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				Introduction

				Once again you’ve raised the bar for your competitors and knocked the socks off the rest of us. Snow Leopard isn’t only the best-looking operating system around, it’s also the most functional and easy to use. 

				Some of you may be rolling your eyes right now; all computers use the file and folder concept and some sort of colorful user interface, so there couldn’t be that much difference between Mac OS X and its competitors, right? Wrong! I don’t just say this because of some blind devotion to all things Apple; I’ve actually used different flavors of Windows and Linux for more than 14 years, right alongside my trusty Mac, so experience has been my teacher. If I have any devotion to Apple, there are plenty of good reasons why, the subject of this book being the first. 

				Readers of this book who are already Mac users understand exactly what I’m talking about. For those of you moving from other computing platforms, it’s my desire that by the end of this book you will have a whole new perspective on computing and see what it means to really have fun while working with your computer.

				In Mac OS X Snow Leopard Portable Genius you learn much more than just basics; you learn the subtle nuances and little tips and tricks that make using your Mac that much easier. I’ve covered the gamut, from printing files, surfing the Internet, and using e-mail, to partitioning your hard drive, automating repetitive tasks, and using UNIX commands, with just a little bit of geeky humor thrown in for good measure.

				I hope this book will do justice to Mac OS X Snow Leopard, which isn’t just a computer operating system; it’s an art form.

			

		

	
		
			
				
				Chapter 1: How Do I Get Started with Snow Leopard?

				You are about to embark on the world’s most advanced operating system experience, courtesy of Apple Inc. In this chapter, I show you how to get Mac OS X Snow Leopard up and running, as well as how to navigate Snow Leopard using the Finder application, which helps you find just about anything on your Mac.

				
				System Requirements for Installing Snow Leopard

				As anxious as you probably are to get started, make sure that your Mac meets all the necessary hardware requirements for properly installing and running Snow Leopard. Table 1.1 lists the requirements, which are straight from Apple.

				[image: 436370-tb0101.jpg]
				What’s New in Snow Leopard?

				A great deal of Snow Leopard’s improvements to Mac OS X are under the hood. You won’t notice too many differences cosmetically between Snow Leopard and its predecessor, Leopard. Let’s check out some of Snow Leopard’s more prominent goodies:

				•  Greatly reduced footprint. Snow Leopard requires considerably less hard drive space than previous versions of Mac OS X.

				•  64-bit extension. Apple has extended the capabilities of its 64-bit technology so that Mac OS X can now accommodate insane amounts of RAM (memory). As a matter of fact, theoretically your Mac could now support up to 16 terabytes of memory, which is about 500 times more than in Leopard (the previous version of Mac OS X).

				•  Microsoft Exchange support. Snow Leopard has built-in support for Microsoft Exchange 2007. This means that applications such as Mail, Address Book, and iCal can use the Exchange Web Services protocol to access your e-mails, contacts, and calendars.

				•  Grand Central. All new Macs have multicore processors, and now with a new set of technologies called Grand Central, your Mac can make full use of these processors by making the entire operating system multicore aware. If you’re a regular guy like me, this means your Mac is going to speed up dramatically.

				•  QuickTime X. This is a brand-new iteration of what is already the best media platform on the Internet. Media playback and JavaScript are greatly improved, making Web applications zip along like never before. 

				Choosing an Installation Method

				Only you can decide how to install Snow Leopard. Should you upgrade or wipe everything clean on your hard drive and start all over with a fresh OS install? Let’s look at the options.

				Upgrading from a previous version of the Mac OS has its advantages, to be sure:

				•  There is no need to create new user accounts for every user.

				•  You don’t have to reload all of your applications and documents.

				•  The Snow Leopard installer does all the difficult work, migrating user account information such as passwords, e-mail accounts, and Safari bookmarks. 

				These are compelling reasons to simply upgrade and be done with it. However, there are also a couple of good reasons to wipe the drive clean and start fresh:

				•  If you have Mac OS X 10.2 or earlier, you can’t upgrade to Snow Leopard. You must have 10.3 or 10.4.

				•  If your Mac has been exhibiting some weird behavior lately, it is most likely system related. It’s best to start over if this is the case.

				•  You may want to simply start over, especially if your Mac has become bloated with extraneous applications and documents that you’ve forgotten about or neglected to maintain.

				Weigh the six points I just listed and decide for yourself whether to upgrade or wipe the drive clean. If you choose to upgrade, simply continue on to the next section. Should you decide to wipe the drive clean and start fresh, skip to the “Custom Installations” section to get going quickly.

				Upgrading to Snow Leopard

				Let’s get started with your upgrade to the newest feline from Apple. Follow these steps:

				 1. Insert the Snow Leopard installation disc into your Mac.

				 2. When the disc mounts, the Mac OS X Install DVD automatically opens, as shown in figure 1.1.

				[image: 436370-fg0101.eps]

				1.1 The Snow Leopard DVD window

				 3. Double-click the Install Mac OS X icon.

				 4. Click Continue in the Install Mac OS X window.

				 5. Select the hard drive on which you want to install Snow Leopard.

				 6. Click Install in the Install Mac OS X window, as shown in figure 1.2.

				[image: 436370-fg0102.eps]

				1.2 Click Install to begin the installation process.

				 7. After your Mac reboots, select the language you want to use for the installation process and click the forward arrow.

				 8. Click Continue at the Welcome screen.

				 9. Agree to the software license agreement.

				 10. Choose the hard drive on which you want to install Snow Leopard and click Continue.

				 11. Click Install in the Install Summary window.

				 12. Sit back, get a cup of your favorite beverage, read the Welcome to Snow Leopard manual that came in the Mac OS X Snow Leopard retail box, and when the installation is finished, you will be fully Snow Leopardized!

				[image: caution_exclamation.eps]
				If you are installing Snow Leopard on your startup disk, do not stop the installation process! If the process doesn’t finish, you may not be able to start up from your hard drive. If you are installing on a laptop, make sure the power supply is connected before beginning the installation so that the process isn’t stopped due to low battery power.

				Custom Installations

				Should you decide to completely start over with your Mac, you’ve come to the right section of this chapter. To “start over” means to completely install a fresh operating system and not upgrade over an existing one. Follow these steps: 

				[image: caution_exclamation.eps]
				Back up your files before performing this kind of installation! Otherwise, you will lose all the data on your drive! If you don’t back up, it’s almost inevitable that after the process is complete, you will slap your forehead in disgust, realizing you just erased Grandma’s recipes that have been passed down for generations.

				 1. Insert the installation disc and reboot your Mac.

				 2. Immediately after the startup sound, hold down the C key to boot from the installation disc. Continue to hold C until you see the gray Apple logo.

				 3. Choose the language you want to use for the installation process and click the forward arrow.

				 4. Select the drive on which you want to install Snow Leopard.

				 5. Click Install to install the default system and files, or skip to step 6 and customize the installation. 

				 6. Click Customize to choose a particular set of files and alternative system resources.

				 7. Select the check boxes next to the applications and utilities that you want to include in the installation.

				 8. Click OK when you finish with the customization, and then click Install.

				Advanced Installation Options

				There are a couple of other things I want to show you that can help customize your Snow Leopard installation.

				Partitioning your hard drive

				If you have a large hard drive, you can partition it, meaning that you can divide the physical drive with software to make the drive appear and even operate as if it were multiple disks. This is advantageous if you plan to install Windows on your Mac using Boot Camp (see Chapter 16), using part of your drive for the OS and other parts for storing your documents and information, or if you want to install multiple versions of Mac OS X on one computer. Of course, there are many more reasons you would partition your drive, but you get the idea.

				To partition your drive, follow these steps:

				 1. Insert the installation disc into your Mac and restart the computer.

				 2. Immediately after you hear the startup sound, hold down the C key to boot from the installation disc. Continue to hold the C key until you see the gray Apple logo on the screen.

				 3. Select the language you want to use for the installation process and click the forward arrow.

				 4. Choose UtilitiesDisk Utility from the menu.

				 5. Select the disk in the volume list on the left side of the Disk Utility window, as shown in figure 1.3.

				 6. Click the Partition tab in the window and then click the + button in the lower-left corner to begin adding partitions to the Volume Scheme. 

				 7. Select a format for each partition using the Format menu.

				 8. You can resize each partition by typing a size into the Size box.

				 9. Click Apply when you are ready to partition the drive.

				[image: 436370-fg0103.eps]

				1.3 Partitioning a drive with Disk Utility is a breeze.

				Installing the Xcode developer tools

				The Snow Leopard installation disc comes with all the tools that application developers need to get started with programming for Mac OS X. These tools, called Xcode developer tools, can easily be installed from the Mac OS X Install DVD. They are found in the Optional Installs folder on the disc; the path to the installer is shown in figure 1.4.

				[image: 436370-fg0104.eps]

				1.4 You have to search a little to find the Xcode installer on the DVD.

				To install the Xcode developer tools, follow these steps:

				 1. Double-click the Xcode.mpkg file to launch the installer and click Continue.

				 2. Click Continue again in the Software License Agreement window and then agree to the license agreement.

				 3. Select the hard drive on which Xcode will be installed and click Continue.

				 4. Choose the items you want to install and click Continue again.

				 5. Click Install in the Standard Install on “Macintosh HD” window to begin the installation (see figure 1.5). 
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				1.5 Click Install to begin the Xcode developer tools installer process. 

				Working with Finder

				After your Mac has booted or when you first log in, take a look at that smiley-face guy grinning at you near the bottom-left corner of your screen. That’s the Finder (see figure 1.6), and it’s one of the most important items in all of Mac OS X Snow Leopard. 
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				1.6 The Finder icon

				The Finder is an application that always runs in Snow Leopard, and it has been a part of the Mac OS since its inception. The Finder is what Mac fans have used for decades to browse their computers’ drives and discs, and it has evolved into a great tool that I can’t imagine not having (especially as you can’t view the contents of your hard drive without it!). For the Windows converts in the audience, think of the Finder as the Mac OS X equivalent to Windows Explorer. In this section, I show you how to use the Finder’s basic features, and I also give you tips that I’ve learned to make the Finder even easier and more productive to use.

				The Snow Leopard Desktop at a glance

				The Desktop is what you see when you first start up or log in to your Mac; this area is where all the action in your applications takes place. The Desktop is a major part, and is actually the starting point, of the Finder.

				Desktop

				Figure 1.7 should mirror your own Mac’s screen very closely after you log in; it shows the major parts that you see when the Finder first comes up. 
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				1.7 The Finder’s Desktop, in all its default glory

				Now that you know the names of the items you see in the Finder, you can use Table 1.2 to decipher what functionality they provide.

				[image: 436370-tb0102.jpg]
				Finder windows

				Now that you are more familiar with the features of the Desktop, let’s examine a Finder window, which is the mechanism you will need to view files and folders on your disks. Figure 1.8 shows a default Finder window, and Table 1.3 gives a brief breakdown of each noteworthy item.
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				1.8 Finder windows are used for browsing your disks, files, and folders.
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				Setting the Finder preferences

				As you’ll notice throughout this book, you can modify most things in Snow Leopard to match your personal preferences and tastes (to one degree or another), and that’s the way I like it. The Finder is no exception to this rule (see Chapter 2 for a lot of Finder customization tips), giving you access to its preferences by choosing FinderPreferences, or by pressing [image: maccmd]+,. Let’s take a look at the preferences that the Finder allows you to control. 

				General

				The options listed in the General tab of the Finder Preferences window (as shown in Figure 1.9) are fairly self-explanatory, with the exception of spring-loaded folders and windows, which are so cool that they get their own sidebar. The other three options allow you to do the following:

				•  Show certain types of items on the Desktop.

				•  Choose which folder automatically opens when you open a new Finder window.

				•  Decide whether to always open folders in new (separate) windows. I do not recommend that you use this feature unless you are someone who just can’t get enough open windows on his or her Desktop.

				[image: 436370-fg0109.eps]

				1.9 Options available in the General tab

				
				Spring-Loaded Folders and Windows

				Spring-loaded folders and windows are a neat feature of the Finder but are foreign to many Mac users, especially the new recruits, so I’ll take a minute to mention them separately. Enabling spring-loaded folders and windows lets you move items between folders and disks with minimal effort. With this feature enabled, you can drag an item over any folder, hold it there for just a split second, and the folder automatically opens. Continue to hold down the mouse button while you position the item over each subfolder, and they will all behave accordingly, automatically opening and allowing you to drill down into the subfolders as far as you need to. Finally, drop the item into the folder you want to move it to by letting go of the mouse button. Reading a description of this feature can be pretty boring, so give it a try on your own so that you can master this nifty little trick.

				

				Labels and Sidebar

				The Labels tab of the Finder Preferences window allows you to assign colored labels to categories that you determine. You can then assign these labels to files and folders by right-clicking them (or Ctrl+clicking if you don’t have a two-button mouse), and then selecting a label from the list, as shown in figure 1.10.
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				1.10 Assigning a label to a folder

				The Sidebar tab of the Finder Preferences window simply lets you choose which types of items to display in the Sidebar of every Finder window.

				Advanced

				Table 1.4 explains the options that are available in the Advanced tab of the Finder Preferences window.

				[image: 436370-tb0104.jpg]
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				You can securely empty the Trash on a case-by-case basis instead of enabling it all the time. To do so, place the item you want to permanently delete in the Trash, and then choose FinderSecure Empty Trash.

				Moving around in the Finder

				Mac OS X employs the same basic navigation techniques as any other graphical operating system, such as double-clicking to open files and folders, right-clicking (or Ctrl+clicking) items to see contextual menus that can alter or perform an action on an item (like the Labels example you saw earlier in this chapter), and clicking and dragging items to move them to and fro. I’m sure you’re all experienced at the basics of mouse operations, so I’ll move on to more Finder-centric tasks and options. 

