharing

				Sync Contacts with Your iPhone

				To put your contacts on the iPhone, you can sync them from your PC or Mac. iTunes and the iPhone then keep the contacts synced, so that when you change contact information on one device, the changes appear on the other as well. You can choose between syncing all your contacts and syncing only particular groups — for example, only family and friends.

				If you have an iCloud account and use it to sync your contacts with your iPhone, do not also synchronize them as described here. If you do, you may get duplicated contacts on the iPhone.

				Sync Contacts with Your iPhone

				
					[image: 9780470942192-fg0201.eps]
				

				[image: 001]	Connect the iPhone to your PC or Mac.

				[image: 002]	In iTunes, click your iPhone.

				[image: 003]	Click Info.

				
					[image: 9780470942192-fg0202.eps]
				

				[image: 004]	Click Sync Address Book Contacts ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				Note: In Windows, click Sync contacts with ([image: 9780470942192-ma101.tif] changes to [image: 9780470942192-ma102.tif]). Then select the program that contains the contacts — for example, Outlook.

				[image: 005]	To sync only some contacts, click Selected groups ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]).

				[image: 006]	Click the check box for each contacts group you want to sync ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 007]	Click Add contacts created outside of groups on this iPhone to ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 008]	Click [image: 9780470942192-ma105.tif] and then click the contacts group to which you want to add contacts created outside the iPhone.

				[image: 009]	If you need to sync Google contacts, click Sync Google Contacts ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				
					[image: 9780470942192-fg0203.eps]
				

				Note: If you want to sync Yahoo! contacts, click Sync Yahoo! Address Book contacts ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]). Follow through the procedure for setting up iTunes to access your Yahoo! account.

					A Google Contacts dialog box containing an agreement opens.

				[image: 010]	Read the agreement, and then click Agree.

				
					[image: 9780470942192-fg0204.eps]
				

					Another Google Contacts dialog box opens.

				[image: 011]	Type your Google ID.

				[image: 012]	Type your password.

				[image: 013]	Click OK. 

					The Google Contacts dialog box closes.

				[image: 014]	Click Apply.

					iTunes syncs your chosen contacts with the iPhone.

				
				TIP

				What happens if I change the same contact on my computer and my iPhone?

				
					[image: 9780470942192-fg0205.eps]
				

				If you change contact information on your computer or your iPhone, iTunes syncs the changes for you. But if you change the same information on both computer and iPhone between syncs, you create a sync conflict. When iTunes detects a sync conflict, it displays the Conflict Resolver dialog box. Click Review Now (A) to expand the Conflict Resolver dialog box to see the details. You can then click the correct version of each contact record that has a conflict. Click Done to close the Conflict Resolver dialog box.

				
				

				Choose Which Calendars to Sync

				To keep the same appointments and events on your iPhone as on your PC or Mac, you can sync one or more calendars between your computer and the iPhone. From the PC, you can sync the Outlook calendar; from the Mac, you can sync the iCal calendar.

				If you have an iCloud account or a MobileMe account and use it to sync your calendars with your iPhone, do not also synchronize them directly as described here. If you do, you may get duplicated calendar events on the iPhone.

				Choose Which Calendars to Sync

				
					[image: 9780470942192-fg0206.eps]
				

				[image: 001]	Connect the iPhone to your PC or Mac.

					iTunes launches or becomes active, and the iPhone appears in the Devices list.

				[image: 002]	Click your iPhone.

					The iPhone’s control screens appear, with the Summary screen at the front.

				[image: 003]	Click Info.

				
					[image: 9780470942192-fg0207.eps]
				

					The Info screen appears.

				[image: 004]	Click Sync iCal Calendars ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				Note: In Windows, click Sync calendars with ([image: 9780470942192-ma101.tif] changes to [image: 9780470942192-ma102.tif]). You can then choose the program with which you want to sync — for example, Outlook.

				
					[image: 9780470942192-fg0208.eps]
				

				[image: 005]	To sync only some calendars, click Selected calendars ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]).

				
					[image: 9780470942192-fg0209.eps]
				

					The controls in the Selected Calendars box become available.

				[image: 006]	Click the check box for each calendar you want to sync ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 007]	To limit the number of days of calendar data, click Do not sync events older than N days ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]). Leave the default number, 30, or type a different number in the box.

				[image: 008]	Click Apply.

					iTunes syncs your chosen calendars to the iPhone.

				
				TIP

				Why should I choose not to sync events older than a certain number of days?

				If your calendars contain many events, it is usually a good idea to use the Do not sync events older than N days option to limit the amount of data you sync between the iPhone and your computer. You may want to change the number of days from the default, 30 — for example, set 90 days to sync around the last three months’ worth of events. Limiting the number of days reduces the amount of data that iTunes must sync, which makes syncing faster. But if your calendars contain few events, or you need to carry details of your old events with you on the iPhone, syncing all your calendar events is fine.

				

				Sync Mail Accounts with Your iPhone

				If you need to be able to access your email on your iPhone, you can quickly sync one or more email accounts from your PC or Mac. The iPhone can access most types of email accounts, including Gmail, Hotmail and Windows Live, iCloud, MobileMe, Yahoo!, and Microsoft Exchange accounts.

				Sync Mail Accounts with Your iPhone

				
					[image: 9780470942192-fg0210.eps]
				

				[image: 001]	Connect the iPhone to your PC or Mac.

					iTunes launches or becomes active, and the iPhone appears in the Devices list.

				[image: 002]	Click your iPhone.

					The iPhone’s control screens appear, with the Summary screen at the front.

				[image: 003]	Click Info.

				
					[image: 9780470942192-fg0211.eps]
				

					The Info screen appears.

				[image: 004]	Scroll down.

				
					[image: 9780470942192-fg0212.eps]
				

					The Mail box appears with a list of accounts.

				[image: 005]	Click Sync Mail Accounts ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				Note: In Windows, click Sync selected mail accounts from ([image: 9780470942192-ma101.tif] changes to [image: 9780470942192-ma102.tif]). Click the drop-down button, and then click the program.

				
					[image: 9780470942192-fg0213.eps]
				

				[image: 006]	Click the check box for each mail account you want to sync ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 007]	Click Apply.

					iTunes syncs the mail account details with the iPhone.

				
				TIPS

				Can I add to the iPhone an email account that is not on my computer?

				Yes. You can set an email account directly on the iPhone. See Chapter 4 for instructions on how to set up an email account.

				Do I need to sync with iTunes to get my email on my iPhone?

				No. You need only sync with iTunes to put the details of your email accounts on the iPhone. Once you have done that, you can get your email directly on the iPhone without involving your computer.

				

				Sync Bookmarks and Notes with Your iPhone

				To make browsing on the iPhone faster and easier, you can sync your bookmarks from your computer’s browser. Similarly, you can sync your notes from Outlook in Windows or from the Mail app on a Mac to the iPhone’s Notes app.

				If you have a MobileMe account and use it to sync your notes with your iPhone, do not also synchronize them directly as described here. If you do, you may get duplicated notes on the iPhone.

				Sync Bookmarks and Notes with Your iPhone

				
					[image: 9780470942192-fg0214.eps]
				

				[image: 001]	Connect the iPhone to your PC or Mac.

					iTunes launches or becomes active, and the iPhone appears in the Devices list.

				[image: 002]	Click your iPhone.

					The iPhone’s control screens appear, with the Summary screen at the front.

				[image: 003]	Click Info.

				
					[image: 9780470942192-fg0215.eps]
				

					The Info screen appears.

				[image: 004]	Scroll down.

				
					[image: 9780470942192-fg0216.eps]
				

					The Other box appears.

				[image: 005]	Click Sync Safari bookmarks ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 006]	Click Sync notes ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 007]	Click Apply.

					iTunes syncs the bookmarks and notes with the iPhone.

				
				TIP

				What do the options in the Advanced box on the Info screen do?

				The options in the Advanced box enable you to control which information iTunes overwrites on the iPhone when syncing.

				
					[image: 9780470942192-fg0217.tif]
				

				Normally, when you first set up an iPhone to sync items such as notes, bookmarks, or email accounts, you do not need to overwrite the data on the iPhone.

				But if the data on the iPhone becomes corrupted, you can select the check boxes in the Advanced box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) to overwrite the iPhone’s data during the next sync. After overwriting the data, iTunes clears these check boxes ([image: 9780470942192-ma002.tif] changes to [image: 9780470942192-ma001.tif]) so that it does not overwrite the data again.

				

				Put Photos on Your iPhone

				As well as taking photos with the iPhone’s camera, you can load your existing photos on the iPhone so that you can take them with you. You can then show the photos either on the iPhone’s screen or on a TV or an external monitor to which you connect the iPhone.

				iTunes enables you to copy all your photos to the iPhone, but if you have many photos, they can take up all the free space on the iPhone. So normally it is best to copy only selected photos to the iPhone.