				Finder viewing options

				You can change the way files and folders are displayed in Finder windows by choosing one of the four View options in the toolbar — icons, list, columns, and cover flow. Let’s look at how each option displays the contents of the same folder so that you can see the clear differences between each view. 

				Icons

				Icons view shows each file and folder as large icons in the window, as shown in figure 1.11.
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				1.11 A folder as seen in Icons view

				[image: genius.eps]
				Are the default icons too large or small for your liking? Click and drag the Icon size slider in the lower-right corner of the Finder window to enlarge or reduce the icon sizes in the current folder. 

				
				Quickly Open Commonly Used Folders

				I can’t speak for other Mac users, but the Finder menu that I most wish I had discovered years ago is the Go menu, which you see in the menu bar when Finder is active. The Go menu gives you instant access to the most commonly used folders in Snow Leopard, but for some reason I overlooked it for most of the eight-plus years I’ve used Mac OS X. Click the Go menu to quickly go to the Applications folder, the Utilities folder, your Network, and more. 

				Better yet, familiarize yourself with the keyboard shortcuts that are used to access those items (the keyboard shortcuts are listed to the right of each command in the Go menu). If an item you want to jump to isn’t in the Go menu, press [image: maccmd]+Shift+G to open the Go to Folder window, then type the path of the folder you want, and click the Go button to jump over to it.

				

				List

				List view does just what it says: It displays the files and folders in a list. You can arrange the list by filenames, the date the files were modified, the size of the file or folder, and the kind of item it is.

				Columns

				My personal favorite is Columns view. This view arranges the contents of a folder into columns, with each column displaying the contents of the subsequent folder. 

				Cover Flow

				Cover Flow is hands-down the coolest viewing option at your disposal. Figure 1.12 shows that the files and folders are displayed as they really appear when opened in an application, which can be a great help when searching for a particular document or picture. 
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				1.12 Cover Flow is really neat to use. Click and drag the slider back and forth to see how effortlessly the Finder zooms through the files in the folder. 

				Getting Information on Files and Folders

				You can never have too much information, and Mac OS X is more than happy to provide you with what you need to know about your computer’s files and folders. To find out what there is to know about an item, follow these steps:
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				1.13 A Get Info window with most of the categories expanded

				 1. Click (once) the file or folder you want information about.

				 2. Press [image: maccmd]+I, or choose FileGet Info.

				Figure 1.13 shows you a typical Get Info window, and Table 1.5 explains the categories that are available in the window.

				To quickly get information on multiple items without having to open separate Get Info windows for each one, you can use the Inspector, which is a floating version of the Get Info window. To do this

				 1. Open a folder that contains the items you want to see information about.

				 2. Press [image: maccmd]+Option+I to open the Inspector window (it looks just like a standard Get Info window).

				 3. Click each file in the folder to see its information in the Inspector window. The Inspector changes information for each file you select. You can move between files by using the arrow keys on the keyboard.
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				Using Quick Look

				Quick Look is one of the best features in Snow Leopard. It allows you to see the contents of a file without actually opening it in its native application. For example, you can see every page of a Word document without having to open Word itself. This makes it really easy to find a document if you’ve forgotten its name but know the content that you’re looking for, or when you’re looking for just the right image but don’t want to have to wait for Photoshop to load. To use Quick Look, follow these steps:

				 1. Find the file you want to view and click it once to highlight it.

				 2. Click the Quick Look button or press the space bar to open the file in Quick Look view, an example of which is given in figure 1.14.

				 3. To see the item in Full Screen mode, click the arrows at the bottom of the window. To exit Full Screen mode, click the arrows again.

				 4. Close the Quick Look window by clicking the X in the upper-left corner.
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				1.14 A document previewed using Quick Look

				Working with Removable Media

				When you insert or connect removable media, such as CDs, DVDs, external hard drives, and USB flash drives, Snow Leopard automatically mounts them, making them immediately available for use. The media’s icon appears on your Desktop, in a Finder window, or both, depending on how you have configured your Finder preferences. Figure 1.15 shows a flash drive (Kingston) and a DVD (Mac OS X Install DVD) on both the Desktop and in the Sidebar of the Finder window under Devices. Double-click the icon to see the media’s contents, just as you would any other hard drive or folder.

				Perform one of the following steps to disconnect or eject removable media:

				•  Click the Eject icon to the right of the media icon in the Sidebar of the Finder window.

				•  Click and drag the media icon from the Desktop and drop it on the Trash icon in the Dock.

				•  Right-click or Ctrl+click the media icon on the Desktop or in the Sidebar, and then select Eject from the contextual menu.

				•  Click the icon for the media once to highlight it and press [image: maccmd]+E.
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				1.15 A DVD and a flash drive as they appear on the Desktop and in the Sidebar of the Finder window

				Utilizing the Dock

				Ah, the Dock: loved by most, tolerated by some, and loathed by a few. Regardless of how you feel about the Dock (personally, I can’t imagine working without it), it is an integral part of your Snow Leopard experience. The Dock is where you keep aliases (or shortcuts) to applications, utilities, and folders that you use or access more frequently than others. It also displays icons for all your currently running applications, and even some processes, like print jobs. Currently running applications have a bright dot underneath their icons.

				The Dock is divided into two sections by a divider line. Applications and utilities reside on the left side of the divider line, while folders reside on the right with the Trash icon. Right-click, or Ctrl+click, the divider line to see display options for the Dock.

				Adding and removing items

				You can add and remove items to and from the Dock as you please, and it’s really easy to do:

				•  To add an item to the Dock, simply click and drag its icon to the Dock and drop it in where you want it to go. You can reposition an item in the Dock by simply dragging and dropping it to its new location.

				•  If you have an application open that you want to keep in the Dock, click and hold its icon (as shown in figure 1.16), and select Keep in Dock from the contextual menu that appears.

				•  To remove an item, click and drag its icon from the Dock and let go of the mouse button. The icon disappears in a puff of smoke! Don’t worry: the original item is still in its location; you’ve only removed the alias (shortcut) for the item.
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				1.16 Keep an icon in the Dock if you need to use it often.

				Setting the Dock’s preferences

				You can tame the Dock by setting its preferences to meet your needs. Open the Dock’s preferences by right-clicking, or Ctrl+clicking, the divider line, and select Dock Preferences.

				The Dock preferences window lets you make several changes:

				•  Increase or decrease the size of the Dock by moving the Size slider.

				•  If your icons are too small to see clearly, select the Magnification check box and adjust the slider to increase or decrease the amount of magnification.

				•  The Dock can be positioned on the left or right side of the window, or at the bottom, which is its default setting.

				•  The Minimize using option lets you choose the special effect that occurs when you minimize a window into the Dock. To minimize a window, click the yellow button in its upper-left corner.

				•  Select the Animate opening applications check box to cause the icon of an item you are opening to bounce up and down in the Dock. I leave this option deselected; the bouncing annoys the heck out of me.

				•  If you don’t like the Dock cramping your style — or your Desktop space, for that matter — you can hide it from view by selecting the check box next to Automatically hide and show the Dock. When you inevitably have to use the Dock again, hold your mouse pointer at the very bottom of your window for just a second, and the Dock temporarily pops back up into view, only to go back into hiding when you’re finished. 

				Searching for Items

				Apple introduced Spotlight in Mac OS X Tiger and instantly changed the way Mac users look for items on their computers. Spotlight finds things on your Mac much faster than you or I could if we were poking around every file and folder, and it’s the quickest way to find things that I’ve ever seen on a computer. 

				When you first log in to your Mac, OS X creates an index of every file and folder it contains; Snow Leopard knows everything there is to know about every single thing that occupies your Mac’s space, whether the item is visible or invisible. Snow Leopard stores this information, or metadata, and Spotlight uses the information, along with filenames and content, to find what you are looking for. Every time you add or remove an item, or add or remove something within that item (like text within a document), Snow Leopard updates its index files, thereby keeping all your searches up-to-the-minute accurate.

				You might think that with all this information to look through a search could take forever, but that’s not the case at all. Spotlight can find items containing your search words almost as quickly as you can type them. 

				Searching with Spotlight

				Chances are good that no matter how long it’s been since you’ve seen the file you’re looking for, Spotlight can dig it up for you again. Let’s see how to use this amazing feature:

				 1. Click the Spotlight icon (the magnifying glass) in the upper-right corner of your Mac’s window to reveal the Search text field, as shown in figure 1.17.
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				1.17 Type your search words into Spotlight.

				 2. Type your search criteria in the text field. Some applications have Spotlight Search fields in their toolbars, which you can use to type search words when specifically searching for items within that application (for example, when searching for an e-mail within Mail). 

				 3. Spotlight immediately begins searching your Mac and displays the information it finds that matches the criteria you typed in step 2. 

				 4. Scan the list to find the item you are specifically looking for and then click to open it in its default application. Spotlight only shows the top matches in each category; in order to see all the matches click Show All at the top of the list.
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				Did you notice that Spotlight isn’t just showing you items such as documents and folders that contain your search words? Spotlight literally searches every file on your Mac for your search criteria, including e-mails, Web pages you’ve visited, contacts, music, movies, images, and PDF files. Spotlight can even search other Macs on your network that you have connected to if they have file sharing enabled. 

				Setting Spotlight preferences

				You can easily modify Spotlight to search where and how you want it to, using its preferences. Choose Apple menuSystem Preferences, and then click the Spotlight icon in the Personal section to access the Spotlight preferences pane, as shown in figure 1.18.
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				1.18 The Spotlight preferences let you search the way you want.

				Figure 1.18 shows the Search Results section of the preferences pane. This section lists the categories of files that appear in the search results window. Select the check box next to those categories you want Spotlight to search, and deselect those you want it to leave alone. 

				For example, if you don’t want Spotlight to check your e-mail when performing a search, simply deselect the Mail Messages check box. You can also click and drag the categories into the order you prefer the results to be displayed in. 

				Click the Privacy tab at the top of the preferences pane to reveal the Privacy list. This section allows you to specify directories (folders) on your Mac that you want to exclude from any searches. 

				To modify the Privacy list, follow these steps:

				 1. Click the + button under the bottom-left corner of the list.

				 2. Browse your Mac for the folder you want to exclude from searches, highlight the folder, and then click Choose. The folder is now shown in the Privacy list.

				 3. You can remove a folder from the list by highlighting it and then clicking the – button under the bottom-left corner of the list.

				The two check boxes at the bottom of the preferences pane allow you to enable Spotlight keyboard shortcuts for opening a Spotlight menu or window with the stroke of a couple of keys, as shown in Table 1.6. You can also select which keys perform these functions by selecting a key combination from the pop-up menus associated with each one.
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				Searching with the Spotlight menu is certainly fast and easy, but it doesn’t always yield the best results, as it may give you so many results that you could never realistically search them all in a reasonable amount of time. To remedy this situation, Spotlight brings in your trusty friend, the Finder. 

				Searching within a Finder window

				The Finder gives you much more leverage to enhance your search beyond the Spotlight menu’s capabilities. 

				To perform a basic Spotlight search within a Finder window, follow these steps:

				 1. Open a Finder window by pressing [image: maccmd]+N while the Finder is activated (click the Finder icon on the left side of the Dock if the Finder isn’t the activated, or foremost, application).

				 2. Browse your Mac for the folder that you know includes the files you are looking for or through, and click the folder to highlight it. 

				 3. Type the search criteria into the Search text field in the upper-right corner of the Finder window, and you see your results displayed in the Finder.

				Any search utility worth using will allow a lot of flexibility to narrow searches, and Spotlight is as flexible as they come. 

				Figure 1.19 shows a Finder search window that has been assigned several search attributes, which act as filters for your search results. These attributes allow you to specify the type of file you want, when it was last modified, whether the file is visible or not, and many, many other attribute types. 
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				1.19 Attributes narrow a search in a big way.

				To add attributes to a search, follow these steps:

				 1. Click the + button next to the Save button in the upper-right area of the Finder window to add the first attribute.

				 2. Choose the type of attribute to use by clicking the pop-up menu, as shown in figure 1.19. There are many more attributes preconfigured by Apple that you can access by choosing Other from the attribute list. You can also add other conditions (specifically, the “All, Any, or None of the following are true” criteria) to the search by holding down the Option button while clicking the + button. Also, some attributes have several pop-up menus that you can change to customize it.

				 3. Make any setting changes to the attribute to narrow your search.

				 4. Your new filtered search results are displayed almost instantly after you add an attribute. 

				 5. Continue to add as many attributes as necessary, or remove attributes by clicking the – buttons to their far right. 
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				Use Boolean operators such as AND, OR, and NOT to logically narrow your search. You may also use quotes around text to specify that the words in the quotes must be found in exactly the order you typed them. 

				Managing Windows with Exposé

				Exposé is a great feature for helping to clear up the jumbled mess of windows that can grind your productivity to a halt. Exposé arranges your windows in one of three ways using three of the function keys at the top of your keyboard: F9, F10, and F11.

				Manipulating open windows

				Press F9 to arrange the open windows so that they can all be seen, as shown in figure 1.20. Move the mouse pointer over the windows to see what applications they belong to. Click the window you want to bring to the forefront, or press F9 to return to the Finder’s previous state.

				The F10 key brings all the open windows for the current application to the forefront. A press of the F11 key causes all open windows to scram out of the way so that you can see the Desktop. To return the windows to their previous position, press either F10 or F11, depending on which one you used to move the windows.
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				1.20 Pressing F9 performs this little miracle.

				Setting Exposé preferences

				Open the Exposé preferences by choosing Apple menuSystem Preferences, and then selecting the Exposé & Spaces icon. Table 1.7 explains the options available in the Exposé tab of the Exposé & Spaces preferences window.
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				Taking Screenshots

				At some point during your Mac adventure you may need to take a shot of your screen so that you can share information about your system with someone else, or to take a quick snap of some settings you’ve made; the reasons for taking a screenshot are many. You can take screenshots manually with just a couple of key presses, or you can take a little more control over the shots using the Grab utility that ships as part of Snow Leopard.

				Capture screenshots manually

				The quick and easy way to take screenshots is to incorporate a little manual dexterity:

				•  Take a shot of the entire screen by pressing [image: maccmd]+Shift+3.

				•  Narrow the scope of your shot by pressing [image: maccmd]+Shift+4. This maneuver turns your cursor into a crosshair. Drag the crosshair over the section of your screen that you want to take the shot of. As soon as you let go of the mouse or trackpad button a screenshot will be taken of the area you highlighted.
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				You can also take a shot of an individual window. Press [image: maccmd]+Shift+4 again, but don’t drag the crosshair. Instead, press the spacebar and the crosshair changes to a camera! Position the camera over the window you want the shot of and click your mouse or trackpad button.

				Using Grab to capture screenshots

				Grab is a utility that helps you take screenshots that include various types of mouse pointers, take timed screenshots, and more. Grab can be found in the /Applications/Utilities folder. Double-click to open Grab, and use the Capture menu to choose the type of screen capture to perform. 
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				1.21 Select which mouse pointer to use depending on the task you will perform during the screenshot.

				Grab’s preferences, shown in figure 1.21, let you choose from a variety of mouse pointers.

				Using Multiple Desktops with Spaces

				Spaces is an addition to Mac OS X. It is an organizational tool that lets you create multiple spaces for certain tasks. Spaces are essentially additional desktops. You could have a space for surfing the Web and checking e-mail, another space to watch your stocks, a third space to work on a spreadsheet, and so on.

				Setting Spaces preferences

				Choose Apple menuSystem Preferences, and then click the Exposé & Spaces icon. Click the Spaces tab to see the Spaces preferences, as shown in figure 1.22.
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				1.22 Spaces preferences allow you to alter how the Spaces feature functions.

				To use the Spaces feature, you must enable it by selecting the Enable Spaces check box in the preferences window.

				Adding and removing spaces

				You can have as many as 16 spaces at any one time. There’s nothing magical about adding or removing spaces: Just click the + or – buttons next to the Rows and Columns options, as shown in figure 1.22. 

				Moving between spaces

				There are a few ways to jump from space to space:

				 1. Press F8 and click the space to which you want to move, as shown in figure 1.23. 

				 2. Select the Show Spaces in menu bar check box in the Spaces preferences (as shown in figure 1.22). Click the Spaces icon (it looks like four small boxes with a number superimposed over them) in the menu bar and choose the number of the space to which you want to jump.

				 3. To scroll through the spaces, hold down the Control key and press one of the arrow keys.
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				The easiest method for moving between spaces is to simultaneously press the Control key and the number key that corresponds to the space you want to navigate to.
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				1.23 Jumping to another space
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				To quickly move windows from one space to another, press F8 and then click and drag a window from its current space and drop it onto the desired one. You can also rearrange spaces by clicking the blue area of a space and moving it to the location of the space you want it to trade places with.

				Assigning applications to spaces

				One feature I love in Spaces is the ability to assign applications to always open in a specific space.

				To assign applications to spaces, follow these steps: 

				 1. Click the + button under the Application Assignments window in the Spaces tab of the Exposé & Spaces preferences. 

				 2. Browse your hard drive for the applications or utilities you want to assign, select them, and click the Add button. 

				 3. You can change the space that an application opens in by clicking the space selection column for that application, as shown in figure 1.24.
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				1.24 Choose the space in which your applications are assigned to open. 

			

			
		

	
		
			
				
				Chapter 2: Can I Customize Snow Leopard?

				As attractive as Snow Leopard’s spots already are, it’s always fun to customize the appearance and functionality of your Mac to match your personality and preferences. Customizing your Mac makes for a more enjoyable work and play environment, just as you get more enjoyment from your home once you’ve decorated it to your tastes. One of the slickest ways that Snow Leopard lets you customize your Mac experience is Dashboard and its widgets. These miniature applications are designed for your convenience and can do a multitude of things, such as stay up to speed with the weather or flight information. This chapter explores the numerous ways you can tweak Snow Leopard so that you feel as comfortable in front of your computer as you do when sitting in your living room.

				
				The Appearance Preferences Pane

				The Appearance preferences pane, shown in figure 2.1, is your first stop on the Mac customization tour. This Appearance pane allows you to modify basic color and textual elements of your Finder windows. To open this pane, click the System Preferences icon in the Dock, or choose Apple menuSystem Preferences. Then click the Appearance icon in the Personal category of the System Preferences window. 
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				2.1 The Appearance preferences pane

				Color modifications

				The Appearance menu lets you choose the color you prefer for your systemwide menus and buttons. I hope either blue or graphite suits your taste because those are your only options.

				You can change the default color used to highlight text with the Highlight color menu. Thankfully there’s a lengthy list of color choices that are available to you here. 

				Scrolling options

				The options shown in Table 2.1 allow you to control how your Mac scrolls through documents or Web pages that are too large to fit onto the screen in their entirety.
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				You can switch between the Jump to the next page and Jump to the spot that’s clicked options by holding down the Option key while clicking in the scroll bar.
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				2.2 Scroll arrows grouped together in the scroll bar

				Accessing recently used items

				A very handy way to see and quickly access applications, documents, and servers that you’ve used in the recent past is by clicking the Apple menu and holding your mouse over Recent Items, as shown in figure 2.3. The Number of Recent Items pop-up menus in the Appearance preferences pane let you choose how many of each item type you want to list.
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				2.3 Looking at items that you’ve recently used

				Viewing fonts

				Mac OS X uses a technique called anti-aliasing, or font smoothing, to help fonts appear without jagged edges. 

				There are several font-smoothing methods employed by Mac OS X; each one is designed to improve how fonts look on different display types. Select the style that you prefer from the Font smoothing style pop-up menu. 

				The only possible downside to font smoothing is that some fonts may appear fuzzy. Smaller font sizes can be almost impossible to read, and so the Appearance pane offers the option to turn off font smoothing for fonts smaller than the size you choose at the bottom of the pane.

				Changing the Desktop

				No two things personalize your Mac quite like great desktop pictures and really cool screen savers. From photos of the kids to fantastic paintings of faraway space battles, or from extreme close-ups of beautiful flowers to a constant-streaming news feed, desktop pictures and screen savers can be very personal displays of individual tastes and styles. 

				Choosing a desktop picture

				Open System Preferences by clicking its icon in the Dock or by choosing Apple menuSystem Preferences. Click the Desktop & Screen Saver icon in the Personal category, and then click the Desktop tab at the top of the pane.

				The left side of the Desktop tab, shown in figure 2.4, lists the desktop pictures available on your system. Apple has taken the liberty of supplying you with a lot of different pictures and has even arranged them into subject folders. 
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				2.4 The Desktop tab of the Desktop & Screen Saver preferences pane

				You can also add your personal collection of desktop pictures to this list by following these steps:

				 1. Click the + button below the list.

				 2. Browse your Mac’s hard drive for the folder that contains the desktop pictures you want to use.

				 3. Click Choose. 

				To remove folders from the list, simply highlight the folder to be removed, and then click the – button below the list.

				Browse the list for the desktop picture you want to use, and just click it once to set it as your Mac’s default desktop picture. 

				Should you get quickly bored with your choice of desktop picture or if it’s just too hard to decide which one you like best, select the Change picture check box at the bottom of the pane. Use the pop-up menu next to this check box to determine how often you want your Mac to change its desktop background. To add even more spice to your desktop selection, select the Random order check box, which allows your Mac to use its own discretion when choosing a desktop picture. 

				Selecting a screen saver

				Screen savers look really great on your Mac’s screen and they are somewhat useful for security purposes, but if not for these factors, screen savers would be obsolete in today’s computing world. At one time, screen savers were a necessary tool that prevented burn-in from occurring on CRT-based monitors. New monitors are typically LCD or plasma, and burn-in just isn’t a concern any longer.

				
				Finding Desktop Pictures on the Web

				The Internet is chock-full of great Websites for downloading desktop pictures. You can find a desktop picture to suit just about any mood or taste by performing a search on Google for the terms “desktop picture” or “wallpaper.” If you want to find Mac-specific desktop pictures, simply add “Mac OS X” or “Mac” to your search criteria. 

				Here are a few sites you may want to check out:

				• www.macdesktops.com

				• www.theapplecollection.com/desktop

				• http://interfacelift.com/wallpaper

				• www.pixelgirlpresents.com/desktops.php

				• http://browse.deviantart.com/customization/wallpaper
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				Mac OS X comes loaded with several really neat screen savers, but because there are plenty of screen savers that can be downloaded from the Web, you can personalize to your heart’s content. Open Safari and search for “Mac OS X screen savers” on Google to find more screen savers than you can shake a stick at. 

				To choose a screen saver that meets your personal standards of coolness, do the following: 

				 1. Open the Desktop & Screen Saver pane in System Preferences (Apple menuSystem PreferencesDesktop & Screen Saver), and click the Screen Saver tab.

				 2. Browse the list of screen savers on the left side of the pane and find the one that grabs your attention. 

				 3. Click Test to see the screen saver as it will look when engaged during normal use. Move the mouse or press any key on your keyboard to exit the test.

				 4. To let Mac OS X choose the screen saver it uses, select the Use random screen saver check box.

				 5. Select the Show with clock check box if you want a digital clock to be displayed on-screen with the screen saver. 

				 6. Click and drag the Start screen saver slider to set the amount of time that your Mac is idle before the screen saver starts.

				 7. Close the System Preferences after you finalize your selection.

				Set the screen saver’s options

				Some screen savers allow you to change the way they behave by supplying an Options button underneath the Preview window, as shown in figure 2.5. Click Options to make adjustments to the look and feel of the chosen screen saver.

				Take the Flurry screen saver as an example; select it from the screen saver list on the left of the pane. Click Options to see the options that are specific to your selected screen saver. 

				Usually options for screen savers are very straightforward. Choose an option from the Color pop-up menu to change the color of the streams and move the sliders to change the number of streams, the thickness of the streams, and the speed at which the streams move. 
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				2.5 The Screen Saver tab of the Desktop & Screen Saver preferences pane

				Using hot corners

				Have you noticed the Hot Corners button in the bottom-left corner of the pane? Click that button to see the Hot Corners preferences sheet, similar to the one in figure 2.6. Hot corners allow you to set actions for your Mac to take when you move the mouse pointer to one of the four corners of your screen. 
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				2.6 The Hot Corners preferences sheet, also known as Active Screen Corners

				Click one of the four pop-up menus to select an action for the corresponding screen corner. Table 2.2 lists actions that you can use for hot corners.
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				Customizing the Finder

				The Finder is the application you will use most often on your Mac, and so you may as well customize it to fit your needs and likes. Mac OS X gives you a lot of latitude when it comes to customizing the Finder, and I’ll show you a few of my favorite tweaks to this quintessential Mac OS standby in this section. While Chapter 1 covers the ins and outs of using the Finder, in this chapter you can discover how to give the Finder that personal touch.

				Finder windows

				The Finder is a great tool for navigating your Mac, but I like to take full advantage of the customization available so that I can make the Finder work for me.

				Figure 2.7 is an example of the Finder modified to my specs. The biggest differences between my customized Finder window and the default window configuration are that the toolbar and sidebar have been changed significantly to give me quick access to the tools and folders that I use the most in my daily activities, and that I’ve changed my view from Icons to Columns. There’s also a new addition to the bottom of the window, known as the path bar.
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				2.7 The Finder done my way

				In the rest of this section, I show you how I went about customizing Finder. Of course, you don’t have to make the same changes to your Finder that I have made to mine; in fact, I encourage you to experiment with all the options the Finder affords, even those I may not touch on, so that you can find what combination works best for you. 
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				The path bar is an easy way to see where you’ve been and to be able to quickly get back there. Enable the path bar by opening a new Finder window, and then choose ViewShow Path Bar; the path bar appears in the bottom of the Finder window, exactly as shown in Figure 2.7. The folders in the path bar change as you browse your Mac’s hard drive. Click one of the folders in the path bar to zoom back to one of the previous folders in your path. It’s sort of like taking a tiny step back in time!

				Modifying the toolbar

				The toolbar gives you fast access to common tasks and actions, and helps you to navigate your Mac more efficiently. You can change the default set of tools in the toolbar to add items that you use more than others and remove those items that you don’t need, by using the Customize Toolbar sheet (see figure 2.8).

				Follow these steps to customize your Finder’s toolbar:

				 1. Activate the Finder by clicking its icon on the left side of the Dock.

				 2. Open a new Finder window by pressing [image: maccmd]+N.

				 3. Choose ViewCustomize Toolbar to open the Customize Toolbar sheet.

				 4. To add an item to the toolbar, drag and drop the item from the sheet to the position in the toolbar you desire.

				 5. To remove an item from the toolbar, simply drag and drop its icon anywhere outside of the Finder window, and it disappears in a puff of smoke!

				 6. If the arrangement of the icons in the toolbar doesn’t suit you, just click and drag them to the spot where they work best. As you drag an icon, the other icons move automatically to make room for it.

				 7. Once you have everything just right, click Done to close the sheet.

				[image: 436370-fg0208.eps]

				2.8 The Customize Toolbar sheet allows you to edit the tools available in the toolbar.

				[image: genius.eps]
				The fastest way to alter items already on the toolbar, or even the toolbar itself, without using the Customize Toolbar sheet, is by using the trusty [image: maccmd] key. To quickly rearrange items on the toolbar, hold down the [image: maccmd] key and click and drag the item to its new location. To remove an item, simply [image: maccmd]-click-and-drag it out of the toolbar, and then drop it. Cycle through the toolbar’s Show options by holding down the [image: maccmd] key and clicking the oval button in the upper-right corner of the Finder window. Continue clicking the oval button to see the various options. You can also hide the toolbar completely by simply clicking the oval button, without using the [image: maccmd] key.