				Put Photos on Your iPhone

				
					[image: 9780470942192-fg0218.eps]
				

				[image: 001]	Connect the iPhone to your PC or Mac.

					iTunes launches or becomes active, and the iPhone appears in the Devices list.

				[image: 002]	Click your iPhone.

					The iPhone’s control screens appear, with the Summary screen at the front.

				[image: 003]	Click Photos.

				
					[image: 9780470942192-fg0219.eps]
				

					The Photos screen appears.

				[image: 004]	Click Sync Photos from ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

				[image: 005]	Open the pop-up menu and choose the source of the photos.

				Note: In Windows, click My Pictures to sync with the My Pictures folder, or click Choose Folder and then select the folder. In Mac OS X, click iPhoto to sync with your iPhoto library, or click Choose Folder and then select the folder.

				
					[image: 9780470942192-fg0220.eps]
				

				[image: 006]	Click Selected albums, events, and faces, and automatically include ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]).

				[image: 007]	Click the pop-up menu and then click an events option — for example, the 3 most recent events.

				A	Click Include videos ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want to include videos you have added to your iPhoto library. These are normally videos you have taken with your iPhone or digital camera.

				[image: 008]	Click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each album you want to include.

				[image: 009]	Click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each event you want to add.

				[image: 010]	Scroll down.

					The Faces box appears.

				
					[image: 9780470942192-fg0221.eps]
				

				[image: 011]	Click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each Face you want to sync.

				[image: 012]	Click Apply.

					iTunes syncs the photos to the iPhone.

				
				TIP

				How can I tell how much space the photos will take up on the iPhone?

				
					[image: 9780470942192-fg0222.eps]
				

				Look at the readout at the bottom of the iTunes window. As you select different combinations of photos, albums, events, and faces, the readout changes to show how much space (A) your current choices will occupy.

				
				

				Put Books, Audiobooks, and PDF Files on Your iPhone

				You can quickly install the free iBooks app on your iPhone and use it to read books in formats such as the widely used ePub format. You can also open Portable Document Format (PDF) files in iBooks.

				If you prefer to listen to your reading material, you can put audiobooks on the iPhone instead, and then listen to them using the Music app.

				Put Books, Audiobooks, and PDF Files on Your iPhone

				
					[image: 9780470942192-fg0223.eps]
				

				[image: 001]	Connect the iPhone to your PC or Mac.

					iTunes launches or becomes active, and the iPhone appears in the Devices list.

				[image: 002]	Click your iPhone.

					The iPhone’s control screens appear, with the Summary screen at the front.

				[image: 003]	Click Books.

					The Books screen appears.

				
					[image: 9780470942192-fg0224.eps]
				

				[image: 004]	Click Sync Books ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

					The controls in the Sync Books box and the Books box become enabled.

				[image: 005]	To sync only some books, click Selected books ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]).

				[image: 006]	Click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each book or PDF file you want to sync.

				A	If you have many books and PDF files, click the left pop-up menu and click Only Books or Only PDF Files to shorten the list.

				[image: 007]	Scroll down.

				
					[image: 9780470942192-fg0225.eps]
				

					The Audiobooks area appears.

				[image: 008]	Click Sync Audiobooks ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]).

					The controls in the Sync Audiobooks box become available.

				[image: 009]	To sync only some audiobooks, click Selected audiobooks ([image: 9780470942192-ma003.tif] changes to [image: 9780470942192-ma004.tif]).

				[image: 010]	Click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each audiobook you want to include.

				[image: 011]	Click the check box ([image: 9780470942192-ma002.tif] changes to [image: 9780470942192-ma001.tif]) for each part you want to omit.

				[image: 012]	Scroll down.

					The Include Audiobooks from Playlists box appears.

				
					[image: 9780470942192-fg0226.eps]
				

				[image: 013]	Click the check box ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) for each playlist of audiobooks to include.

				[image: 014]	Click Apply.

					iTunes syncs the books and audiobooks.

				
				TIP

				How do I make book files appear in the Audiobooks list?

				
					[image: 9780470942192-fg0227.eps]
				

				In iTunes, select the audio files you want to mark as audiobooks, and then click File and Get Info. If iTunes confirms that you want to edit information for multiple items, click Yes. In the Multiple Item Information dialog box, click Options (A). Click the Media Kind pop-up menu and then click Audiobook (B). Click OK.

				

				Put Files on MobileMe iDisk from Your Computer

				If you have an account with Apple’s MobileMe service, you can upload files to your iDisk storage area on the MobileMe servers. You can then access the files from your iPhone by using the iDisk app.

				iDisk is a useful storage tool, but Apple has announced that it will terminate MobileMe on June 30, 2012. Apple is replacing MobileMe with the iCloud service, but iCloud does not include a replacement feature for iDisk. So if you use iDisk, you must plan to use an alternative online storage account from July 2012 onward — for example, with the Dropbox service (www.dropbox.com).