				Table 2.3 gives an overview of each item’s function to help you make an informed decision about which ones you want to include.

				[image: 436370-tb0203.jpg]
				Change the sidebar

				The sidebar contains links, or shortcuts, to folders, discs, and servers that you often need to access. You can modify the sidebar’s contents in a number of ways:

				•  To remove an item you don’t use, click and drag the item out of the sidebar, and then drop it.

				•  Add your favorite folders by dragging their icons into the sidebar under the Places section (see figure 2.9). The other items in the sidebar shift as necessary to make room for their new neighbor.

				•  Adjust the size of the sidebar by clicking and dragging the divider bar (see figure 2.9).

				•  Hide the sidebar from view altogether by clicking the oval button in the upper-right corner of the window.

				•  Rearrange items in the sidebar by clicking and dragging them to their new location. 

				[image: genius.eps]
				See the Set Finder’s preferences section of Chapter 1 to discover how to choose which Devices, Shared, Places, and Search For items are displayed by default in your sidebar.

				[image: 436370-fg0209.eps]

				2.9 Make the sidebar conform to your needs!

				Add a background image or color

				One trick that adds a touch of class and functionality to your Finder windows is to add a background picture or color to them. The background pictures or colors can be used for simple decoration or to differentiate the contents of each folder. For example, if you keep records of your children’s homework on your Mac, you could assign a picture of each individual child to the particular folder containing the homework. When you open each child’s folder in a Finder window, a light background picture of your little darling instantly identifies whose homework you’re checking; this is especially helpful if you have multiple windows open at once. To add a background image or color to your Finder windows, do the following:

				 1. Open the folder to which you want to add the image or color.

				 2. Choose ViewShow View Options, or press [image: maccmd]+J.

				[image: 436370-fg0210.eps]
				2.10 Make changes to a folder’s window background by using the Background section of the View Options window.

				 3. Select the Color option in the Background section to add a color to the window, or select the Picture option to place an image in the background (see figure 2.10). You must be in Icon view to see these options.

				•  If you choose to use a color, click inside the white square to the right of the radio button to open the Colors palette. Select the color that you want to use for the background and click OK.

				•  If you select a picture, click the Select button to the right of the radio button, browse your Mac for the image you need, highlight it, and click Select to apply the image to the window.

				[image: caution_exclamation.eps]
				A potential “oops” when using an image is that if the image is too large to fit in the window, you only see the part of it that does fit. The Preview application that is loaded with Mac OS X Snow Leopard is a great tool for easily resizing images. See Chapter 7 for step-by-step instructions.

				Changing icons

				A very popular method for redecorating your Mac is using custom icons for applications, folders, and files. You could change a plain folder icon to something more suitable to its contents, such as using an icon of a football for the folder that you use to keep your son’s practice and game schedules. I’ve seen many a Mac whose icons had been changed systemwide from top to bottom; every default Mac OS X folder had been modified!

				Here’s how to change any item’s icon in Mac OS X:

				 1. Highlight the icon you want to use and press [image: maccmd]+I (Get Info) to open its Info window.

				 2. Click the icon picture in the upper-left corner of the Info window (see figure 2.11), and then copy the icon by pressing [image: maccmd]+C or choosing EditCopy.

				 3. Close the Info window.

				[image: 436370-fg0211.eps]

				2.11 Change an item’s icon from within its Info window.

				 4. Highlight the item whose icon you want to change, and open its Info window by pressing [image: maccmd]+I.

				 5. Click the icon picture in the upper-left corner of the Info window and paste the new icon there by pressing [image: maccmd]+V or choosing EditPaste. 

				 6. Close the changed item’s Info window.

				[image: genius.eps]
				There are utilities that you can purchase on the Internet that can greatly ease your icon revamping. One such tool is called CandyBar (www.panic.com/candybar), which makes icon customization and organization a breeze.

				Adding and removing items in the Dock

				You can add and remove items to and from the Dock as you please, and it’s really easy to do:

				•  To add an item to the Dock, simply drag its icon to the Dock and drop it in where you want it. You can reposition an item in the Dock by simply dragging and dropping it in its new location.

				•  If you have an application open that you want to keep in the Dock, click and hold its icon (as shown in figure 2.12), and select Keep in Dock from the contextual menu that appears.

				•  To remove an item, drag its icon from the Dock and let go of the mouse button. The icon disappears in a puff of smoke! Don’t worry: the original item is still in its location; you’ve only removed the alias for the item.

				[image: 436370-fg0212.eps]
				2.12 Keep an icon in the Dock if you need to use it often.

				Change the Dock’s appearance and placement

				You can tame the Dock by setting its preferences to meet your needs. Open the Dock’s preferences by right-clicking, or Ctrl+clicking, the divider line, and select Dock Preferences.

				The Dock preferences window lets you make several changes:

				•  Increase or decrease the size of the Dock by moving the Size slider.

				•  If your icons are too small to see clearly, select the Magnification check box and adjust the slider to increase or decrease the amount of magnification.

				•  The Dock can be positioned on the left or right side of the window, or at the bottom, which is its default setting.

				•  The Minimize using option lets you choose the special effect that occurs when you minimize a window into the Dock. To minimize a window, click the yellow button in its upper-left corner.

				•  Select the Animate opening applications check box to cause the icon of an item you are opening to bounce up and down in the Dock. I leave this option unchecked; the bouncing annoys the heck out of me.

				•  If you don’t like the Dock cramping your style — or your Desktop space, for that matter — you can hide it from view by selecting the check box next to Automatically hide and show the Dock. When you inevitably have to use the Dock again, hold your mouse pointer at the very bottom of your window for just a second, and the Dock will temporarily pop back up into view, only to go back into hiding when you finish. 

				Working with Widgets

				Snow Leopard includes an application called Dashboard that affords you another fun way to customize your Mac. Dashboard lets you access and manage a multitude of widgets that you can use for tracking packages, getting driving directions, browsing the Yellow Pages, checking your stocks, seeing the latest weather forecasts, finding out what movies are playing at your local multiplex, playing Sudoku, and the list goes on and on. Widgets are among those rare things that make your life easier and are really, really cool to use at the same time! In the next few sections, I show you how to access, use, customize, and even create your own widgets.

				To open Dashboard and see the default set of running widgets, do one of the following:

				•  Click the Dashboard icon in your Dock.

				•  Press F12.

				[image: note.eps]
				Newer Mac keyboards and those on the newest laptops may use different F keys to invoke Dashboard. These keyboards use F4 instead of F12, but on laptops you can use Fn+F12 to achieve the same functionality. Consult the documentation that came with your keyboard or laptop for more information.

				In the main body of the screen, you see the four widgets that Snow Leopard is running out of the gate: Calculator, iCal, Weather, and World Clock. These are very basic widgets that you can use to get your feet wet in the world of widgetry (yes, I just coined that term!). To get a quick feel for using a widget, click the Calculator to bring it to the forefront, and then use your mouse to perform calculations on the widget’s virtual keypad, or use your keyboard to type information. 

				Take notice of the + within the small circle that appears in the lower-left corner of the screen when you activate Dashboard. Click the + to open the widget bar, which grants access to all the widgets that Snow Leopard so graciously includes as well as allows you to change the widgets you have running. 

				[image: genius.eps]
				Don’t like the placement of the widgets on the screen? To move a widget wherever you want, simply click anywhere on the widget and drag it to your preferred location.

				Peruse the Widget bar until you see a widget that strikes your fancy, and then click to open it. When you click the widget you want to open, Dashboard drops the widget on your screen, which causes an amazing ripple effect to occur, similar to that of dropping a rock in a still pond. That little trick, shown in figure 2.13, will enthrall even the most steadfast Mac skeptic!

				[image: 436370-fg0213.eps]

				2.13 The ripple effect caused by opening a new widget has only one use: to look very, very cool!

				To close any widget, click the X located in its upper-left corner. Dashboard even has a neat effect for this action: The widget is sucked into the X until it disappears! If that’s not neat enough for you, hold down the Shift key while clicking the X to see it disappear in slow motion.

				Snow Leopard widgets

				Because there are quite a few widgets that come preinstalled in Snow Leopard, I thought it would be a good idea to give you a quick synopsis of what’s available and what these widgets can do. Table 2.4 spells out the details of these widgets.

				[image: 436370-tb0204.jpg]
				Managing widgets

				Snow Leopard comes fully stocked with a great set of widgets, but there are a lot of them, and the ones you never use just seem to be taking up real estate on your screen unnecessarily. If you install other widgets, as discussed later in this chapter, there will be still more widget icons to browse through in the widget bar. Dashboard provides a handy way to disable the widgets that you hardly ever use without actually uninstalling them; this comes in handy should you decide to try one of them in the future. 

				To disable, or enable, widgets, do the following:

				 1. Press F12 to open Dashboard.

				 2. Click the + in the lower-left corner of your screen to open the Widget bar.

				 3. Click the Manage Widgets button to open the Widget Manager, as shown in figure 2.14.

				 4. Deselect the check boxes next to widgets that you want to disable, and select the check boxes for those you want to enable. 

				 5. Close the Widget Manager window when finished.

				
				How to Uninstall Widgets

				You can easily uninstall widgets that you have added to Dashboard by opening the Widget Manager and clicking the remove symbol (which looks like a red circle with a horizontal white line in the middle of it) to the right of the widget’s name.

				But what if you want to uninstall a widget that came with Snow Leopard? There are no red uninstall symbols next to their names, so what is one to do? Snow Leopard’s default widgets are located in Hard DriveLibraryWidgets. To remove one of these widgets, drag it to the Trash and type your administrator password. 

				

				[image: 436370-fg0214.eps]

				2.14 The Widget manager helps you organize your Widget bar.

				Setting preferences in widgets

				Many widgets require a bit of customization to utilize them effectively. For example, Movies doesn’t do you much good if you live in Sevierville, Tennessee, but it’s giving you showtimes and theaters in Cupertino, California. As another example, Stocks won’t be of much assistance if you want to see what the hot new stock you just bought into is doing, but all you see are the default stocks that are set up in the widget. 

				Let’s use Weather to illustrate how to edit the preferences of a widget:

				 1. Press F12 to open Dashboard.

				 2. Position your mouse pointer over the lower-right corner of the Weather widget to see the Information button, which looks like a small “i” (see figure 2.15).

				[image: 436370-fg0215.eps]

				2.15 Click the Information button to open a widget’s preferences, if available.

				 3. Click the Information button to flip over the widget so that you can see its available preferences. Make the preference changes you desire, and then click Done.

				 4. The widget should now reflect the changes you made to its preferences.

				[image: note.eps]
				Not all widgets give you the option of adjusting their preferences; don’t beat yourself up if you can’t seem to find the elusive Information button in a given widget.

				Finding more cool widgets

				So far, the only widgets you’ve been privy to are those that come with Snow Leopard, but I’m about to change that. There are hundreds of widgets that have been developed, and some of them are exactly what you’re looking for. 

				The best place to find new widgets is Apple’s own Web site (more on that in a moment), but you can also find a lot of other widgets by simply performing a search on Google for “Mac OS X Widgets.”

				To get new widgets the quick and easy way, do the following:

				 1. Press F12 to open Dashboard.

				 2. Click the + in the lower-left corner of your screen to open the Widget bar.

				 3. Click the Manage Widgets button to open the Widget Manager, and then click the More Widgets button at the bottom of the window. Safari automatically whisks you away to Apple’s Dashboard Widgets Web site, shown in figure 2.16, where you can browse the massive amounts of available widgets that have been created by developers and regular users alike.

				 4. Find a widget that you want to try by using the Widget Browser. You may need to scroll down slightly on the page to see the browser.

				 5. Click the Download link to have Safari download the widget. 

				 6. Click the Install button when prompted to open your new widget in Dashboard. If you like what you see, click the Keep button; if not, click Delete.

				[image: 436370-fg0216.eps]

				2.16 Apple’s Web site is your one-stop shop for your Dashboard widget needs.

				Create your own widgets using Web Clips

				A neat feature in Dashboard is the ability to create your own widgets using clips of Web pages. This is a great feature for tracking information from a certain Web site without having to constantly navigate to that Web site to check its status. I’ll use the Top Widgets list on Apple’s Dashboard Widgets Web site for this example, which allows you to see the most popular widgets available without having to open Safari and browse to the site. You can simply view the list in Dashboard by pressing F12 (see figure 2.16).

				To create a widget using Web Clips, do the following:

				 1. Press F12 to open Dashboard.

				 2. Click the + in the lower-left corner of the screen, and click the Web Clip icon in the Widget bar.

				 3. Click the Safari icon in the Web Clip Widget window to open Safari.

				 4. Type the address of the site you want to use to create your widget. In this example, I use www.apple.com/downloads/dashboard/.

				 5. Choose FileOpen in Dashboard. The Web page darkens and you are presented with a selection box, as shown in figure 2.17.

				 6. Position the selection box over the section of the Web page you want to use for your Widget, and then click to select the area. You can drag the handles that appear around the selection box to adjust the area that is selected. 

				[image: 436370-fg0217.eps]

				2.17 Place the selection box over the part of the Web page that you want to use for your widget.

				7. Click the Add button in the upper-right corner of Safari’s window (in the purple bar). Safari passes the selection on to Dashboard, where your new widget is created.

			

			
		

	


End of sample




    To search for additional titles please go to 

    
    http://search.overdrive.com.   
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Table 8.6 vCard Options for Address Book

VCard Format

vCard 21
Encoding

Enable private
me card

Choose between versions 3.0 and 2.1. Version 3.01s the default; choose 2.1
if others have problems importing your vCards.

Select the appropriate encoding for your language. English speakers gener-
ally want to stick with Western (Mac OS Roman). This is only available if you
select 2.1 for the vCard format.

Lets you choose which items in your personal vCard to share with those
you are sending the vCard to. For example, you may not want them to
know your personal e-mail or your home address, but you may want them
tosee other fields in your card. When this check box Is selected you can edit
your personal vCard and deselect the items you don't want to be exported
with your contact information.
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Table 6.8 PDF Security Options.

Require password to open
document

Require password to copy text,
images and other content

Require password to print
document

Select this check box to enable the password feature. Type a
secure password in the Password field, and then retype it in
the Verfy field

Select this check box to prevent someone from copying ele-
ments of the PDF and pasting them into an unsecured docu-
ment without knowing the password to do so. Type a secure
password in the Password field, and then retype it in the
Verify feld.

Ifthis check box s selected a user must know the password
in order to print this document. Type a secure password in
the Password field, and then retype it in the Verify field.
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Table 5.7 Open and Save Preferences

Ignore rich text commands in
HTMU/RTF files

Delete the automatic backup
file

Add “txt” extension to plain
textfiles

Autosaving

Plain Text File Encoding

Opens HTML and RTF files automatically as plain text, retain-
ing noformatting at all. This is beneficial to Web developers
Who need to edit their code.

TextEdit saves a backup of your fil as itis saving it. Select this
option to delete that backup once the save is complete.

Automatically tags plain text files with the txt extension at
the end of their filenames.

Lets you select the time increments for automatically saving
documents that you modify.

Lets you decide which text encoding to use by default when
opening and saving plain text files. suggest sticking with
Automatic unless you really know what you are doing with
these settings.
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Table 1.7 Exposé Preferences Explained

Active Screen Click any of the four pop-up menus to choose what actions Snow Leopard
Corners takes when you move your mouse pointer to a corer of your screen.
Exposé Customize the keys or key combinations that perform Exposé actions.
Dashboard

Choose which function key will cause Dashboard to open and close.
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Table 7.4 continued

Viewing documents Select these check boxes to smooth lines in text and line art and to
use logical page numbers when viewing PDFs.
Annotations Select this check box to assign a name to annotations you make in a

PDF, and type the name in the Name field.





OEBPS/images/maccmd.jpg





OEBPS/images/436370-tb0301.jpg
Table 3.1 Sound Preference Pane Options

SoundEffects  Select what sounds to use for system alerts, adjust the volume of these
alerts, and set the systemwide output volume.

Output Choose output devices, such as external speakers, to broadcast your Mac's
sounds, as well as adjust its sound balance.

Input Select a sound input device, such as an exteral microphone. You can adjust
devices' input volume and filter unwanted background noise (check the box
nextto Use ambient noise reduction) as well
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Table 6.1 Basic Print Options

Printer
Presets
Copies
Collated

Pages
Paper Size
Orientation

Options menu

Select a printer from the pop-up menu.
Choose a preconfigured set of options.
Enter the number of copies you want to print.

Select this check box to print all pages of the document sequentially
before printing the next copy.

Specify the page range you want to print.
Select the size of the media you are printing on.
You can select Portrait or Landscape.

This is a pop-up menu that allows you to select from several option
sheets (see figure 6.11). This menu s typically set to the application-spe-
cific sttings in the main sheet of the Print dialog. For example, figure
6.10 shows TextEdit.
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Table 11.3 Items Available for Download or Purchase from
the iTunes Store

Music Download individual songs or entire albums.
Movies You can rent or buy movies to view.

TV Shows Watch your television shows on your own time instead of the networks'time.
Music Videos See previews of and buy videos of your favorite songs.

Audiobooks Purchase entire audiobooks and listen to them on your Mac, iPod, or iPhone.
Podcasts Podcasts are radio shows or videos that you can subscribe to and down-

load. | swear by my favorite podcasts!

continued
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Table 4.2 Login Options

Automatic login

Display login window as

Show the Restart, Sleep,
and Shut Down buttons

Show input menuinlogin
window

Show password hints

Use VoiceOver in the login
window

1 recommend that you always set this option to Disabled. If you
enable this option, your Mac logs in to the default adminstra-
tor account without prompting you for a password, which is
most certainly not a good security decision.

Determine whether the login window at startup should show a
list of all the user accounts on the Mac, or whether it should
simply prompt for a username and password. Simply prompt-
ing for a username and password may be the best idea f secu-
tity is a concern.

Select this option to have these buttons appear in the login
window.

This option causes the Input men to be displayed in the upper
partof the login window. The Input menu is associated with
the Input Sources tab of the Language & Text preferences
pane, found in System Preferences. Find out more about Input
Sources in Chapter 3

This option allows the password hints that you entered when
creating the account to appear in the login window.

Select this option to have the contents of the login window
spoken to you by the Mac.
continued
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Table 5.3 continued

Dashboard

Exposé

ical

iChat

Image Capture

isyne

iTunes
Mail

Photo Booth

Preview

QuickTime Player
safarl

Spaces

System Preferences

TextEdit

‘Time Machine

Organizes tiny applications called widgets. There is much more on
Dashboard and widgets in Chapter 2.

Helps organize your desktop clutter. Chapter 1 exposes much more of
Exposé.

Lets you create calendars to keep up with your hourly, daily, weekly,
monthly, and annual tasks and appointments. Chapter 8 goes into
‘much more detail about iCal.

Lets you send instant messages to anyone anywhere in the world.

Capture images from your scanners and digital cameras with this
handy application. Learn much more in Chapter 12.

Synchronizes all your contacts and calendars with multiple devices.
Chapter 8 goes into more detail.

Your Mac's entertainment hub. Chapter 11 gives you the inside scoop.
Snow Leopard's e-mail application. Discover how to use Mail in
Chapter 10.

Take pictures and videos using your Mac’s built-in camera. See more
in Chapter 12

Capable of opening multiple file types, such as JPEGs, TIFFs, and PDFs.
Chapter 7 covers Preview like a blanket

Plays video and sound files in a multitude of formats.

Mac 05 X's standout Web browser. Chapter 9 will have you cruising
the Internet jungle in style.

Lets you manage your open applications and windows in multiple
desktop spaces. Chapter 1 shows you how to utilize this cool feature
in Snow Leopard.

The one place where you can make Snow Leopard behave the way
Yyou wantit to. Make settings for your network, sharing files, changing
Your Mac's appearance, and much more by checking out Chapter 3,
Snow Leopard's built-in word processor. Begin creating documents
by perusing the information about TextEdit later in this chapter.

Back up your Mac’s files and folders to keep them safe and to restore

them if necessary. Chapter 14 has the lowdown on this very popular
feature of Snow Leopard.
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Table 4.2 continued

Enable fast user switching

Viewas

Server Connection

This i the best Login Option of them all. This option allows
multiple users to be logged in to the Mac at the same time.
Each application that s open in an account remains open, even
‘when someone else is logged in to his or her account. This
makes it incredibly convenient for you to allow others tempo-
ary access to the Mac while not having to start al of your work
‘over again when they e done. The name of the account that
the user Is currently logged in to is shown in the upper-right
comer of the screen; click that name to access other accounts,
and then type the user's name and password to have Snow
Leopard switch over to that account.

This drop-down menu determines how the user accounts dis-
play in the menu.

Click Join and type the name of a server you want to automati-
cally connect to when you log in to your account.
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Table 3.2 Universal Access Preferences

Seeing

Hearing

Keyboard

Mouse &
Trackpad

VoiceOver tells your Mac to read all text the mouse moves over.
Zoom turns on the zoom function, which is activated by the keyboard short-
cuts listed in the preferences pane.

Display provides great options for those Mac users whose eyesight isn't what
itonce was.

These options are for Mac users who have difficulty hearing at normal levels.
Adjust the volume from here if youlike, and have the Mac flash its screen to
alert you to incoming information.

This tab provides options for helping Mac users who may have difficulty
using the traditional keyboard.

Should you have problems using the mouse, you can use Mouse Keys, which
causes the numeric keypad (available on most Mac keyboards) to actas a
temporary mouse.
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Table B.5 Safari Shortcuts

E
4L
RN
%40
%R
%84T
ReW
%+D
%en

%)

R+

%+

Ber

%40

%

X

%+
Shift+38 +H
Shift+88+T
Shift+38 +W
Shift+36+1
Shift+ 88 +K
Shift+88+L

E-mail the contents of the current page
Select the Address bar text

Open a new window

Openafile

Reload the current page
Openanewtab

Close the current tab

Add the current page to the Bookmarks

Open the nth item on the Bookmarks bar, where n is a number
between 1and 9.

Select the next tab.
Select the previous tab

Stop loading the current page

Make the text bigger on the current page

Make the text normal size on the current page

Make the text smaller on the current page

Navigate back

Navigate forward

Navigate to the Home page

‘Toggle the Tab bar on and off (works only if you have one tab open)
Close the current window

E-mail  link to the current page

Toggle pop-up blocking on and off

Run a Google search on the selected text
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Table B.6 Miscellaneous Shortcuts

B4X Cut the selected objects or data

R+C Copy the selected objects or data

B4V Paste the most recently cut or copied objects or data

®4Z Undo the most recent action

Fl20rEject (depend- | Press and hold to eject an inserted disc

ing on your keyboard)

Fn+Control+F2 Give keyboard control to the menu bar

Fn+Control+F3 Give keyboard control to the Dock

Option+3+D Toggle Dock hiding on and off

Option+Volume up/ Display the Sound preferences

down/mute

Option+Brightness Display the Display preferences

up/down

Shift+3+3 Capture an image of the screen

Shift+38+4 Drag the mouse to capture an image of the selected area of the screen
Shift+38+4 Press Spacebar and then click an object to capture an image of that

object
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Table 2.4 continued

Weather Provides the latest weather prognostications for your neck of the
woods. Covered in detaillater in this chapter.

Web Clip Lets you create your own widgets. More on this feature later in this
chapter.

World Clock Displays an analog clock that can give you the time of day for hun-

dreds of locations around the world.
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Table 14.1 Descriptions of Items in Automator’s Main Window

Library column Lists the applications and other items that are available from which
you can choose actions.

Action column Lists the actions that are
Library column.

ble for each application or item in the

Workflow pane Allows you to arrange actions in the order they are to be performed.
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Table 17.1 Third-Party Apple Software Vendors

Adobe. Photoshop, InDesign, www.adobe.com/go/gn_supp
Hllustrator, Acrobat
Quark QuarkXPress www.quark com/service/desktop/support/
Mictosoft | Word, Excel, PowerPoint, https2//wwwmicrosoft com/mac/defaultmspx
Entourage
Mozilla Firefox, Thunderbird http//supportmozilla.com/
Intego VirusBarrier, FileGuard www.intego.com/support/
Intuit TurboTax, Quicken, www intuit.com/support/
QuickBooks
FileMaker  FileMaker Pro, Bento http//flemaker.com/support/index htmi

Roxio Toast, Popcorn www.roxio.com/enu/support/default html
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Table 11.2 Major Functions Available in Advanced Preferences

iTunes Music folder
location

Keep iTunes Music
folder organized

Copy files to iTunes
Music folder when
adding to library

Streaming Buffer Size

Use iTunes for
Internet playback

Resetall dialog
warnings

Keep MiniPlayer on
top of all other
windows

Keep movie window
ontop of all other
windows

Display visualizer full
screen

Group compilations
when browsing

Lets you choose to keep your imported music in a location other than
the default, which is in the Music folder of your user account.

1 highly recommend selecting this check box, which allows Tunes to
organize its Music folder, as opposed to just throwing in tracks in a
willy-nilly fashion.

Makesa copy of a music file in your iTunes Music folder when adding
the track to your library. You can deselect this option if you don’t want
to have multiple copies of the same file strewn throughout your sys-
tem, but | personally prefer to make the copy in my iTunes folder and
delete the original. It just easler for me to keep organized that way.

Set this option to Large if you experience stops in the playback of
movies or music you are streaming from the Internet.

Click Setif you want iTunes to be the default player for audio and
Video tracks from the Intemet.

Clicking this button reactivates warnings that iTunes gives you. For
example, if you've told iTunes to stop asking you if you're certain you
want to make a purchase, clicking Reset causes iTunes to begin ask-
ing about purchases again.

Select this check box to keep the MiniPlayer from being hidden under
other open windows.

Select this option to keep movies playing over other open windows.

Sets the default size of your Visualizer to full screen, which rocks!

Selecting this option causes tracks that are part of a compilation to be
grouped together instead of by the individual artists who created them.
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Table 8.2 The iCal General Preferences Tab

Days per week Setthe number of days for your normal week. You might
change this setting to 5 to reflect a 5-day workweek.

Start week on Choose which day to start your week.

Scroll in week view by Select to view either weeks or days when in week view.

Day starts at Decide what time your typical day begins.

Dayends at Set what time your typical day is over.

Show x hours ata time For use in Day viewing mode.

Show eventtimes inmonth | Select this option to show appointment times when in Month

view view. These are hidden by default due to space restrictions.

Show Birthdays calendar Select this option to display a calendar that lsts birthdays from
your Address Book.

Add a default alarm to all Every new event or invitation will be assigned an alarm that

new events and invitations will go offin the time you specify when you select this option.

Synchronize iCal with other | If you have a MobileMe account, you can synchronize your

computers and devices calendars,

using MobileMe
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Table 7.5 Size Adjustments

Fitinto Lets you choose automatic size settings from the pop-up menu. Use
Other tomake a custom size.

Width and Height Changes the physical size of the image.

Resolution Changes the quality of the image. Increasing this number may have
adverse affects on the image.

Scale Keeps the dimensions of the image intact when selected. For example,

proportionally if you change the width, the height changes proportionally.

Resample image Deselect this check box if you want to reduce the dimensions of a file

without losing image details.
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Table 6.7 Scheduler Options

Print Document

Priority

Specify a time for Snow Leopard to send this document from the printer's
queue to the printer.