				Put Files on MobileMe iDisk from Your Computer

				
					[image: 9780470942192-fg0228.eps]
				

				[image: 001]	Open your web browser.

				[image: 002]	Click the address box.

				[image: 003]	Type www.me.com and press [image: ent.eps] in Windows or [image: ret.eps] on a Mac.

					The MobileMe Sign In page appears.

				[image: 004]	Type your MobileMe username.

				[image: 005]	Type your MobileMe password.

				A	Click Keep me signed in for 2 weeks ([image: 9780470942192-ma001.tif] changes to [image: 9780470942192-ma002.tif]) if you want your computer to log you in automatically for two weeks.

				[image: 006]	Click Sign In.

					The browser opens your MobileMe account and displays the last screen of MobileMe you used — for example, MobileMe Gallery.

				
					[image: 9780470942192-fg0229.eps]
				

				[image: 007]	Click Switch Apps ([image: 9780470942192-ma104.tif]).

					The Switch Apps bar appears.

				[image: 008]	Click iDisk.

				
					[image: 9780470942192-fg0230.eps]
				

					The iDisk screen appears.

				[image: 009]	Click Upload a file or files.

					The Uploads window appears.

				[image: 010]	Click Choose.

				
					[image: 9780470942192-fg0231.eps]
				

					The Select File(s) to Upload dialog box opens.

				[image: 011]	Click the file or select the files.

				[image: 012]	Click Open.

					Your browser uploads the files to your iDisk.

				[image: 013]	In the Uploads window, click Done.

				
				TIP

				How do I access my iDisk using the iPhone?

				To access your iDisk using the iPhone, install the free MobileMe iDisk app.

				[image: 001]	Press the Home button.

				[image: 002]	Tap App Store.

				[image: 003]	Tap Search.

				[image: 004]	Type MobileMe iDisk.

				[image: 005]	Tap the MobileMe iDisk search result.

				[image: 006]	Tap Free.

				[image: 007]	Tap Install.

				[image: 008]	After the app installs, tap iDisk on the Home screen. You can then log in to your iDisk.

				

				Transfer Files to the iPhone Using iTunes File Sharing

				When you need to transfer files to the iPhone, you can use the File Sharing feature built into iTunes. This feature enables you to transfer files to the iPhone’s storage area devoted to a particular app. For example, when you need to use a file with the DocsToGo app on the iPhone, you transfer to the DocsToGo area using File Sharing.

				Only some apps can transfer files, and you must install an app capable of transferring files via File Sharing before you can use File Sharing as described on these pages.

				Transfer Files to the iPhone Using iTunes File Sharing

				
					[image: 9780470942192-fg0232.eps]
				

				[image: 001]	Connect the iPhone to your PC or Mac.

					iTunes launches or becomes active, and the iPhone appears in the Devices list.

				[image: 002]	Click your iPhone.

					The iPhone’s control screens appear, with the Summary screen at the front.

				[image: 003]	Click Apps.

				
					[image: 9780470942192-fg0233.eps]
				

					The Apps screen appears.

				[image: 004]	Scroll down.

				
					[image: 9780470942192-fg0234.eps]
				

					The File Sharing area appears.

				[image: 005]	Click Add.

				
					[image: 9780470942192-fg0235.eps]
				

					The iTunes dialog box opens in Windows, or the Choose a File: iTunes dialog box opens on a Mac.

				[image: 006]	Click the file you want to copy to the iPhone.

				Note: You can copy multiple files at once by selecting them. For example, click the first file, and then Shift-click the last file to select a range of files.

				[image: 007]	Click Open in Windows or Choose on a Mac.

					iTunes copies the file or files to the iPhone.

				
				TIP

				How do I copy a file from the iPhone to my computer?

				[image: 001]	Open File Sharing as discussed on these pages.

				[image: 002]	In the Apps box, click the app that contains the file.

				[image: 003]	In the Documents box, click the file.

				[image: 004]	Click Save To. The iTunes dialog box opens in Windows or the Choose a Folder: iTunes dialog box opens on a Mac.

				[image: 005]	Click the folder to save the file in.

				[image: 006]	Click Select Folder in Windows or Choose on a Mac. iTunes copies the file.

			

			

			
		

	


End of sample




    To search for additional titles please go to 

    
    http://search.overdrive.com.   
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