Set the level of this document's priority so thatit prints ahead of or
behind other jobs as necessary.
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Table 5.6 The New Document Preferences

Format

Wrap to page

Window Size
Font

Properties (RTF only)

Check spelling as you
type/Check grammar
with spelling

Show ruler
Smart copy/paste

Smartquotes
Smart links

Restore All Defaults

Lets you select Rich text (RTF) or Plain text (txt) as your default for-
mat for new documents.

Causes text to wrap to document margins instead of window
margins.

Sets the default window size for new documents.

Lets you choose the default font to use for new plain text or rich
text documents

Enter information you want to include with each document you
create, such as your name, the company you work for, and any
copyright information that may be legally necessary for the
document

Activates the spelling and grammar checkers,

Displays a ruler at the top of each window.

Automatically adds any necessary spaces when text is added or
deleted.

Uses curly quote marks instead of straight ones.

Automatically turns Interet addresses into links that open to the
appropriate Web site when clicked in the document.

Reverts back to TextEdit's original default preferences.
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Table 8.5 General Preferences Options

Showfirst name Display a contact's first name before or after the last name.
SortBy Decide to sort contacts by first name or last name.
Address Format Select the country that uses the address format you want to use.

Font Size Choose a default font size for Address Book.
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Table 5.4 Commands and Keyboard Shortcuts

Open
save
New
Close
Page Setup

Print
Copy

cut

paste
Select All
Find

Find Next

Find Previous

Force Quit
Minimize
Preferences
Hide

Quit

Opens afile or document
Saves the contents of a document
Creates a new blank document
Closes the active window

Selects the correct paper size and orienta-
tion to print with

Prints the current document
Copies highlighted text

Cuts highlighted text from a document
Pastes copied or cut text into a document
Highlights alltext in a document

Finds words in the document or window

Finds the next instance of a word in a docu-
ment or window

Finds the previous instance of a word ina
document or window

Forces an application or utilty to quit
Minimizes the active window

Opens the application’s preferences
Hides the active application

Quits the active application

%40
%45

RN
BW
Reshift+p

R+P
B4C
KX
R4V
BA
ReF
RiG

R4Shift4G

%+Option+Esc
Rl

R,

RiH

%84Q
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Table 1.4 Advanced Tab Options

Show all file
extensions

Show warning before
changing an extension

Show warning before
emptying the Trash

Empty Trash securely

When performing a
search

Each file has an extension on the end of ts name that s hidden by
default. This extension helps Snow Leopard know what type of docu-
ment the file s, and what application itis associated with. Unless you
understand these extensions,itis best to leave this option deselected.
Snow Leopard warns you that you are about to change the exten-
sion of a file. This warning is beneficial so that you won't accidentally
change an extension, which could cause your document to open in
a different application than intended, or not open at all

Snow Leopard prompts you to confirm that you mean to empty the
Trash before allowing you to do so.

Select this option to make certain that all traces of a file are removed
from the hard drive when you empty the Trash. Thisis a feature secu-
tity nuts willlove, but it prevents you from ever recovering any files
you may have accidentally deleted. Use this option with caution.

Determine the default location for searches by selecting an option
from this pop-up menu.
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Table 11.1 iTunes Functionality

Library Lists all of the items available for you to use in iTunes.
Store Click to access the iTunes Store.
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Table 15.1 Options Available in the Settings Tabs

Text

Window

shell

Keyboard
Advanced

Change the appearance of text, including the font used and the colors desig-
nated for certain types of text. You can also control how the cursor is displayed.

Set the default ttle of windows, as well as what other information appears in the
title bar, such as the dimensions of the window or the name of the currently
active process. Choose the default background color of windows, the default
size of new windows, and how far to allow a user to scroll back.

Have the shellissue a command by default as soon s a new window is opened,
and tell Terminal how to behave when a user exits a shell, and whether it should
prompt the user before closing the window.

Assign commands to shortcut keys to make entering commands even faster,

Settings allow you to change the Terminal emulation, alarms, and character
encodings.
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Table 8.3 continued

Hide to do items x
days after they have
been completed

Delete events x days
after they have
passed

Delete to do tems x
days after they have
been completed
Turn offall alarms

Open events in sepa-
rate windows

Ask before sending
changesto events
Automatically
retrieve invitations
from Mal

Clear Attendee
Cache

Select the number of days it will take for  to do item to be hidden
from view after it has been completed.

Automatically removes events from your calendars after the number
of days you specify past their completion,

Automatically removes to o items from the to do list after the num-
ber of days you specify past their completion.

Prevents any alarms from occurring
Causes events to open in a separate window when double-clicked

Check this box to have iCal alert you to make certain you want to send
changes you've made to events.

Select this check box to have event invitations show in ICal instead of
just Mail.

Empties the names and addresses of attendees to whom you've sent
invitations in the past.
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Table B.4 continued

Control+3+Power Force your Mac to restart (without confirmation dialog box, and you
can't save changes in open documents)
Power Press and hold to force your Mac to shut down (without confirmation

dialog box, and you can't save changes in open documents)
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Table 5.8 TextEdit File Formats

Rich Text Format with
Attachments (RTFD)

Web Page (html)

Web Archive

OpenDocument Text (odt)

Word 2007 Format (docx)

Word 2003 Format (xmi)

Word 97 Format (doc)

This s essentially RTF with graphics included, such as pictures.

HTML stands for HyperText Markup Language, which is a pro-
gramming language used to create Web pages. It allows you
toedit Web pages or quickly create new ones.

This is used primarily as a format in which Safari saves Web
pages. TextEdit can open, edit, and save these fles.

OpenDocument is a relatively new standard for word proces-
sorfiles that is native to the OpenOffice.org office suite.

Microsoft made a break from Word's traditional file format
with Office 2007.

Open, edit, and save files that were created from Word 2003
using XML (Extensible Markup Language), another program-
ming language used extensively on the Web.

This format should be very familiar to anyone who's used

Microsoft Word in the past. It s one of the most widely used
formats on the planet.
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Table 8.7 iSync Synchronization Options

For first sync This option is only visible prior to the first synchronization of
the device. Decide whether to merge information from the
device and your Mac of to erase the data on your device
before syncing.

Turn on device Select this check box to allow your Mac to synchronize with
synchronization the particular device,
Contacts Select this check box to allow iSync to synchronize contact

information between the Mac and your device. Choose which
contacts to synchronize from the Synchronize pop-up menu.

Calendars Select this option to allow calendar events to be synchro-
nized between the Mac and your device. Decide which calen-
darsin iCal to synchronize with your device.

Putevents created onphone  Decide which calendar in iCal will store the calendar events

into you create on your device.

More Options Click this button to make extra synchronization options avail-
able for this device. These extras include synchronizing only
contacts that have phone numbers associated with them,
synchronizing alarms, synchronizing all-day events, and
deciding whether to synchronize events prior to or after a
specified period of time.
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Table 5.1 Calculator Modes

Basic

Scientific

Programmer

Performs the traditional tasks of addition, multiplication, subtraction, and
division.

Expands the Basic mode to give you the ability to perform advanced mathe-
matical calculations, such as trigonometric functions, factorial functions,
and square roots,

Performs calculations that only a true geek could love (or understand, for
that matter). Programmers need to perform calculations such as hexadeci-
mal conversion, binary computations, and logical operations. Calculator fits
the bill perfectly, as shown in figure 5.2.
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Table 4.1 New Account Settings

New Account
Full Name
Account name

Password
Verify
Password hint

Turn on FileVault
protection

Select the type of account you want to create.
Type the name of the user to whom the account belongs.

Snow Leopard automatically trims the Full Name to provide an Account
name, but you can edit it if you prefer.

Create a password to allow access to the account.
Retype the password you created in the Password field

Type a hint that will help you to remember the password if you are
unable to successfully enterit.

Select this check box if you want to use FileVault for this account. For
more on FileVault, see Chapter 3.
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Table 2.2 Hot Corner Actions

Start Screen Saver and
Disable Screen Saver

All Windows

Application Windows

Desktop

Dashboard

Put Display to Sleep.
- (minus sign)

These two options speak quite clearly for themselves.

All open windows are arranged in the screen so that they can all be
seen. This is the same function that Exposé performs with the F9 key,
as described in Chapter 1.

All open windows for the currently active application are neatly
arranged so that each of their contents can be displayed at once.
Thisis also achieved with the F10 key and Exposé, as discussed in
Chapter 1.

Thisis yet another feature of Exposé (using the F11 key), which
causes all open windows to 200m off the screen so the desktop can
be clearly seen. On current keyboards, this feature is mapped to
%+F3;0nlaptops, it's Fn+F11.

Dashboard opens when the mouse is moved to the hot comer. See
sections later in this chapter for more information on Dashboard.

Causes the Mac's monitor to go into sleep mode.
Disables the hot corner.
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Table 1.2 Finder Items

Apple menu

Menubar

Desktop

Volume control

Clock
Spotlight

Provides quick access to functions such as Sleep, Restart, Shut Down,
Recent Items, and System Preferences. Windows users willfind that it
functions similarly to the Start menu that they are used to.

Use the menu bar in the Finder and in other applications to print, copy
and paste, and change application preferences.

Functions like the desktop on your desk; it's where everything else (such
as documents and applications) sits while you are working on it. You can
easily change the Desktop picture; see Chapter 2 for more details

Adjusts your Mac’s volume.
Displays the current date and time.

Searches your Mac for files and folders. More on this later in the chapter.
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Table B.2 Application Shortcuts

%+Tab

Shift+88+

Cycle forward through active application icons with each press of the Tab
key; release 3 to switch to the selected application

Open the current application’s preferences.
Hide the current application

Cycle forward through the current application’s open windows
Minimize the current window to the Dock

Quit the current application

Cycle backward through the current application’s open windows
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Table 4.3 Functional Limitations

Can administer printers Select this option f you want the user to be able to add or
remove printers and to be able to manage jobs in the printer
queues

Can burn CDs and DVDs This option allows the user to burn music and data to CDs and
DVDs.

Can change password Select this option 5o that users can change the account password

for themselves.

Can modify the Dock The user can add, remove, and reposition items i the Dock when
you select this option.
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Table 9.3 Security Options for Safari

Fraudulent sites

Web content

Accept cookies

Database storage

Ask before sending a non-secure
form from a secure website

Select the check box to have Safari warn you when you
visita site that may be fraudulent

Plug-ins help Safari view or play certain types of content
on Web sites, such as movies and sound files. Java and
Javascript are also used for interactive elements on many
Web pages. Select the check boxes next to these options
to enable Safari to se them to enrich your browsing
Select the Block pop-up windows option to avoid those
pesky ads that infest some Web sites.

Cookies are text files that some sites use to authenticate
You or to track your browsing habits. s best to select
the Only from sites I visit option. Click Show Cookies to
view the cookies that Safari is currently storing.

‘Some sites allow youto create and edit documents
online, and they use space on your hard drive to store
those documents. Use this drop-down menuto allocate
the amount of hard drive space you want available for
such tasks. Click Show Databases to see a st of data-
bases stored by Safari.

When you select this check box, Safari prompts you if
You are about to send sensitive information in a form

that has little or no security from what is supposed to be
asecuresite.
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Table 10.1 Mail’s Main Window Features

Junk

Search
Mailbox pane

Add button (the plus
symbol)

Show or hide

Action button

Mail list

Message viewer

If you use e-mail at all at some point you will get junk e-mail. Junk
e-mailis anything that you simply don't want, whether it is unsolicited
advertising or messages from your long-lost cousin who just found
out you won the lottery. Highlight the offending message in the Mail
list and click the Junk button to permanently mark an e-mail as junk,
and o filer future e-mails like it automatically into the Junk folder

Type a search term into the Search field, and Mail finds all e-mails that
contain the term.

Listsallthe mailboxes you have created in Mail. Click a mailbox to di
play its contents.

Clickto quickly create a new mailbox or a new Smart Mailbox, or to
add an RSS feed.

Clickto show or hide the Mail activity window, which displays a prog-
ress mail activity bar when sending o receiving mail

Select a mailbox from the Mailbox pane, and then click the Action but-
ton (looks ke a small gear) to perform the actions in its pop-up lst for
that mailbox. The Action button also works with RSS feeds.

Displays all the e-mails currently in the mailbox that you have selected
inthe Mailbox pane.

Shows the contents of the e-mail you have selected in the Mail list.
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Table 7.2 General Preferences

When opening files

Window background

Determine how you want Preview to open multiple files: Open all
files in one window, open groups of files in the same window, or
‘open each file inits own separate window.

Change the default background color of the windows you open in
Preview by clicking the color box and then choosing a new color
from the color palette window.
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Table 6.4 Paper Handling Options

Pagesto Print Print all pages, orjust the odd- or even-numbered pages.

Destination Paper  Allows the document to be printed on a different paper size than speci-

Size fied in the Page Setup dialog. This option is only available f the Scale to
it paper size check box is selected.

Scale tofit paper Select this check box to scale the page's contents to it the size selected

size in the Destination Paper Size pop-up menu.

Scale down only Select this check box to prevent the items on the page from being scaled

larger than they presently are.
Page Order Choose from Automatic, Normal, or Reverse page order.
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Table B.1 continued

ReW
%+Delete

®+1

842

%43

844
Shift+38+A
Shift+ 36+C
Shift+3+D
Shift+ 3+G
Shift+38+H
Shift+38+1
Shift+ 8+
Shift+ 3+N
Shift+36-+U
Shift36+Delete
Option+Shift+3+Delete
Option+3+N
Option-+8-+W

Close the current Finder window
Move the selected item to the Trash

Switch the active window to lcons view

Switch the active window to List Flow view

Switch the active window to Columns view

Switch the active window to Cover Flow view

Go to the Applications folder

Go to the Computer folder

Go'to the Desktop folder

Display the Go to Folder dialog box

Go'to the Home folder

Go'to the iDisk folder

Go'to the Network folder

Create a new folder in the current Finder window

Goto the Utilities folder

Empty the Trash (with the confirmation dialog)

Empty the Trash (without the confirmation dialog)
Create anew Smart Folder in the current Finder window

Close all open Finder windows
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Table 6.6 Cover Page Options

Print Cover Page Select either Before document or After document if you want to print a
cover page that differentiates your jobs from those of other people using
the printer.

CoverPageType  Select the type of cover page to print. This option is only available if
Before document or After document is selected i the Print Cover Page
options.

Billing Info This information is sed to identify you f you are being billed for each job
you print.
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Table 6.2 Layout Options

Pages per Sheet Use this option to print multiple pages of your document on a single side
of your paper.

Layout Direction Choose how the pages are laid out on the page when printing multiple
pages per sheet.

Border Place a border around the individual pages when printing multiple pages
per sheet.

continued
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Table 17.2 Startup Keyboard Shortcuts

start up from a disc

Choose a startup disk

Startin Safe Mode

Start up in Target Disk
mode

Zap the PRAM
Startin Single User mode

Start up in Snow Leopard
instead of Mac 05 9

Ejectadisc at startup

Insert the disc into your Mac’s optical drive and press C untilthe
disc begins to boot.

Press and hold Option as soon as you hear the startup sound.
Release the button after you see available startup disks. Select
the disk you want to boot from.

Press the Shift key as soon as you hear the startup sound, and
don't release it until you see the spinning gear under the gray
Apple logo.

Press and hold T immediately after the startup sound, and
release when you see the FireWire logo on your screen.

Press and hold 3%+Option+P+R immediately at startup, before
you hear the startup sound. Release the keys after you hear the
third startup sound.

Press 38+ immediately after the startup sound. You may
release the keys once you see the command line screen.

If you have an older PowerPC Mac with Mac OS 9 and Mac 05 X
installed on the same disk, you can force the Mac to boot into
Mac 05 X by pressing %+X at startup.

Hold down the mouse button or the eject button on your key-
board at startup.
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Table 8.8 iSync Preferences Explained

Enable syncing on this computer “This option is pretty much a necessity if you want to syn-
chronize any device with your Mac. The only good rea-
son I've ever encountered for disabling synchronization
isif you're running memory-intensive applications and
need to temporarily keep your Mac from using up its
‘memory resources unnecessarily.

Show status in menu bar Selecting this option displays an iSync icon in the menu
bar so that you can easily monitor o initialize
synchronization.

Show Data Change Alert when x Seta percentage to decide at what point isync wil dis-

percentage of the data on this play the Sync Alert

computer will be changed

Reset Sync History Clicking this button completely restores the synchroni-
zation settings for every application your Mac uses to
sync information with, such as Mail, iCal, iSync, and even
Mac. Perform this reset if you are having problems syn-
chronizing with a device.
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Table 8.3 The iCal Advanced Preferences Tab

Turn on time zone Allows you to view your schedule as it would be in a time zone other

support than your default. When you select this check box, a time zone
pop-up menu appears in the upper-right cormer of the iCal window;
select the appropriate time zone from this menu.

Hidetodoitemsthat  To do items that you create won't appear in the to do list displayed
are due after the by pressing %+Option+T) i their dates are after the current view
dates visible in the being used for your calendar.

calendar

continued
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Table 7.3 Image Preferences

Initial image scale Opens images at their actual size or scales them to it your
window.
Define 100% scale as Determine whether 100% scale of an image is based on screen pixels

or actual printout.
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Table 12.1 Using Your Photo Booth Snapshots

e-mail

iPhoto

Account Picture

Buddy Picture

Opens the Mail application and automatically creates  new e-mail
containing the snapshot. Type the e-mail address of your intended
recipient and send it right along.

Launches iPhoto (if you have it installed; iPhoto is not part of Snow

Leopard, butis part of the Apple iLife application suite) and automati-
cally imports the picture from Photo Booth.

Automatically opens the Accounts pane of System Preferences, selects
your user account, and changes your account picture to the one you
selected in Photo Booth.

OpensiChat and changes the picture that people you chat with
will see.
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Table 1.5 Information Categories

Spotlight Comments.
General

More Info

Name & Extension

Open with

Preview

Sharing &Permissions

Type information about the file that will help you find it using a
Spotlight search. More on this later in the chapter.

Tells you information such as what kind of item you're viewing, its
size, where it'slocated, and when it was created and/or modified.

‘The additional information shown here will vary, depending on the
type of item this . For example, for the folder in figure 1.13, you can
see when the folder was last opened. f the file were an image, you
might see its dimensions and color space.

Allows you to change the name and extension of the file, and to hide
the extension.

Select the default application that you want to open this type of file
with. This option only displays when getting info about a file.
Shows a small thumbnail version of the file.

Allows you to change access permissions for the item. Click the lock

iconin the bottom-right corner to change the permissions. Click the
+or - buttons to add or remove users from the permissions list.
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Table 13.2 File-sharing Protocols

AFP

FTP

SMB

Apple Filing Protocol. This is an older network protocol that Snow Leopard uses
for talking to ancient AppleTalk networks.

File Transfer Protocol. This is a TCP/IP protocol commonly used to transfer files
between devices on a network or over the Internet.

Server Message Block, also called Microsoft Windows Network to former
Windows users. This allows Snow Leopard to work seamlessly with a Windows-
centric network. Select the check boxes next to the accounts you want to enable
for SMB sharing. You must type the password for each account you enable.
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Table 8.4 The iCal Printing Options

View Choose what view to use for your printed calendar from the pop-up menu.

Paper Select a paper size to print your calendar on.

Time range Decide when the printed calendar or calendars should begin and end using
the Starts and Ends pop-up menus.

Calendars Select the check boxes next to the calendars whose events you want to
include.

Options Determine whether to print all-day events, timed events, minicalendars, cal-

‘endar keys, or if you want to print in black and white only, instead of color.
Textsize Choose what size font to use when printing your calendar’s text.
Zoom Drag the slider to enlarge the preview image.
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Table 3.3 More Personal Preferences

Personal

Personal

Personal

Personal

Personal

Hardware

Hardware

Internet &
Network

System

System

System

Appearance

Desktop & Screen
Saver

Dock

Exposé & Spaces

Spotlight

Print & Fax

Bluetooth

Sharing

Accounts

Parental Controls

Time Machine

Change the overall
look of the Snow
Leopard menus, scroll
bars,and other
screen elements.

Select a desktop pic-
ture for your user
account, as well as a
screen saver.

Make adjustments to
your Dock, such as
magnification and
hiding settings.

Manipulate how
Exposé organizes
items, and set up how
Spaces works within
Snow Leopard.

Choose which cate-
gorles offiles
Spotlight will search
on your Mac.

Install and set up
printers

Set up connections
with other Bluetooth-
enabled devices.

Determine how your
Mac shares files,
drives, and printers
with other
computers,

Create accounts for
multiple users on
your Mac.

SetInternet and
other boundaries for
your children or other
users.

Back up your Mac
automatically.

13
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Table 5.3 More Snow Leopard Applications

Address Book Keeps contact information in one handy location. See Chapter 8 for
‘more information.
Automator Automates the tasks you find repetitive and mundane. Chapter 14

covers Automator in depth.
continued
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Table 4.4 Time Limit Settings

Weekday time limits

Weekend time limits

Bedtime

Select the Limit computer use to check box, and then drag the slider
10 set the total amount of time the user of the managed account can
be logged in for each weekday (Monday through Friday)

Again, select the Limit computer use to check box, and then drag the
slider to set the total amount of time the user of the managed account
can be logged in for a single weekend day (Saturday and Sunday).

Set the times of day for both school days (Sunday through Thursday)
and weekend days (Friday and Saturday) that the user of the managed
account cannot have access to it. This prevents them from sneaking
around in the middle of the night to check out those Web sites that
you may have forgotten to restrict.
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Table 1.1 Requirements for Installing Snow Leopard
Processor Intel processor

Memory '512MB of RAM just to get Snow Leopard up and going. 2GB is
needed to run all the bells and whistles at a decent speed

Media Aninternal, external, or shared DVD drive
Hard drive space Atleast 9GB of free space
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Table 11.3 continued

iPod Games Buy games that you can play on your iPod.
App Store Find lots of cool applications to use with your iPhone or iPod touch.
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Table 5.2 DVD Player Keyboard Shortcuts

Play/Pause

stop

Scan Forward

Scan Backward
Volume Up

Volume Down

Mute

Close Control Drawer
Eject DVD

Space bar
%+
eshiftil
Reshiftsl
%48

%48
%+Option+ll
%41

RE
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Table 7.4 PDF Preferences

Initial document scale
Define 100% scale as

On opening
documents

Allows Preview to automatically scale the PDF or set it to open at the
scale you desire.

Determine whether 100% scale of a PDF is based on screen pixels or
actual printout.

Select the first check box to open the window’s sidebar only when a
PDF contains a table of contents, and select the second check box to
begin viewing a PDF from the last page you viewed the previous
time it was open.

continued
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Table 2.3 Customize Toolbar Sheet Items

Back
Path
View
Action

Eject
Bum
Customize

Separator, Space, and
Flexible Space

New Folder
Delete
Connect

Getlnfo
iDisk

Search
QuickLook

Show

Navigate forward or backward in the folder path.
Click to see the current folder path
Quickly change the view for the current Finder window.

Choose from a st of common actions, such as creating a new folder
or getting information on an item.

Ejecta disc or other removable media.
Burn a CD or DVD..

Provides quick access to the Customize Toolbar sheet.
Use to separate items and groups of items.

Creates a new folder in the current folder.
Moves the selected file or folder to the Trash.

Opens the Connect to Server window, allowing you to quickly con-
nectto other computers.

Shows all information relative to the selected file or folder.

Connects to your Disk (a subscription to Apple’s MobileMe service is
required).

Type the names of items you need to find on your Mac’s hard drive.
Provides a glance at the contents of a file without having to open the
application that created it

Choose how to display the items in the toolbar using the pop-up.
menu and the Use small size check box.
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Table 5.5 Snow Leopard Utilities

Activity Monitor

Airport Utilty
Applescript Editor
Audio MIDI Setup

Bluetooth File
Exchange

Boot Camp Assistant

Colorsync Utility

Console

DigitalColor Meter

Disk Utilty

Grab

Keeps track of all the goings-on in Snow Leopard, such as what
applications are running and how much of the processor's capacity
is being used.

Helps you manage your AirPort Base Station
Atool o help you write and edit AppleScripts.
Helps set up audio and MIDI devices that you connect to your Mac.

Transfers files to and from other devices running the Bluetooth
protocol.

Creates a separate partition on your Mac's hard drive for installing
Microsoft Windows. Chapter 16 gives you the skinny on this awe-
some addition to Mac 5 X.

Manages your Mac's color profiles for devices such as monitors and
printers.

Displays messages that are being generated by your Mac or its
applications. These messages are generated when an eror occurs.
This utility is great for tracking down problems with Mac 05 X.

Measures color values on your display so that you can enter the val-
uesinto other programs, such as graphics applications.

Formats and manages hard drives, removable media such as CDs
and DVDs, and disk images.

Takes screenshots of items on your Mac. Grab was used extensively
in the creation of art files for this book. Grab is covered in Chapter 1
continued
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Table 9.1 General Preferences

Default web browser

New windows open with

New tabs open with

Home page

Remove history items
Save downloaded files to

Remove download list items

Open “safe files after
downloading

Open links from applications

Choose which Web browser will be the default for your
Mac, if you've indeed installed browsers other than
Safari, such as Firefox or Opera. Thankfully, there's no
fonger an Internet Explorer for Mac, 5o that's one more
pat on the back for Snow Leoparc

Select whether new windows should open with your
home page, a blank page, your bookmarks, or the same
page as the previous window.

Choose to open new tabs in Top Sites (more on Top Sites
later in this chapter), your home page, an empty page,
the same page as the current tab, or display your
bookmarks.

Type the URL (address) of the Internet site you want to
be your home page. Click Set to Current Page to make
the Web site you are currently viewing your home page.

Delete items from your browsing history after the pre-
scribed length of time.

Select which folder your downloaded files will be saved in.

Safari keeps a history of files you've downloaded. This
option lets you choose how often items on thatlist
should be purged.

Select this option to have Safari automatically open cer-
tain types of files, such as disk images and zipped
archives, when they finish downloading.

Choose to open links from other applications, such as

your e-mail program, in either a new window or a new
tab in the current window.
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Table 5.5 continued

Grapher
Java Preferences

Keychain Access
Migration Assistant

Network Uity
Podcast Capture

RAID Utility

Remote Install Mac
05X

System Profiler

Terminal

VoiceOver Utility

X1

Aneat utilty that graphs equations, visualizing them in two or three
dimensions. You can even animate your graphs with this baby.

Determine which Java Virtual Machine to use with your browser,
Java applications, and Web applications.

Manages your plethora of passwords in one convenient location.

Moves all the user account information from one Mac to another
using a FireWire cable. You can bring over your network informa-
tion, passwords, the contents of your user account's folder, and so
onin one fell swoop. Will also help you restore information using a
Time Machine backup.

Monitors network traffic and diagnoses any issues that may creep up.
Allows you to record and distribute podcasts as long as you have
access toa Mac 05 X server running Podcast Producer.

Allows you to configure multiple hard drives to act as one contigu-
ous drive. You must have a RAID (Redundant Array of Inexpensive
Disks) card installed on your Mac to use this utility.

Helps install Mac OS X on a MacBook Air, which doesn't have an

internal hard drive of its own and relies on drives in other comput-
ers or an external drive.

Gives you all the inform:
hardware and software.

n you could ever want about your Mac's

A command-line utility for accessing Snow Leopard's UNIX under-
pinnings. You play around with this utility quite a bitin Chapter 15.

Allows your Mac to describe your screen’s contents verbally. Your
Mac literally speaks to you and reads the contents of your open doc-
uments and windows. This is obviously a fantastic utilit for anyone
‘who has difficulty seeing what is on the Mac’s screen.

Lets you run UNIX applications alongside your Mac OS X applications.

This s an optional utiity that you can install,either during installation
or later, from your Mac OS X Snow Leopard installation disc.
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Table 1.6 Spotlight Keyboard Shortcuts

Open the Spotlight menu
Open the Spotlight (Finder) window
Open the top search result

Jump to the firsttem in the next heading
Jumpto the firstitem in the prior heading
Jump to the first item in the menu
Jumpto the last item in the menu

Show an itemiin the Finder

%+space bar
4+Option+space bar

% +Return

+Down arrow

%+Up arrow

Ctrl+Up arrow

Ctrl+Down arrow

Click the item while holding down %
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Table 6.5 Paper Feed Options

All pages from Select a paper tray to print the job from. This option is only useful f your
printer supports multiple paper trays.
First page from Print the first page of a document using a particular paper tray. For exam-

ple, use this option if you want to print the first page of a job on your
company’s letterhead, which is in one tray on your printer.

Remaining from Print the remainder of the print job from the paper tray you select. This
option is only available when selecting the First page from option.
Continuing the example from the First page from option, select the paper
tray on your printer that contains plain paper to finish the rest of your
job, as opposed to wasting letterhead.





OEBPS/images/436370-fg1401_fmt.jpeg





OEBPS/images/436370-tb1402.jpg
Table 14.2 Different Ways to Save Your Workflows

Workflow

Application

Services menu, Script menu,
Print Workflow, Folder Action,
iCal Alarm, Image Capture

Simply saves the actions you brought together as a workflow.
You can open the workflow in Automator to run or edit it.

Saving a workflow as an application makes it a stand-alone
document. Double-click the workflow application to launch it
as youwould any other application.

Yourworkflow is saved s an application-specific plug-in that
the application (such as Finder, iCal, of Image Capture) can
use to automatically perform tasks.
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Table 13.3 Bluetooth Sharing Options

When receiving items Decide how your Mac reacts when another Bluetooth device is try-
ing to send an item to . Select the Require pairing check box to
require a password to be entered before any exchanges take place.

Folder for accepted Set the default folder for iles received from other devices.

items

When other devices Determine how your Mac reacts when another Bluetooth device

browse ‘wants to browse your shared folders. Select the Require pairing
check box to require a password to be entered before any
exchanges take place.

Folder others can Set the default folder on your Mac that users of other Bluetooth

browse devices can browse.
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Table 6.3 Color Matching Options

Colorsync/in Choosing ColorSync allows Snow Leopard to handle color matching,
Printer ‘while choosing In Printer lets the printer do all the grunt work.
profile

‘This option allows you to associate a color profile with this print job.
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Table B.1 Finder Shortcuts

%A
%+D
RE
R4F
E

%)

%L
RN
%40
%R
84T

Select allitems in the current window
Duplicate the selected item

Eject the current disc

Display the Find dialog box

Open the Get Info window for the selected item
Show the View options

Create an alias for the selected item

Open anew Finder window

Open the selected item

Show the originalitem for the current alias

Add the currently selected item to the Sidebar
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Table B.1 continued

ReW
%+Delete

®+1

842

%43

844
Shift+38+A
Shift+ 36+C
Shift+3+D
Shift+ 3+G
Shift+38+H
Shift+38+1
Shift+ 8+
Shift+ 3+N
Shift+36-+U
Shift36+Delete
OptionShift+3+Delete
Option+3+N
Option-+8-+W

Close the current Finder window
Move the selected item to the Trash

Switch the active window to lcons view

Switch the active window to List Flow view

Switch the active window to Columns view

Switch the active window to Cover Flow view

Go to the Applications folder

Go to the Computer folder

Go'to the Desktop folder

Display the Go to Folder dialog box

Go'to the Home folder

Go'to the iDisk folder

Go'to the Network folder

Create a new folder in the current Finder window

Goto the Utilities folder

Empty the Trash (with the confirmation dialog)

Empty the Trash (without the confirmation dialog)
Create anew Smart Folder in the current Finder window

Close all open Finder windows
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Table 9.2 RSS Feed Preferences Options

Default RSS reader

Automatically update
articles in

Check for updates

Markarticles as read

Remove articles

If you've downloaded other RSS readers, you can designate one of
them to be the default reader for your Mac using this drop-down menu.

Safari can let you know when a ite has updated its contents by dis-
playing the number of new articles in the Bookmarks bar,
Bookmarks menu, or both.

Determine how often Safari should check your subscribed RSS feeds
for updates to their content.

Choose whether to mark articles as having been read after you view
the page or click ts link. The Highlight unread articles option causes
unread feeds to be more visible.

Decide how often to delete old articles. Click Remove Now to
instantly clear out all of the articles.
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Table 8.1
location
allday
fromand to
repeat
calendar
alarm

attendees
attachments

url
note

Event Information

Where the eventis to be held.

Select this check box if this event will take up a day, as opposed to an
hour or two.

Select the beginning and end dates and times for your event.

Click the options menu next to this item if you want the event to be
repeated, such as a reoccurring event ike a birthday or weekly
meeting.

Choose which calendar in your calendar lst this event belongs to.

Select from several alarm types, such as e-mail, onscreen messages, and
sound. You can set multiple alarms for each event.

Invite others to add this event to their calendar.

You can attach documents and other iles to your events. For example,
You could attach a grocery list to a scheduled shopping trp.

Place a relevant Web site address or shared calendar address.

Type any additional information you may need for the task.
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Table B.3 Startup Shortcuts

Option
shift

shift

shift

Press and hold to boot from the inserted CD or DVD
Press and hold to invoke FireWire Target Disk mode
Press and hold to display the Startup Manager

Press and hold before the Apple screen comes up to boot into Safe Login
mode

Press and hold after the Apple screen comes up but before login to bypass
login tems

Press and hold after login to boot into Safe Login mode
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Table 2.1 Scrolling Options

Place scroll arrows

Clickin the scroll bar to

Use smooth scrolling

Double-click a window's
title bar to minimize.

Scroll arrows, ke those in figure 2.2, can be placed together at
the bottom of the scroll bar, or separately, with an arrow on
each end of the scroll bar.

My personal preference is to keep them together because this
placement keeps me from having to move my mouse very much,
“This lets your Mac know how it should behave when you click
inside the scroll bar.

Select the Jump to the next page option to cause each clickin
the scroll bar to advance you one page-length in the document.
The Jump to the spot that's clicked option moves you to the
spotin the document that you are clicking; f you click the top of
the scroll bar, then you jump to the first page of the document.

Scroll through your documents or Web pages smoothly instead
of jumping from page to page.

Select this check box to cause windows to minimize to the Dock
when you double-click their title bar.
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Table 7.1 File Types Supported by Preview

PDF

»G

GIF

HOR

TIFF

PSD
PNG
BMP
RAW

sal

Portable Document Format. A widely used cross-platform document
format.

Joint Photographic Experts Group. A popular image file format used by
most digital cameras. Also known as JPEG.

Graphics Interchange Format. An image file format mainly used on the
Internet for small animations.

High Dynamic Range. An image file format associated with high-end digital
cameras.

‘Tagged Image File Format. A popular image file format used primarily by
graphic artsts.

Photoshop Document. Adobe Photoshop’s default image file format.
Portable Network Graphics. An image file format.

Bitmap. An image file format

Afile format for an image that has not been processed in any way. This for-
matis mostly used by digital cameras and scanners.

silicon Graphics Image. The native raster graphics file format of Silicon
Graphics workstations.
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Table 13.1 Sharing Preferences

DVDor CD
Sharing

Screen Sharing

File Sharing

Printer Sharing

Web Sharing

Remote Login

Remote
Management

Remote Apple
Events

Xgrid Sharing

Internet Sharing

Bluetooth Sharing

Select this option to allow other computers to remotely connect to and
use your Mac’s optical drive. This option is helpful if you have a computer
that doesn't have an optical drive built in, like the MacBook Air; you can
share the optical drive from one of your other Macs 5o that the computer
can utilize it

Use this feature to allow users of other computers to remotely access your
Mac so they can see your screen on their screen. They can also move and
open items, such as folders and applications, on your computer.

Select this option to give other users access to folders that you are shar-
ing from your Mac. There’s much more about this later on in this chapter.

To share printers that you have created a queue for in your Print & Fax
preferences, select the Printer Sharing check box. See more on this fea-
ture later in this chapter.

You can create and store Web pages on your Mac. Select the Web
Sharing check box to allow others on your network to access those Web
pages from a Web browser on any computer. Your computer's Web site
addresses are displayed once you enable Web Sharing.

Select this option to let users on other computers remotely access your
Mac through 2 Secure Shell (SSH) in Terminal. Even though you can
restrict which users have access, | would not recommend using this
option due to security reasons, unless you are otherwise directed by
someone in your company’s IT department. See Chapter 15 for more
information on using Terminal.

If you or your network administrators use Apple Remote Desktop to
access your computer remotely, you must enable Remote Management. |
discuss its options later in this chaper.

Select this option to allow applications and users on other computers to
send Apple Events to your Mac. Apple Events are commands that cause
your Mac to perform an action, such as printing or deleting files. | don't
recommend using this option unless you know what you're doing and
trust other users on your network.

Select this option if you want to allow an Xgrid server on your network to
remotely use your Mac's processing power. Large computing labs use
this kind of setup to process gigantic tasks; using the processing power
of other computers on the network can greatly help speed up those
tasks. Basically, if you don't know what an Xgrid server s, you don't need
toenable this option unless told to do so by your IT department

You can share your Mac's Internet connection with other computers
through Ethernet, AirPort, or FireWire. This comes in handy if only one
Mac has access to the physical Internet connection in your home or
office. If you enable this option, you must check which of the aforemen-
tioned connection types you are using to share.

Use your Mac's Bluetooth connection to communicate with other

devices, and then select this check box to share files. Learn more about
Bluetooth later in this chapter.
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Table B.4 Restart and Shutdown Shortcuts

Control+Eject Display the Restart/Sleep/Shut Down confirmation dialog box

Power Display the Restart/Sleep/Shut Down confirmation dialog box

shift+3+Q Log out (with confirmation dialog box)

Optionsshift+3:Q | Log out (without confirmation dialog box)

Option+3+Eject Put your Mac into Sleep mode (without confirmation dialog box)

Control+3-+Eject Restart your Mac (without confirmation dialog box, but you can save
changes in open documents)

Control+Option+ Shut down your Mac (without confirmation dialog box, but you can

RiEject save changes in open documents)

continued
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Table 10.2 Functions of Standard Mailboxes

Inbox.
Drafts

Sent
Trash

Junk

Incoming messages to your e-mail account are stored here.

Sometimes you may want to save an e-mail you've typed so that you can send it at
alater time. The Drafts folder is where those saved e-mails reside until you are
ready to send them.

Copies of messages you have sent to people are kept here.

This is where your deleted messages reside until you are ready to completely
erase them from your Mac.
Messages that are flagged as junk mail are deposited into this mailbox. This way,

they don'tintrude with your normal activities but can be sifted through later at
your convenience.





OEBPS/images/01_of_17_fmt.jpeg
EZ 34567 891011121314151617





OEBPS/images/436370-fg0404_fmt.jpeg
aime e

[r—— ]

[~ F——— ®





OEBPS/images/436370-tb1502.jpg
Table 15.2 Common UNIX Commands

man

su

mv

m

m-r

pwd
P

mkdir

Lists files n the current directory.
Lists al files, including hidden files, in the current directory.

Changes directories; type this command, followed by the path of the direc-
tory you want to change to.

Displays the manual page for a command.

Stands for "superuser,” and temporarily enables the root user account,dis-
cussed later in this chapter. Type su followed by the command you want to
invoke as the superuser, and then press Return. Enter the password for the
foot account when prompted.

Moves or renames a ile. Type mv followed by the name of the file (and in
some cases, the path to the file) you want to move, and then enter the path
and name of the file you want to move it to. This action creates a new file in
the new location, and deletes the original.

Deletes a file. Enter the command followed by the path and name of the file
you want to delete.

Deletes a directory and all ofits contents, To use this command, type rm -r
directory name (where directory name s the name of the directory you want
to delete), and press Return.

Displays the path to the directory you are curtently working in

Copies a file. Type cp followed by the path and name of the file you want to
<opy, and then enter the path and name of the file you want to copy it to. This
action creates a new file in the new location, but also retains the original.
Creates a new directory. Type mkdir, and then type the path and name of
the new directory.
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Table 6.2 continued

Two-Sided

Reverse Page
Orientation

Flip horizontally

This option is only available if your printer supports a duplexer option,
which allows the printer to print on both sides of the sheet.

This option causes the job to print out upside down. This is useful f you
have media, such as letterhead that needs to be printed in a certain direc-
tion but you can't place it in the printer in that direction,

Anything on the page willflip and print as if being viewed in a mirror.
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Table 1.3 Finder Window Components

Folders
Toolbar
Sidebar

Statistics bar
Hide toolbar

Search field
Results window

Vertical/Horizontal
arrows.

Used to store files and other subfolders.
Contains tools for accessing files and folders.

Provides quick links to disks, favorite folders, shared folders, and
preconfigured searches.

Displays information about the current folder.

Click to hide the toolbar and sidebar from view; click again to bring
the button toolbar and side bar back.

Type a search term to look for the item in the current folder.
Shows the files and subfolders that reside in  folder, and also dis-
plays search results.

Drag the bars or click the arrows to navigate to areas of a window
that has scroll bars and are hidden from view.
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